UBND THANH PHO UONG Bi CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC& PAO TAO Poc 1ap — Tu do — Hanh phiic
S6: 131 /KH-PGD&PT Uébng Bi, ngay 13 thang 02 nam 2017
KE HOACH

Thye hién chu de nim 2017 vé "Ting cwong Ky luat, ky cwong hanh chinh;
xay dung nep song van hoa van minh gan véi thue hién By quy tic wng xir
Tw hio 1a cong dan thanh phé Udng Bi" trong nganh gido duc & dao tao

Can cir Chi thi s6 26/CT-TTg ngay 05/9/2016 cta Thu tuéng Chinh phu
vé tang cuong ky luat, ky cuong trong cac co quan hanh chinh cac cip; Chi thi
sd 13/CT-TTg ngay 10/6/2015 vé ting cuong trach nhiém cua ngudi ding dau
co quan hanh chinh nha nudc cac cap trong cong tac cai cach thu tuc hanh chinh
(TTHO);

Thuc hién Nghi quyét s6 06-NQ/TU ngay 08/12/2016 ctia Ban chip hanh
Pang bo thanh phd vé phuong hudng nhiém vu nim 2017; Ké hoach s6 30/KH-
UBND ngay 08/02/2017 ctia Uy ban nhan dan thanh phd vé thyc hién chu dé
ndm 2017. Phong GD&DT Udng Bi xay dung ké hoach thuc hién nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Pam bao sy nghiém minh trong thuc thi phép luat, ting cuong tinh than
trach nhi€ém, nghia vu ctia can b0, gido vién, nhian vién trong nganh GD&DT
thanh phd. Xay dung moi truong gido dyc va doi ngli nha gido co ky luat, ky
cuong, cO nép song van hoa van minh; tao su chuyén bién thuc chat, rd nét, gop
phan nang cao chat lugng va hiéu qua giao duc;

- Thuc hién nghi€m tac céac chuan muc vé né nép van héa van minh, viéc
cudi, viéc tang, 1€ hdi trén dia ban Thanh phd; Bo quy tac ing xtir Ty hao la cong
dan thanh pho Uong Bi .

2. Yéu ciu

- Xac dinh viéc trién khai thuc hién Ké hoach 13 nhiém vu thudng xuyén,
li€n tuc co tinh lau dai va phai duoc su lanh dao, chi dao toan dién cua cac cap
uy Pang. Pac biét dé cao vai tro, trach nhi€ém cua nguoi ding dau trong cong tac
trién khai, t6 chirc ki€m tra, giam sat thuc hi€n K& hoach.

- Viéc tuyén truyén va thuc hién phai dam bao hi€u qua, thiét thuc, tranh
hinh thirc; thu hut dong ddo cac doi twong tham gia, phat huy duoc su phoi hop
tich cuc cua céc lyc lugng trong va ngoai nha truong.

I1. POI TUQNG, HINH THUC TUYEN TRUYEN

1. Pdi twong: Can b, gido vién, nhan vién va hoc sinh dang cong tac, hoc
tap tai cac co quan, truong hoc trén dia ban Thanh pho.



2. Hinh thirc tuyén truyén cac ndi dung ciia chii dé nim 2017

- T chtrc hoc tap, quan triét tip trung cho ddi ngil can bd quan 1y cac
truong hoc.

- M& 16p tap hudn cho gido vién, bi thu Chi doan va Tong phu trach Doi
tai cac truong hoc trén dia ban.

- T6 chire tuyén truyén truc tiép thong qua cac hinh thirc nhu: hop giao
ban can bg quan ly cac trudng hoc, sinh hoat cua ho1 dong nha truong, gio chao

co dau tuan, sinh hoat 16p, thong qua cac hoat dong Poan, Poi, qua hé thong loa
phat thanh, dang tin bai trén website cua truong;...

- Phat huy hiéu qué hinh thtc tuyén truyén truc quan: hinh dnh hoa mot s
ndi dung ndi quy, quy tic (nhu: logo, bang ron, pa nd, ap phich...) gin trong
khuon vién nha trudng hoc dé huéng dan can b, gido vién, nhan vién va hoc
sinh thuc hién.

