UBND PHUONG YEN TU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC KIM PONG Déc 1ap — Tw do - Hanh phic
Sé: 305/QD-THKD Yén Tu, ngay 01 thang 8 nam 2025
QUYET PINH

V/v phan céng nhiém vu cho céan b, giao vién, nhan vién
Nam hoc 2025 - 2026

HIEU TRUONG TRUONG TIEU HQOC KIM PONG

- Can cu nhiém vu va quyén han cua Hiéu truong qui dinh tai Piéu 1¢ truong
tieu hoc ban hanh kem theo Thong tur so 28/2020/TT-BGDPOT ngay 04 thang 9 nam
2020 cua B¢ Giao duc va Pao tqo;

Can cit Théng tw s6 2012023/TT-BGDPT ngay 30 thing 10 ndm 2023 cua Bo
Gi&o duc va Pao tao, hwéng ddn danh muc khung vi tri vigc lam va dinh mic s6
lirong nguwoi 1am viéc trong cdc co sé gido duc phé thdng cong lap;

Can cir Thong tw s 05/2025/TT-BGD DT ngay 07 thang 3 nam 2025 ban
hanh quy dinh vé che do lam viéc doi voi giao vién pho thong, du bi dai hoc;

Cdan cir vao tinh hinh thyc té bién ché cia don vi va nang luc cdng tac cua
can bg, giao vién, nhan vién.

QUYET PINH:

q biéu 1. Nay phan cong nhiém vu cho can bo, giao vién, nhan vién truong
Tiéu hoc Kim Bong nam hoc 2025-2026 (c6 phan céng cu thé kem theo).

Pieu 2. Can bo, gido vién, nhan vién cin ctr vao nhiém vu dugc phan cong
cé trach nhiém xay dung ké hoach hoat dong va thuc hién ke hoach cho phu hop
véi dac thu cdng viéc dugc giao.

Picu 3. Cé4c 6ng (ba) Hiéu truong, Phd Hicu truong, cac t6 chuyén man, cac
t6 chizc doan thé trong trudng va ca nhan cd tén tai Piéu 1 can ctr quyét dinh thuc
hién./.

Noi nhén: HIEU TRUONG
- UBND phuong Yén Tt (b/c);
- Nhu diéu 3 (T/h);

- Luu: VT.

Duwong Thi Hong Luyén



PHAN CONG NHIEM VU TRONG NHA TRUONG NAM HQC 2025-2026
(Kem theo QD so 305/QP-THKD ngay 01/8/2025
VIv phan cdng nhiém vu can bg, gido vién, nhan vién nha truong)

STT Ho va tén Chirc vu Nhiém vu dwoc giao
- Chi dao chung tat ca cac hoat dong trong
nha truong.
- Chi dao, quan ly nhan su.
- Chi dao cong tac tai chinh, diéu hanh sir
dung ngan sach dugc cap.
- Chi dao thuc hién cong khai; Ché dd,
chinh sach CBGVNV va HS.
- Chi dao c6ng tac xay dung CSVC, khubn
vién, canh quan, an ninh trat tu nha
truong; xay dung ké hoach phat trién nha
truong, xay dung cac dé an xa hoi hoa,
- Bithu CB | chuong trinh hoc ngoai khoa.
o - Phéi hop, giam sat hoat dong cua Ban
1 | Duong Thi Héng Luyén | = HiCu truong | 4,i dign CMHS truong, cac 1op.
-Chutich HPT | - Chi dao cong tac dang.
- Phu trach quan Iy hd so vién chic cua
CBGVNYV toan truong.
- Xay dung ké hoach, chi dao thuc hién
cong tac giao vu
- Truc c&c ngay trong tuan
- Sinh hoat cuing t6 chuyén mon 4-5
- Day 2 tiét/tuan.
- Quan tri ho so vién chuc cia CBGVNV
(phan mém)
- Phu trach cong tac Bang, du thao ndi
dung sinh hoat chi uy, chi bg, cong tac
phat trién Pang
- Phu trach chi dao chuyén mon; ho tro,
GD nguoi khuyét tat
- Phu trach thyc hién céng tac cong khai
ché o, chinh sach CBGVNV va HS.
- Phu trach cong tac kiém tra noi bo.
- Phy trach cbng tac kiém dinh chat
lugng, cong tc trudng Chuan Quoc gia.
1 - Phy tréch cong tac t6 chirc KTBK
i ~PhObitrCB | _ Phu trach cong tac BDTX.
2 Nguyen Thi Duyén -Ph6 HT | - Phy trach cong tac khuyén hoc trong
-CTCPh nha tru’(‘)ng.

