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T6 chirc Hdi nghi vién chire, ngudi lao dong
Nam hoc 2025 — 2026

Thuc hién huéng dan sb 2662/HD-SGDDT ngay 30/9/2025 cua S¢ Gido
duc va DPao tao tinh Quang Ninh vé viéc hudng dan té6 chirc Ho1 nghi vién chirc
nguoi lao dong tgi cac co so giép duc nam hoc 2(,)25-2026;7

Truong Tiéu hoc Kim Pong xay dung ké hoach t6 chirc HGi nghi vién
chue, ngudi lao dong nam hoc 2025- 2026 nhu sau:

I. Muc dich yéu cau
1. Muc dich

Phat huy dan chu, quyén 1am chi va tinh than trach nhiém cua can b, vién
chtrc, nguoi lao dong trong xay dung va phat trién co quan, don vi.

Thuc hién cong khai cac hoat dong cua co s gido duc; t6 chirc ra soat, xay
dung va bd sung ndi quy, quy ché, quy dinh ndi bd bao dam tinh thong nhat,
ddng bo; tap thé vién chuc, nha gido, ngudi lao dong cung cam két thuc hién
nghi€ém tuc nham hoan thanh cé hi¢u qua nhiém vu chinh tri, chuyén mén dugc
giao.

X:Qly dung co quan, don vi trong sach, virng manh, dat chuan vin hoa; nang
cao chat lugng gido duc va dao tao.

Tl}uc hién cong khai, minh bach hoat d(f)ng;’rél soat, bd sung, hoan thién
quy ché, nd1 quy, quy dinh nd1 bg; bdo dam tinh thong nhat, dong bo.

Tong két, danh gid ket qua thyc hién, rat kinh nghiém va dé xudt giai phap
nang cao hi¢u qua cong tac, cai thién moi truong lam viéc va chat luong gido
duc.

Tb chuc phat dong trong doi ngii can b9, vién chirc va nguoi lao dong tich
cuc huong trng, day manh viéc thuc hién cac phong trao thi dua yéu nudc va cac
cudc van dong do bang, Nha nudc, nganh Giao dyc va dia phuong phat dong.
Trén co s{y téqg két, danh gia két qua thuc hién, kip thoi rut ra bai hoc kinh
nghiém, d€ xuat cac bién phap nang cao hiéu qua, tir d6 gop phan cai thién va
nang cao chat lugng gido duc.

2. Yéu cau

Hoi nghi duoc t6 chiic theo nguyén tac cong khai, dan chu, thiét thuc, hiéu
qud, bdo dam tudn thu cac quy dinh tai Nghi dinh s6 59/2023/ND-CP ngay
14/8/2023; Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 ctia Chinh phu va
cac van ban phép luat co6 lién quan.

Hoi nghi can thé hién day du y chi, nguyén vong cta can bd, vién chuc va



nguoi lao dong; dong thoi théng nhét cac hoat dong trién khai nhiém vu nam
hoc 2025 - 2026, lam co s¢ dé danh gia tap thé, ca nhan trong qua trinh thuc
hién nhiém vu.

Hoi nghi t6 chirc cong khai, dan chu, khach quan, thiét thuc, hiéu qua, dung
quy dinh phap luat.

Nguoi dung qdﬁu co quan, don vi chiu trach nhi¢ém chi daoxay dung ké
hoach, chuan bi, t6 chitc Hoi nghi, bdo dam dung muc dich, yéu cau va ndi dung
da xac dinh phu hop véi quy dinh hién hanh.

T6 chic Hoi nghi ding thoi gian quy dinh; ndi dung nghi quyét phu hop
thuc tién, bam sat chi dao cta cap trén.

I1. Té chirc hi nghi nha gido, can by quan Iy, nguoi lao dong

1. Hinh thire to chire HQi nghi: t6 chirc H1 nghi toan thé.

2.Thoi gian, dia diém to chirc HOi nghi

Dia diém: Vin phong nha trudong

Thoi gian: 14 gio 00, ngay 10/10/2025

3. Noi dung chwong trinh ctia Hi nghi

- Tuyén bo 1y do, gidi thi€u dai bicu.

- Chu tri 1én diéu hanh Hoi nghi.

- Khai mac Ho1 nghi.