- Long ghép, tich hop vao chuong trinh day hoc ¢ cic bd mén nhu: Gido
duc cong dan, Pao duc, chuong trinh gido duc dia phuong...

III. NOI DUNG THUC HIEN

1. Vé ky luat, ky cwong hanh chinh

1.1. Péi véi can bd, cong chire, vién chire, nguoi lao dong
a. Nhiing quy dinh phai tudn thu khi thuc thi nhiém vu

®. Tuan tha cic quy dinh cta phap luat va ndi quy, quy ché cua co quan,
don vi;

@. Thuc hién can, kiém, liém, chinh, chi cong vo tu trong hoat dong cong vu;

®. Thuc hién déy du va hoan thanh churc trach, nhiém vu dugc giao;

@. Chu dong va phéi hop chét ché trong thyc hién nhiém vy dugc giao;

®. Tuan thu nguyén tic, tinh thtr bac, ky cuong va trat tu hanh chinh,
ding tham quyén trong thuc hién nhiém vy, cong vuy;

®. Tham dy cac cudc hop khi duoc mdi ding thanh phan, dung thoi gian
quy dinh, khi phat biéu y kién tai cudc hop phai chiu trach nhiém vé ndi dung y
kién ctia minh;

@. Can b, cong chire, vién chuc 13 ngudi ding dau ngoai viéc thuc hién
cac n01 dung tai diém 1, 2, 3, 4, 5, 6 n€u trén, phai chiu trdch nhiém chi dao to
chtrc thuc hién nhiém vu dugce giao va két qua hoat dong cua co quan, don vi.

b. Nhiing viéc khong dwoc lam

Cén b9, cong chuc, vién churc phai tuan thu quy dinh nhitng viéc can bg,
cong chtrc, vién chirc khong dugce lam theo Diéu 18, 19, 20 Luat Can bd, cong
chtrc, Bieu 19 Luat Vién chiic; d61 véi can bg, cong chire, vién chuc, nguoi lao
dong 1a Dang vién phai thuc hién nghiém tuc 19 diéu Dang vién khong duoc
lam. Trong do tap trung vao mot s6 quy dinh trong tim sau:



®. Trdn tranh trach nhiém, thoai thac nhiém vu dugc giao; sir dung thoi
gi0 lam viéc dé lam viéc riéng;

@. Loi dung, lam dung chtrc vy, nhiém vy, quyén han. Tiét 16 thong tin
lién quan dén bi mat nha nudc dudi moi hinh thirc. Str dung thong tin lién quan
dén hoat dong cong vu dé truc loi; dua thong tin sai 1éch, &nh hudng dén uy tin
cua dong nghi€p, co quan, don vi va cac ca nhan, to chirc co lién quan;

®. Quan liéu, tho o, vO cam, thiéu trach nhiém, bao che, bdo cdo sai su
that, lam quyén, nhiing nhi€u khi thyc hi¢én nhi¢m vu.

1.2. Pbi véi co quan, don vi

a. Nhiing quy dinh phai tudn thu trong hoat dong cua don vi

®. Xir Iy cong viéc thudc tham quyén dam bao dang quy dinh cta phép luat.
Chu dong phoi hgp tot voi cac co quan, don vi, dia phuong trong thuc hién céac
nhiém vuy;

@. Thyc hién nghiém ché d6 hop, giao ban, dinh ky hang thang; ché do
thong tin, bao cdo theo quy dinh va cac ndi dung theo chi dao cua cap trén;

®. Péanh gia ding chét lugng, nang lyc, trinh d6 cua can b9, cong chrue,
vién chtrc, nguoi lao dong lam co so sip xép, diéu chuyén, bd nhiém, dao tao
boi dudng can bg, cong chirc, vién chuc ... phu hop véi vi tri viée 1lam, co cdu
ngach cong chirc va chirc danh nghé nghi€p vién chirc;

@. Thuc hién tét cac quy dinh ctia phap ludt vé cong tac tiép cong dén;

®. Sap xép bai tri cong sd dam bao tinh khoa hoc, hop 1y, dép tng yéu
cau cong vigc;

®. Phai dam bao an toan tuyét ddi vé an ninh trat tu, phong chéng chay
no tai tru sé co quan, don vi;