- Phu trach cong tac thdng k&, tong
hop, bao cdo SMAS, EQMS, EMIS,
- Chi dao thuc hién cong tac CDS, ng




dung tri tué nhan tao Al trong nha truong;
- Phu trach theo ddi, kiém duyét viéc
tham gia trang Web nha truong.

- Quan Iy nén nép thuc hién cac noi
quy nha truong caa GV va HS.

- Kiém tra thuc hién ky luat, ky cuong,
dao dac cbng vu, cac noi quy cua
CBGVNV..

- Chi dao thuc hién cong tac VSMT,
phong chéng dich bénh trong nha truong;
- Phu trach cng tAc tuy@n truyén, danh gia
viéc thuc hién ATGT.

- Phy trach cong tac HS-HDNGLL;Y té
truong hoc - Thu vién, thiét bi.

- Phu trach cbng tac cai cach hanh
chinh, ky cuong, dao dac cong wvu,
phap luat phap ché, thuc hién quy dinh
vé day thém hoc thém, phong chdng
tham nhiing, phong chéng toi pham,
phong chay chira chay, phong chdng lut
bdo, thién tai, truong hoC an toan
phong chéng TNTT, phong chéng dudi
nudce, truong hoc dam bao an toan, an
ninh trat tu, ATGT

- Phu trach céng tac pho cap giao duc
tieu hoc; ché d6 HS nghéo, HSKT.
Theo d6i HS chuyén di, chuyén dén.
Cong tac tuyén sinh.

- Phu trach cong tac thi dua - khen
thuéng, danh gid vién chirc, danh gia
chuan hiéu truong, chuan phé hiéu
truong, chuan nghé nghiép GVTH

- Xay dung ké hoach, chi dao thuc hién
cong tac tu van hoc sinh

- Day 4 tiét/tuan.

- Truc céc ngay trong tuan

- Sinh hoat cung t6 1-2&3

- Thuc hién cac nhiém vu khac do Hiéu
trueong phan cong.

- Thay mat Hiéu truong khi duoc ay quyeén.

b6 Thi Hoa

-T6 truong to
CM 1-2&3

- Giéo vién chu nhiém lop 1A1;

- Chi dao c6ng tac cua to, kiém tra hd so
ca nhan cua thanh vién trong to;

- Day 16 tiétftuan do dugc giam trir 04 tiét
cho cong tac cha nhiém va 03 tiét lam
cong tac TT to CM;




- Sinh hoat chuyén mon tai t6 1-2&3;

- Lam c6ng tac phé cap gido duc, KDCL
theo phan cong;

- Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong lép c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
trrdng/Pho Hiéu truéng phan cong;

- Pugc chi tra ché do 1am thira gio (thua
tiét), tinh theo sb tiét dinh bién /hoc Ki.

Luong Thi Thanh Linh

GV

- Giéo vién chu nhiém lop 1A2;

- Day 19 tiét/tuan do duogc giam trir 04 tiét
cho cbng tac cha nhiém;

- Sinh hoat chuy&n man tai t6 1-2&3;

- Lam cdng tac phd cap gido duc, KDCL
theo phan cong;

- Thuc hién cong tac hd trg, GD nguoi
khuyét tat (néu trong lop c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
tredng/Pho Hiéu treong phan cong;

- Pugc chi tra ché do 1am thira gio (thua
tiét), tinh theo sb tiét dinh bién /hoc Ki.