- Trinh bay cac bao céo: Thi truong don vi truc tiép bao cdo hoidc phan
cong dai dién 1anh dao don vi bao céo:

+ Bao céo kiém diém viéc thue hién duong 16i, chu truong ciia Pang,
chinh sach, phép luat cia Nha nudc; két qua thyc hién nhiém vu nam hoc va chi
tiéu, phuong hudng, giai phap nhiém vu nam hoc 2025 - 2026;

+ Bdo cao danh gia, tong két va kiém diém trach nhiém cta nguoi dimg
dau va tap thé 1anh dao trong chi dao thuc hién ké hoach cong tdc nam hoc;

+ Béo céo Tong két phong trao thi dua, két qua khen thuéng nam hoc
2024-2025 va ndi dung thi dua nam hoc 2025 - 2026;

- Dai biéu thao ludn, trao doi.

- Chu tri Hoi nghi giai trinh, tiép thu y kién, kién nghi ctia VC, NLD va
tra 101 kién nghi thudc trach nhiém; két luan thong qua cac bao cdo, ndi quy, quy
ché nd1 bo cua co quan, don vi.

- Pai dién Ban Thanh tra nhan dan trinh bay bdo cdo hoat dong ctia Ban

Thanh tra nhan dan trong nam hoc 2024-2025 va chuong trinh cong tac nam hoc
2025 — 2026.

- Moi 1anh dao cip trén phat biéu (néu co).

- Khen thuong, phat dong thi dua, ky két giao udc thi dua (Hiéu trudng
va dai dién don vi ky két).

- Biéu quyét thong qua nghi quyét Hoi nghi.

- Bé& mac Hoi nghi.



4. Thanh phan tham dw Hoi nghi

Dai biéu moi: Lanh dao phong VH-XH phuong Yén Tu;

Pai biéu triéu tap: CB, VC, LD nha truong.

5. Trach nhiém ciia tip thé, ca nhan lién quan

Hiéu trudng co trach nhiém xay dyng du thao: (1) Kiém diém viéc thuc
hién duong 16i, chi truong ctia Pang, chinh sach, phap luat cia Nha nudc; két
qua thyc hién nhiém vy nam hoc va chi tiéu, phuwong hudng, giai phap nhiém vu
nam hoc 2025 - 2026; (2) Danh gid, tong két va kiém diém trach nhiém cua
nguoi ding dau va tap thé 1anh dao trong chi dao thuc hién ké hoach cong tac
nam hoc; (3) Thuc hién cac quy ché, quy dinh nd1 bd (dan chu, chi ti€u ndi bo,
lam viéc, thi dua - khen thuong - ky luat...); (4) Thong bao triéu tap hoi nghi tdi
toan thé vién chirc, nguoi lao dong ctia don vi.

Ph6 Hiéu trudng co trach nhiém xay dung du thao: Téng két phong trao
thi dua, két qua khen thuong nim hoc 2024- 2025 va nodi dung thi dua niam hoc
2025 - 2026;

Ban Thanh tra nhan dan: xay dung bao cao hoat dong cua Ban Thanh tra
nhan déan trong nim va chuong trinh cong tac nam tiép theo.

T6 trudng, to phod ca cac td chuyén mon va t6 van phong: T6 chic hoi
nghi cap to: Trudc it nhat 03 ngay to chirc Hoi nghi don vi, Cac t6 chuy@n mdn
va to van phong nghién ctru, cho ¥ kién vé Ké hoach, cac du thao béo cdo, chi
tiéu duy kién trong nam hoc, du thao cac Quy ché; Tong hop y kién gui vé thu ky
HDPSP dé bao cao hiéu trudng nghién ctru, hoan thién bao cdo hoac chuan bi y
kién giai dap trong Hoi nghi.

6. Kinh phi t6 chirc Hi nghi

V. T6 chirc thue hién

1. Dy kién nguoi diéu hanh, thw ky Hoi nghi

1.1. Chu tri Hoi nghi

- B/c Duong Thi Hong Luyén - Bi thu chi bd, Hiéu truéng.

- B/c B4 Thi Hoa - T6 truong CM.