@. Thyc hién nghi€ém quy ché phat ngdn va cung cip thong tin cho bao
chi; phdi hop va tao diéu kién dé cac co quan bao chi, truyén thong tham gia
phat hién va goép v, phé phan trudc cong luin d6i voi nhitng hanh vi vi pham vé
ky luat, ky cuong.

b. Nhiing viéc khong dwoc thuc hién

@®. Thoai thac, dun déy, n¢ tranh nhiém vy dugc giao, dé qua han hodc bo
sot nhiém vu;

@. Trinh vuot cép hoac chuyén cong viéc thudc chirc nang, nhi€ém vu cua
don vi minh cho co quan khac hoac cap trén;

®. Ban hanh cac van ban khong ding quy dinh cua phap luit.

2.Vé xay dung nép séng van hoa van minh

2.1. Poi véi can b, cong chire, vién chire, nguoi lao dong

@. Phai deo thé cong churc, vién chirc, nhan vién khi thyc hién nhiém vy,
trang phuc, dong phuc gon gang, lich su, ding quy dinh;



@. Khong hut thude trong co quan, noi cong cong (trir nhirng noi co bb tri
khu vuc dugc phép hit thude). Khong udng rugu, bia, d6 ubng co con trong gid
lam vi€c, gio nghi trua cua ngay lam vi€c va ngay truc;

®. Khong tham gia cac t€ nan xa hoi; khong st dung, tang trit, lvu hanh
van hoa pham dgc hai, khong tuyén truyén va thuc hién cac hanh vi mé tin di
doan;

@. Khong quang cdo, mua ban, giao dich thuong mai tai cong sé dudi moi
hinh thtrc; khong danh bai, choi céac tro choi ca cuge, thuéng phat co tinh chat co
bac;

®. Trong giao tiép, ing xir vi dong nghiép phai chan thanh, ton trong, doan
két; vai to chire, cong dan phai 1€ phép, nhiét tinh, cong tam.

2.2. Poi véi co quan, don vi

@®. Khong c6 can bg, cong chirc, vién chirc, nguoi lao dong bi ky luat tur
hinh thirc canh cao tro Ién;

@. Khong vi pham cac quy dinh vé& thuc hién nép séng vin minh, thuc
hanh tiét ki€m trong viéc cudi, viéc tang va 1€ hoi;

®. Sinh hoat co quan, don vi né nép, thuc hién tt ndi quy, quy ché lam
viéc, quy ché dan chu ¢ co ¢d, nd1 by doan két, giip nhau cung ti€n bg;

@. Khong co6 can bd, cong chirc, vién chirc, ngudi lao dong méc cac té
nan xa hoi; khong st dung, tang trir, luu hanh van hoa pham ddc hai, khong
tuyén truyén va thyc hién cadc hanh vi mé tin di doan;

®. Thyc hién tit cai cach hanh chinh; thuc hién 8 gi0 lam viéc c6 hi€u qua;
khong dé xdy ra lang phi, tham nhiing; tich cuc dau tranh phong, chong tham
nhiing.

2.3. Thuc hién nép sdng vin héa vin minh trong viéc cwéi, viéc tang, 18
héi

a. Viéc cwoi:

@. Pam bao trang trong, tiét kiém, vui tuoi, lanh manh, tranh phé truong,
lang phi, phu hgp v&i phong tuc, tap quan, truyén thong van hda cua tung dia
phuong, dan tdc, ton gido;

@. Am nhac trong ddm cudi phai lanh manh, vui tuoi; am thanh dam bao
khong vuot qua do on cho phép theo ti€u chuan Viét Nam; khong mé nhac trudce
6 gi0 sang va sau 22 gio dém;

b. Viéc tang:

®. T6 chic chu dao, trang nghiém, tiét kiém, phu hop véi tdp quan,
truyén thong van hoa dan tdc;

@. Khong rai tién Viét Nam va cac loai tién ciia nudc ngoai, khong ric
vang ma trén duong dua tang;



®. Khong cuir nhac tang trudc 6 gio sang va sau 22 gio' dém, am thanh loa
may khi m¢ khong anh huong dén cong dong;

®. Khuyén khich nhan dan khi ¢6 nguoi than qua doi khong dé thi hai qué 48
gi¢ trong nha, thyc hién hinh thirc dién tang, chon cat vao nghia trang da dugc quy
hoach.