Ly Thi Thom

GV

- Giao vién chu nhiém lop 2A1.

- Day 19 tiét/tuan do duoc giam trir 04 tiét
cho cong tac cha nhiém

- Sinh hoat chuy&n mén tai t6 1-2&3

- Lam cdng tac phd cap gido duc, KDCL
theo phan cong;

- Thuc hién cong tac hd trg, GD nguoi
khuyét tat (néu trong lop c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
trudng/Phd Hiéu trueong phén céng;

- Puoc chi tra ché @6 1am thtra gio (thira
tiét), tinh theo sb tiét dinh bién /hoc ki

Nguyén Thi Thly

GV

- Gido vién chu nhiém lop 2A2;

- Day 19 tiét/tuan do duoc giam trir 04 tiét
cho cbng tac cha nhiém;

- Sinh hoat chuy&n mén tai t6 1-2&3;

- Lam c6ng tac pho cap gido duc, KDCL
theo phan cong;

- Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong lop c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
trrdng/Pho Hiéu trudng phan cong;

- Puoc chi tra ché @6 1am thira gio (thira
tiét), tinh theo sb tiét dinh bién /hoc Ki.

Nguyén Thi Mai L&
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- Cung to truéng hoan thanh cac ho so to.
Thu ky t6. Thuc hién cac nhiém vu khi t6
tredng phéan cong;

- Thuc hién moi cong viéc cua to khi to




trudng vang;

- GVCN lép 3A1. Day 18 tiét/tuan do duoc
giam trir 04 tiét cho cong tac cha nhiém va
01 tiét 1am cong tac té6 CM;

- Lam c6ng tac phé cap gido duc, KDCL
theo phan cong;

- Hb tro phy trach Website nha truong;

- Thuc hién cong tac hd trg, GD nguoi
khuyét tat (néu trong lép c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
tredng/Pho Hiéu truong phan cong;

- Pugc chi tra ché do 1am thira gio (thua
tiét), tinh theo s tiét dinh bién /hoc Ki.

Luu Thi Lan Anh

BTCD
TPT
TKHD

- Ghi chép, giup viéc BGH trong viéc
tham muu cac van ban, nghi quyét, bién
ban... quan ly facebook nha truong;

- Giao vién chua nhiém lop 3A2; Day 6
tiét/tuan (do dugc giam 02 tiét — TKHD)

- Sinh hoat chuy&n man tai t6 1-2&3;

- T6 chirc cac hoat dong cua Poan thanh
nién nha truong;

- Tuyén truyén, danh gia viéc thuc hién
ATGT khu vuc cong truong;

- Phu trach phéan cong, theo dbi truc ban
GV va HS hang ngay;

- Phén cong, theo dodi truc ban ATGT cua
HS va gido vién;

- Uy vién chi hoi Khuyén hoc- Chir thap
do: Theo ddi ché do chinh sach cua hoc
sinh, CB, GV, NV;

- Phu trach, theo doi, danh gia viéc thuc hién
hoat dong ngoai gitra gio cia GV va HS;

- Phu trach, theo doi, danh gia viéc don,
tra hoc sinh cudi cac budi hoc;

- T6 chtic céc hoat dong Doi va Sao nhi, cac
hoat dong ngoai gio 1én I6p theo chi dao cua
HDD phuong Yén T, cia BGH truong;

- Thuc hién va luu trir day da, khoa hoc
cac ho so cong tac Doi;

- Phu trach cbng tac hoc sinh - ngoai khoa
- T6 chirc cac hoat dong cua Lién doi, HD
NGLL, HDNK, HKPD céc cap;

- Chju trach nhiém quan ly hd so, bao céo
hd so ATGT; Nghi dinh 137/2020/ND-CP
thay thé Nghi dinh 36/2009/NP-CP vé
quan ly, st dung phao;

- Lam c6ng tac phé cap gido duc, KDCL
theo phan cong;

- Thyc hién cong tac hd tro, GD nguoi




khuyét tat (néu trong lép c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
trrdng/Pho Hiéu trudng phan cong;

- Pugc chi tra ché do 1am thira gio (thua
tiét), tinh theo s tiét dinh bién /hoc ki.

