UBND THANH PHO UONG BI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC TRAN PHU Péc 1ap — Tw do — Hanh phiic
S6: 205/TB-THTP Uong Bi, ngay 09 thang 6 nam 2025
THONG BAO

Phan cong truce he 2025

Thue hién sy chi dao cua Phong GD&PT Ubng Bi; can ct tinh hinh thuc té
cua nha truong.

Truong TH Tran Phu xay dung ké hoach truc hé 2025 nhu sau:

1. Poi véi can bd quan li

- Pong chi Nguyén Trung Diing — Hiéu truéng (BT: 0989121613) - tryc tir
01/6/2025 dén hét ngay 20/6/2025.

- Pong chi B4 Thi Thanh Hoa — Pho hiéu truong (DT: 0904208786) — truc
tir 21/6/2025 dén hét ngay 10/7/2025.

- Pong chi Nguyén Hiru Diing - Pho hiéu truong (DT: 0986627904) - truc
tir ngay 11/7/2025 dén 31/7/2025.

Tw 01/8/2024, CBGVNV di lam binh thuong.

Trong thot gian he 2025, cac nhiém vu dugc phan cong dam nhan, cac dong
chi CBQL chu dong giai quyét theo tham quyén dam bao tién do cong tac.

Ngoai ra, néu c6 cic nhiém vu phét sinh, cac dong chi CBQL phai thuc
hién nhiém vu theo sy phan cong cua Hi¢u truéng.

2. P6i v6i nhan vién

- Béi voi gi4o vién kiém nhan vién TV-TB, nhan vién KT — HC néu c6 nhu
cau nghi phép thi thuc hién nghi phép theo quy dinh ctia B Luét Lao dong,
trude khi nghi phép viét don va bao cdo lanh dao trude 05 ngay. Ngoai thoi gian
nghi phép di lam binh thuong theo quy dinh.

- Céc dc trong t0 bao vé - truc co quan theo nhiém vy duge phan cong.

Trong thoi gian hé 2025, cac nhiém vu chuyén mén dugc phan cong dam
nhan, cic dong chi nhan vién chii dong giai quyét nhiém vu dam bao tién do
cong tac.

Ngoai ra, néu c6 cac nhiém vu phat sinh, cdc dong chi nhan vién phai thuc
hién nhiém vu theo su phan cong cua Hi¢u truéng.

HIEU TRUONG

Noi nhan:
- Phong GD&DT (b/c);
- Céc bo phan cong tac trong truong (t/h)
- Cong TTDT;
- Luu: VT.

Nguyén Trung Diing