c. Lé hoi:

®. Khi tham gia 1& hoi, trang phuc dep, lich su, phit hgp véi thudn phong my
tuc va ing xtr ¢6 van hoa. Gitt gin v€ sinh canh quan moi truong khong gian 1€ hoi;
bo rac vao noi quy dinh, khong tham gia t€ nan xa hoi noi to chire 1€ hoi; khong xam
hai di tich;

@. Can bd cong chirc, vién chirc, ngudi lao dong khong t6 chirc hodc tham gia
1€ ho1 trong nhitng ngay lam viéc, khong sir dung phuong tién cong tham dy 1€ hoi
(trir truong hop duoc phan cong thuc hién nhiém vu);

®. Khong dbt vang mi trong khu vuc 18 hoi; thip huong theo quy dinh ciia
Ban To6 churc 1€ hdi; khong mé tin, di doan.

3. Thue hién bd quy tic ing xit "Tuw hao la cong dan thanh phé Udng
Bi"

3.1. Nhirng diéu nén:

®. Chép hanh t6t chinh sach phap luat cua Nha nude, cac quy dinh cua dia
phuong;

@. Tén trong truyén théng vin hoa, phong tuc tip quan dia phuong;

®. C6 thai 6 ung x{r van minh, lich sy; trang phuc gon gang, phu hop khi
tham gia cac hoat dong va tham gia giao thong;

@. C6 ¥ thirc, trach nhiém giit gin an ninh trat tw, chip hanh cac nodi quy, quy
dinh;

®. C6 y thirc trach nhiém bao vé canh quan, moéi trudng xanh - sach - dep;

®. To6n trong ban than, than thién, lich sy, tan tAm gitp d& moi nguoi;

@. Ludn chao nhau br;“mg nu cudi, ndi 161 “Cam on”, “Xin 16i” ding luc;

®. Co y thirc giir gin, bao vé cac di tich lich str, van hoa, cac danh lam, thrfmg
canh.

3.2. Nhirng diéu khong nén:
@. C6 hanh vi trai véi phap luat, vi pham cac quy dinh cia dia phuong;

@. Pha hoai moi trudong, canh quan d6 thi; virt, xa rac, nudc thai, khong
dang noi quy dinh;

®. C6 thai do ung xur thiéu vin hoa;
@. Tho 0, vo cam, thiéu trach nhiém véi ban than, gia dinh va cong déng.
IV. TO CHUC THUC HIEN



1. Poi véi Phong GD&PT
a. B4 phéan hanh chinh, téng hop:

- Tham muu v6i Lanh dao Phong GD&DPT xiy dung ké hoach, t6 chirc
hoi nghi quan triét ddi voi toan thé can bo quan 1y cac trudng hoc va ky cam két
thuc hién nd1 dung Ké hoach gitta Hi€u trudng cac truong voi Phong GD&DT
(hoan thanh chdm nhdt ngay 20/02/2017).

- Tham muu thanh 1ap bd phan thuong truc chiu trach nhi€ém don dbc,
kiém tra (thuong xuyén, dot xudt) viéc thuc hién tai co quan va cac truong hoc
truc thude. Khi phat hién can bg, cong chirc, vién chirc, nguoi lao dong vi pham,
kip thoi bao cao v6i Thu trudng co quan dé xir Iy theo quy dinh.

- Dinh ky ngay 15 hang thang tong hop két qua thyc hién va bao cdo voi
UBND thanh pho.

b. By phdn chuyén mon:

- Phéi hop v&i bd phan hanh chinh, tong hop Phong GD&PT dé chi dao,
theo doi, kiém tra viéc thyc hién tai cac trrong hoc lam co s& danh gia, binh xét
thi dua cudi nam doé1 véi don vi.

- T6 chirc tap hudn cho can bd quan li, gido vién dic biét 1a gido vién day
mon GDCD, bi thu Poan, Tong phu trach D91 cua cac truong hoc.

- Huéng dan cac nha trudng tuyén truyén va thuc hién nép séng vin hoa,
van minh d6 thi va Bo quy tic "Ty hao 1a cong dan thanh phd Udng Bi"; dwa noi
dung tuyén truyén vé B quy tic vao ndi dung bai giang mén GDCD; mon dao
duc ... 16ng ghép trong cac bai giang chuong trinh dia phuong, cac hoat dong
tap the hodc gio sinh hoat cudi tuan cua cac 16p...