- Day 23 tiét/tuan

- Sinh hoat chuyén maon tai t6 1-2&3

- Lam c6ng tac phé cap gido duc, KDCL
theo phan cong;

9 Pham Thi Dong GV A e s
- Thuc hién cac nhiém vu khac khi Hiéu
tredng/Pho Hiéu truong phan cong;
- Puoc chi tra ché @6 1am thua gio (thira
tiét), tinh theo sb tiét dinh bién /hoc ki
- Sinh hoat chuy&n man tai t6 1-2&3;
- Day 23 tiét/tuan (Mén Am nhgc va céc
moén hoc khéac theo phan céng)
- Thuc hién va huéng dan HS sir dung,
thyc hién dang ndi quy phong hoc, su
dung — bao quan cac thiét bi gido duc tai
phong hoc Nghé thuat.
- Lap ké hoach sir dung thiét bi gido duc
Do A vao 100% bai giang tai phong bé mén; ghi
10 Duong Thi Bich Nhan GV chép nhat ky s dung theo quy dinh cua
nha truong;
- Lam cong tac pho cap giéo duc; KBCL
theo phan cong;
- Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong 1ép c6 HSKT)
- Thuc hién cac nhiém vu khac khi Hiéu
truong/Phd Hiéu truong phén cong;
- Puoc chi tra ché @6 1am thtra gio (thira
tiét), tinh theo s tiét dinh bién /hoc Ki.
- Giéo vién chu nhiém lop 4A1;
- Day 19 tiét/tuan do dwoc giam trir 04 tiét
cho cdng tac cha nhiém;
- Sinh hoat chuy&n mén tai t6 4-5;
- Lam cong tac pho cap gido duc, KPCL
x M . theo phan cong;
11 Nguyen Thy Hang Ninh GV - Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong lép c6 HSKT)
- Thuc hién cac nhiém vu khac khi Hiéu
truong/Phd Hiéu truong phén cong;
- Puoc chi tra ché d6 1am thtra gio (thira
tiét), tinh theo s tiét dinh bién /hoc ki.
- Giao viénrchﬁ‘nhiém l6p 4A2; ’
X A - Day 19 tiét/tuan do dugc giam trur 04 tiét
12 Nguyen Thi Micn GV cho cong tac cha nhiém;

- Sinh hoat chuy&n mén tai t6 4-5;




- Lam c6ng tac pho cap gido duc, KbCL
theo phan cong;

- Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong 1ép c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
trrdng/Pho Hiéu truéng phan cong;

- Puoc chi tra ché @6 1am thua gio (thira
tiét), tinh theo sb tiét dinh bién /hoc Ki.

- Gi&o vién chu nhiém lop 5A1.

- Chi dao c6ng tac cua to, kiém tra ho so
ca nhan céc thanh vién trong to.

- Chi uy vién phu trach cong tac ghi chép
hd so, nghi quyét trong cong tac dang.

- Day 16 tiét/tuan do dwgc giam trir 04 tiét
cho cong tac cha nhiém va 03 tiét lam
cdng tac t6 CM;