1.2. Thuw ki: B/c Luu Thi Lan Anh — TKHD

P/c Nguyén Thi Mai Lé- T6 pho t6 chuyén mon 1-2&3

2. Phan cong chuin bi ndi dung

- Phan cong dong chi Duong Thi Hong Luyén soan du thao: + Bao cao
kiém diém viéc thuc hién dudng 16i, chu truong ctua Pang, chinh sach, phap luat
ctia Nha nudc; két qua thyc hién nhiém vu nam hoc va chi tiéu, phuong huodng,
giai phap nhiém vu nam hoc 2025 - 2026; Bao cao danh gia, tong két va kiém
diém trach nhiém cta nguoi ding dau va tap thé 1anh dao trong chi dao thuc hi¢n
ké hoach cong tac nam hoc;

- Phan cong dong chi Nguyén Thi Duyén soan dy thao: + Béo cdo Tong
két phong trio thi dua, két qua khen thuéng nam hoc 2024-2025 va ndi dung thi
dua nam hoc 2025 - 2026;



- Phan cong dong chi Luong Thi Dinh - Ké toan soan dy thao: Quy ché chi
tiéu ndi bd nam 2026; Chuan bi bao cdo cong tac tai chinh dén thang 10/2025;
Chuén bi phé t6, in 4n tai liéu phuc vu hdi nghi.

- Phan cong dong chi Luu Thi Lan Anh - Thu ky hoi ddng: Du thao Nghi
quyét hoi nghi VC,NLD; Tong hop cac ¥ kién, kién nghi ctia can b, vién chuec,

- Phan cong dé)ng chi P& Thi Hoa- Ban TTND: Chuén bi béo cdo hoat
dong cua Ban TTND va phuong huéng hoat dong cua Ban TTND trong nam
hoc 2025-2026

- Phan cong cac dong d/c Nguyén Thi Oanh; Lwong Thi Thanh Linh, chuin
bi nudc udng, tiép khach.

2. Phin cong chuan bi trang tri hoi nghi: Giao Ban HDNGLL thyc
hién:

- Chuan bj phong hop hoi nghi (25 chd ngdi). Ban chii toa (02 chd ngdi);
ban thu ky (02 chd ngdi); ban dai biéu (05 chd ngdi), tit ca c6 khin trai ban va
binh hoa. Chuan bi loa may 4m thanh, mdy chiéu va buc phat biéu. »

- Chay chir bang di¢n tir: “NHIET LIET CHAO MUNG DAI BIEU VE
DU HOI NGHI VIEN CHUC, NGUOI LAO PONG TRUONG TIEU HOQC
KIM DONG NAM HOC 2025 - 2026~

- Trang tri khanh tiét (ma két): B/c Luong Thi Pinh; Lwu Thi Lan Anh

UBND PHUONG YEN TU'
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Bac) HOI NGHI VIEN CHUC- NGUOI LAO PONG
NAM HOQC 2025 -2026

Yén Tir, ngay 10 thang 10 nam 2025

- Trang phuc: CB, GV, NV mac déng phuc 4o dai xanh cdm tham dy Hoi

nghi
VI. Thue hién bao cao

- Sag kl}i tcf) chuc Ho1 nghi, nha truong phai luu toan bd cac van ban tir
Ho1 nghi cap t6 dén Hoi nghi cap truong.

- Pho bién nghi quyét Hoi nghi dén toan thé VC, NLD.

- Tiép thu hoéq thién 1}C)i dung céac bao géo da duoc Ho1 nghi VC, NLb
thdng qua , bdo cao ket qua to chirc Hoi nghi vé phong VH-XH phuong Yén Tu
(chdm nhat 05 ngay sau khi hoan thanh t6 chire Hoi nghi) d€ theo doi chi dao.

- Stra d6i, bo sung nodi quy, quy ché ciia co quan, don vi theo nghi quyét
Hoi nghi (néu co).

- Trién khai thuc hién nghi quyét Hoi nghi.

- Luu trit HO so Hi nghi gom: ké hoach t6 chire, bién ban Hoi nghi, nghi
quyét Hoi nghi, bao cao cua nguoi ding dau, va cac quy ché, quy dinh, ndi quy




duogc thong nhét trong Hoi nghi va céc tai liéu lién quan khac; duoc luu trit theo
quy dinh vé cong tac van thu, luu trir d€ phuc vu ki€ém tra, thanh tra.

Yéu cau cac d/c Can bo, giao vién, nhan vién nha truong thuc hién ké
hoach nghiém tac, ding quy dinh. Moi y kién dé xuat ndi dung trong ké hoach,
de nghi cac d/c lién lac voi Lanh dao nha truong.

Noi nhan:

- Phong VH-XH phuong Yén Tu (B/c),
- CB, GV, NV nha trudng,
-Luu
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