2. Céc truong hoc truc thude trén dia ban Thanh phé

- Hi€u trudng céac truong co trach nhiém quan tri¢t va t6 chirc thuc hién
nghiém ttc ndi dung ctia Ké hoach va cac vin ban phap luat c6 lién quan dén ky
luat, ky cuong hanh chinh, vin hod cong sé. Thay mit don vi 1ap ban cam két
cam két v6i Truong phong GD&DT vé viée thyc hién chu dé nam 2017 - theo
mau dinh kém (ndp 01 béin cé chiv ky, déng diu ciia don vi vé bg phin tong
hop Phong GD&DT chim nhit ngay 20/02/2017). Dong thoi tu to chirc ky cam
két giira can bo, gido vién, nhan vién v6i Hiéu truéng nha truong (luu tai don vi).

- Phan cong cong viéc cu thé, rd rang, hop ly; thuong xuyén don doc,
ki€ém tra viéc thuc hién cac nhiém vu dugc giao; kip thoi nhac nhd, chan chinh
nhitng sai pham, nhitng cong viéc chua giai quyét, con dé ton dong.

- Xay dung bo sung, di€u chinh ndi quy, quy ché ctia co quan, don vi mdt
cach thiét thyc va sang tao dé trién khai trong co quan, don vi. Viéc chap hanh
ky ludt, ky cuong hanh chinh phai dua vao ti€u chi dé danh gia, x€p loai can bo,
gido vién, nhan vién hang ndm cua co quan, don vi.

- Tang cudng cong tac quan ly can bo, gido vién trong vi¢c chap hanh thoi
gian lam viéc, ché dd hdi hop, bao cdo va quy ché lam vi€c ctia co quan, don vi.
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Thyc hién ché d6 thong tin, béo cdo theo dung quy dinh. Luu trir day da ho so
trién khai tai don vi.

- Céan b0, vién chtrc, nguoi lao dong thuc hién tdt cac noi dung cua Ké
hoach s& duoc co quan quan 1y truc tiép xem xét danh gia, xép loai hang nim va
dé nghi biéu duong, khen thuong. Can bo, vién chirc, ngudi lao dong c6 hanh vi
trai phap luat, vi pham ky luat, ky cuong; nép séng van hoa van minh s& bi xem
xét xur 1y, ky luat.

- Hi¢u trudng cac nha truong chiu trach nhiém vé toan bd hoat dong cua
nha truong néu can bo, gido vién, nhan vién c6 hanh vi vi pham ky luat, ky cuong
hanh chinh, giy nhiing nhiéu, phién ha nguoi dan, gay mat doan két ndi bo.

3. Pé nghi Cong doan gido duc Thanh phd

Chi dao cac cong doan co s¢ phdi hop voi chuyén moén dé tuyén truyén,
van dong doan vién, lao dong va gia dinh cén b, gido vién trién khai thue hién
c¢6 hiéu qua phong trao "Toan dan doan két xdy dung doi séng vin héa", cude
van dong "Toan dan doan két xdy dung nong thon mai, do thi van minh", xay
dung nép séng van hoa vian minh trong viéc cudi, viée tang va 18 hoi. Tham gia
giam sat, d& xuat hinh thtc khen thuong, ky luat dbi véi cac tap thé, ca nhan
trong viéc trién khai thue hién Ké hoach.

Phong Gido duc va Dao tao thanh phd yéu ciu cac nha truong trién khai
thuc hién nghi€ém tac cac ndi dung trén. Trong qué trinh thuc hién néu c6 kho
khin, vuéng méc bao cao vé phong Gido duc va Pao tao thanh phd (qua bd phan
thi dua tong hop) dé kip thoi chi dao, giai quyét./.

Noi nhin: _TRUONG PHONG
- Lanh dao phong GD&DT (c/d); S0 LN
- Cong doan GD TP (p.hop c/d); 4 PHON \

- Céc bo phan cong tic Phong GD&DT (t.ddi, t/h); I ke mein B

- Cac truong hoc tryc thudc trén dia ban TP (t/h); " VA
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