13 Tran Thi Thuong TICM 10 4-5 | gy hoat chuy&n mén tai t6 4&5;
- Lam cdng tac phd cap gido duc, KDCL
theo phan cong;
- Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong lop c6 HSKT)
- Thuc hién cac nhiém vu khac khi Hiéu
tredng/Pho Hiéu truong phan cong;
- Pugc chi tra ché do 1am thira gio (thua
tiét), tinh theo sb tiét dinh bién /hoc Ki.
- Cung t6 trudng hoan thanh cac ho so to.
Thu ky t6. Thuc hién céc nhiém vu khi t6
truong phan cong;
- Giéo vién chu nhiém lop 5A2;
- Sinh hoat chuyén mon tai t 4-5;
- Day 18 tiét/tuan do dwgc giam trir 04 tiét
P TPCM t& ggtr)]gctgzgtét?:cmfhu nhiém va 01 tiet lam
14 y T Fhuong 485 - Lam c6ng tac phé cap gido duc, KDCL
theo phan cong;
- Thuc hién cong tac hd trg, GD nguoi
khuyét tat (néu trong 1ép ¢6 HSKT)
- Thuc hién cac nhiém vu khac khi Hiéu
treong phéan cong;
- Puoc chi tra ché @6 1am thira gio (thira
tiét), tinh theo sb tiét dinh bién /hoc Ki.
- Day 23 tiét/tuan (Mén My thuat, Cong
nghé, Tin hoc va cac moén hoc khac)
- Sinh hoat chuyén mén tai t6 4&5;
15 Ngo Thi Lan .y - Thuc hién va huéng dan HS sir dung,

thuc hién dang néi quy phong hoc, su
dung — bao quan cac thiét bi gido duc tai
phong hoc Ngh¢ thuat, Tin hoc.

- Lap ké hoach sir dung thiét bi giéo duc




vao 100% bai giang tai phong b6 mén; ghi
chép nhat ky st dung theo quy dinh cua
nha truong;

- Lam cdng tac pho cap gido duc, KDCL
theo phan cong;

- Thyc hién cong tac hd tro, GD nguoi
khuyét tat (néu trong 16p c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
tredng/Pho Hiéu truong phan cong;

- Puoc chi tra ché @6 1am thua gio (thira
tiét), tinh theo sb tiét dinh bién /hoc Ki.

16

Nguyén Thi Thanh Thuy

GV

- Day 23 tiét/tuan (M6n Tiéng Anh va cac
mon hoc khac )

- Sinh hoat chuy&n mén tai t6 4-5;

- Thuc hién va huéng dan HS sir dung,
thyc hién dang ndi quy phong hoc, su
dung — bao quan cac thiét bi gido duc tai
phong hoc Ngoai ngt.

- Lap ké hoach sir dung thiét bi gido duc
vao 100% bai giang khi day tai phong bo
mon; ghi chép nhat ky st dung theo quy
dinh cta nha truong;

- Lam cong tac pho cap gido duc, KBCL
theo phan cong;

- Thuc hién cong tac hd trg GD nguoi
khuyét tat (néu trong 1ép c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
truong/Phd Hiéu truong phan cong;

- Puoc chi tra ché @6 1am thira gio (thira
tiét), tinh theo s tiét dinh bién /hoc ki.
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Nguyén Thi Nga

GV

- Day 23 tiét/tuan (M6n Tiéng Anh, Tin
hoc va cdc mon hoc khac )

- Sinh hoat chuyén mén tai to 4&5;

- Xay dung noi quy phong phong hoc bd
moén, ndi quy st dung cac thiét bi giéo
duc;

- Thyc hién va huéng dan HS sir dung,
thuc hién dang ndi quy phong hoc, su
dung — bao quan cac thiét bi gido duc tai
phong hoc Ngoai ngt, Tin hoc.

- Lap ké hoach sir dung thiét bi gido duc
vao 100% bai giang tai phong bé mén; ghi
chép nhat ky st dung theo quy dinh cua
nha truong;

- Phy trach CNTT nha truong, phan mém
pho cap theo nhiém vy duoc phan cong;

- Lam c6ng tac phé cap gido duc, KDCL
theo phan cong;

- Thyc hién cong tac hd tro, GD nguoi




khuyét tat (néu trong lép c6 HSKT)

- Thuc hién cac nhiém vu khac khi Hiéu
trrdng/Pho Hiéu trudng phan cong;

- Pugc chi tra ché do 1am thira gio (thua
tiét), tinh theo s tiét dinh bién /hoc ki.
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Nguyén Thi Oanh

NVTB-TV

-Phu tréch cong tac thu vién- thiét bi, kiém
nhiém thu quy nha truong, ban tru.

- Tham muu, soan thao hd so cong tac thu
vién — thiét bi nim hoc theo dung quy
dinh: Ké hoach cong tac thu vién- thiét bi;
Ké hoach bo sung sach, thiét bi phuc vu
day hoc hang nam,...

- Phu trach quan ly phong tin hoc, ngoai
ngtt, nghé thuat, phong hoc khoa hoc —
cdng nghé/robotic trong nha truong; 1ap s6
nhat ky theo ddi viéc to chic day hoc va
st dung thiét bi trong cac phong hoc b
mon.

- Quan ly con dau cia nha truong (Ban
giao con dau cuia nha truong cho Hiéu
truong khi di cong tac hoac nghi phép,
nghi 6m).

- Tham gia cdng tac phé cap gido duc tiéu
hoc, kiém dinh chit lugng gi4o duc theo
nhiém vu duogc phan cong.

- Sinh hoat tai t6 Vin phong.

- Kiém nhiém cong tac y té, kiém tra VS
I6p hoc, khu vuc vé sinh, vé sinh chung
toan truong; phdi két hop véi nhan vién y
té tram y té phuong Yén Tir kham SKBP
cho HS va phdi hop y té phudng trong céc
chién dich phong dich bénh.

- H3 tro GD nguoi khuyét tat trong thyc
hién nhiém vu duoc giao

- Lam cong tac pho cap gido duc theo
phan cong;

- Thuc hién cac nhiém vu khac khi Hiéu
truong/Phd Hiéu trudng phén cong;
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Luong Thi Dinh

TTt6 VP

- Thu thap, xt ly thong tin, so liéu ké toan
theo dbi tuwgng va noi dung cong viéc ké
toan, theo chuan muc va ché do ké toan;
Kiém tra, giam sét cac khoan thu, chi tai
chinh, cac nghia vu thu, nop, thanh toan
no; kiém tra viéc quan ly, st dung tai san
va nguon hinh thanh tai san; phat hién va
ngan ngura Ccac hanh vi vi pham phap
luat vé tai chinh ké toan; Phan tich théng
tin, s6 liéu ké toan; tham muu, dé xuit cac
gidi phap phuc vu yéu cdu quan tri va



https://luatduonggia.vn/ap-dung-phap-luat-khi-co-hanh-vi-vi-pham-phap-luat/
https://luatduonggia.vn/ap-dung-phap-luat-khi-co-hanh-vi-vi-pham-phap-luat/

quyét dinh kinh té, tai chinh cua don vi ké
toan bao gém cdc nhiém vu cu thé nhu
Sau:
+ Tién hanh cac qua trinh xay dung va lam
nhiém vu thuc hién céc ké hoach tai chinh
nhu ké hoach tai chinh ngén han,ké hoach
tai chinh trung han, ké hoach tai chinh dai
han phu hop voi timg néi dung cong viée.
+ Cung cap cac thong tin can thiét, cac s6
lidu ké toan can thiét t6i lanh dao cip trén
khi c¢6 yéu cau theo quy dinh ctia phap
luat.
+ Thyc hién cong viéc bao quan giéy to,
lwu trir hd so gidy to lién ‘quan dén tai
chinh, ching tir lién quan dén ké toan, s6
sach lién quan dén cong tac tai chinh theo
quy dinh cta phap luat vé ké toan néi
chung ciing nhu nhiém vu cua ké toan néi
riéng.
+ Tham gia cac hoi dong: Thi dua khen
thuong, xét huong ché do chinh sach dbi
v6i nguoi hoc, kiém ké thanh 1y tai san,
.., va cac hoat dong t6 chirc doan thé
trong Nha truong.
- Thuc hién céc nhiém vy, cic cong
viéc khac dugc Nha truong giao theo quy
dinh phép luat va phu hop véi cong viée
cua bg phan ké toan.
- Chi dao cong tac cua t6 van phong, xdy
dung ké hoach cong tac, danh gia xép loai
hang thang cua c4c thanh vién trong to;
thuc hién cong tac ké toan — van thu.

20

Ma Quy Duong

Bao vé

- Ba0o vé toan bo tai san, CSVC, trang thiét
bi, d6 dung, cay xanh, cong trinh, Kién
trdc, an ninh cua truong.

- Tuédi cay xanh; stta chta nho trong
truong.

- Thuc hién cac nhiém vu khac khi Hiéu
truong/Phd Hiéu truong phén cong;

21

Cu Ngoc Tan

Bao vé

- Ba0o vé toan b tai san, CSVC, trang thiét
bi, &6 dung, cay xanh, cbng trinh, kién
trdc, an ninh caa truong.

- Tuédi cdy xanh; sttra chta nho trong
treong.

- Thuc hién cac nhiém vu khac khi Hiéu
truong/Phd Hiéu truong phén cong;

22

Pinh Thi Xuan

Vé sinh

- V'S chung, cham séc khudn vién cay canh.
- Thuc hién cac nhiém vu khac khi Hiéu




trrdng/Pho Hiéu trudng phén cong;

TONG HQP SO TIET DAY CUA GIAO VIEN NAM HQC 2025-2026
(Kém theo QP so 305/QD-THKD ngay 01/8/2025
VIv phan cdng nhiém vu can bg, gido vién, nhan vién nha truong)

<.« | TI6tCN | _z &
T Chire So tiet Tong so
Ho va tén Mon/HPGD A PHBM) | ..z, .2 x
T : vu day/tuin ( x ) tiét/tuan
: : /tuan
R £ Cac mon van
1 | Duong Thi Hong Luyén HT héa/HDGD 2 0 2
x . n Cac moén van
2 | Nguyén Thi Duyén PHT héa/HDGD 4 0 4
o Toan, TV, DD,
3 | D6 Thi Hoa TT THXH, HDTN 16 4 +3 23
) . Toan, TV, BD,
4 | Luong Thi Thanh Linh GV THXH, HDTN 19 4 23
) Toan, TV, DD,
5 | Ly Thi Thom GV THXH, HDTN 19 4 23
A Toan, TV, DD,
6 | Nguyén Thi Thuy GV THXH, HDTN 19 4 23
x . A Toan, TV, Db,
7 | Nguyén Thi Mai Lé TP THXH, HDTN 18 4 +1 23
) Cac moén van
8 | Luu Thi Lan Anh TPT héa/HDGD 6 2 8
. a Cac mon van
9 | Pham Thi Déng GV héa/HDGD 23 0 23
10 | Duong Thi Bich Nhan gy | ANvacaemon | 5q 0 23
hoc khac
N . Toan, TV, bb,
11 | Nguyén Thily Hang Ninh | GV Khoa hoc,LS- 19 4 23
PL, HDTN
N Toan, TV, BDb,
12 | Nguyén Thi Mién GV Khoa hoc,LS- 19 4 23
bL, HDTN
. Toan, TV, DD,
13 | Tran Thi Thuong TT Khoa hoc,LS- 16 4 +3 23
PL, HDTN
Toan, TV, D,
14 | Ly Thi Phuong TP | Khoa hoc,LS-DL, 18 4 +1 23
HDTN
Mi thuét, Tin hoc
15 | Ngo Thi Lan GV | vacicmodn hoc 23 0 23
khac
16 | Nguyén Thi Thanh Thay | Gv | 1A vagemon | 5q 0 23
: hoc khac
x ) TA,Tin hoc va
17 | Nguyén Thi Nga GV cfic mon hoc khic 23 0 23
Tong 290 46 336







