PHONG GDPT UONG Bi CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TIEU HQC KIM PONG Poc lap — Tw do — Hanh phic

Sb: 370/KH-THKD Uong Bi, ngay 21 thang 9 ndam 2024

KE HOACH TO CHUC POI THOAI TRONG PON VI
Nam hoc 2024 — 2025

Thuc hién Hudng dan s 1011/HD-PGD&PT ngay 19 thang 8 nam 2024
cua Phong GDDT vé viéc Huéng dan thuc hién nhiém vu gido duc tiéu hoc nim
hoc 2024-2025;

Thyc hién Huong dan s6 1109/PGDPT ngiy 16 thang 9 nam 2023 cua
phong GDDBT thanh phd Ubng Bi V/v ting cudng cong tac tuyen truyén, gido
duc phép lut vé an toan giao thong, phong chéng ma tuy, té nan xa hoi, bao luc
hoc duong cho hoc sinh nam hoc 2024-2025;

Thuc hién Hudéng dan sd 1128/PGDDT ngay 20 thang 9 nim 2024 cla
phong GDPT thanh phé Ubng Bi V/v huéng dan thuc hién nhiém vy Y té
truong hoc va bao vé¢, cham soéc tré em nam hoc 2024-2025;

Thuc hién ké hoach s6 338/KH-THKD ngay 30 thang 8 nam 2024: Ké
hoach thyc hién nhiém vu nam hoc 2024-2025cua trudng Tiéu hoc Kim Pong;

Can ctr tinh hinh thyc té nha trudng, truong Tiéu hoc Kim Pong xay dung
ké hoach t6 chirc doi thoai gitra 1anh dao nha trudong véi gido vién, nhan vién,
hoc sinh nam hoc 2024- 2025 nhu sau.

I. Muc dich, yéu cau

- Nham gitp gido vién, nhan vién, phu huynh va hoc sinh toan truong
hiéu 5 hon vé thuan loi, kho khin cta nha truong va nhitng nhiém vu trong tam
cling nhu nhiing dinh huéng phét trién cia nha trudng trong nam hoc 2024 -
2025 va nhiing nidm tiép theo. Tao khong khi thoai mai coi mo dé hoc sinh cac
khéi 16p thang than boc 16 nhiing y kién va dé xuat ciia minh d6i v6i Ban Giam
hiéu, gido vién chu nhi€m, giao vién bd mdn trong truong. Qua dé gitp cac bén
hiéu r& nhau hon va cung c6 trach nhiém trong viéc dua nha truong ngdy mot
phat trién.

- Gilp gido vién, nhan vién, hoc sinh nha truong hiéu va thyc hién 6 hi¢u
qua bd quy tic Ung xur van hoa trong truong hoc; Ké hoach tuyén truyén giao
duc dao dirc, 16i séng cho hoc sinh ciing nhu ting cudng sy chi dao, tao diéu
kién dé hoc sinh phat huy tai nang, rén luyén tri tué trong hoc tdp. Thuc hi¢n
nghiém tic chwong trinh gido duc phd thong méi.

- Tao diéu kién cho gido vién, nhan vién, hoc sinh dugc gap go, trao doi
va ndi 1én nhimg suy nghi, tam tu tinh cam cua minh, nhimg dong gop y kién
xay dung dén lanh dao Nha truong. Qua d6 cac gido vién, nhén vién, cac em hoc
sinh chia s¢ u¢c mo, hoai bao va hién ké nhiing céng trinh hay, nhitng giai phap
tich cuc phat trién nha truong; dua hoat dong Day - Hoc di vao thuc chét, ¢6
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chiéu sau; xay dung nha truong thuc su dan chi, phat huy ning luc, phdm chat
cua hoc sinh.
- Cﬁn td chire budi d6i thoai dién ra trong khong khi vui tuoi, thodi mai,

thang than, dan chu gitra 1anh dao Nha truong va gido vién, nhan vién, hoc sinh.

II. S6 1an - Thoi gian - Pia diém

1. S6 1an t6 chic

Hang nam, theo nam hoc viéc d6i thoai trong nha trudng duoc thuc hién
thong qua viéc trao ddi tryc ti€p gitta nha gido, CBQL, NLD v6i Hi¢u trudng
hOE:IC gifra Ban Chap hz‘l‘nh CDCS voi Higu truong, duge thue hién dinh ky it
nhat mo1 nam hoc mdt 1an hodc khi c6 mot bén yéu cau (dwoc quy dinh tai Diéu
17, Thong tw 11/2020/TT-BGDBPT ngay 19/5/2020 cua Bo GD&PT).

2. Thoi gian

2.1. Voi gido vién, nhan vién nha truong

Dau nam hoc, ngay 08/10/2024

2.2. Doi véi hoc sinh (dy kién)

- Lan 1: Pau nim hoc, ngay 28/10/2023

- Lan 2: Cubi nam hoc, ngay 03/3/2025

3. Pia diém: Truong Tiéu hoc Kim Dong

I11. N§i dung t6 chirc d6i thoai dinh ky hang nim

Nguoi sir dung lao dong chu tri, phéi hop véi Ban 9h§p hanh Cong doan
co sé”thu:c hién déj thoai dinh ky tai noi lam vi¢c. Cac van dé chinh can thong
tin, doi thoai bao gom:

- Tinh hinh thuc hién nhiém vu ctia nha truong.

- Viéc thuc hién hop dong lao dong, ndi quy, quy ché va cam két, thoa
thuan khac tai nha truong.

- Piéu kién lam viéc, ché @6, chinh sich CBGVNV, HS, quyén loi, nghia
vu cua cac bén.

- Yéu cau ctia nguoi lao dong, tap thé lao dong ddi voi ngudi str dung lao dong.

- Yéu cau ctia ngudi st dung lao dong v6i ngudi lao dong, tap thé lao dong.

- Viéc thuc hién dan chi co sd, cac van dé vé cong khai.

- N61 dung khac ma hai bén quan tam.

- Trudng hop thoi gian to chirc dbi thoai dinh ky tring v6i thoi gian t0 chic hoi
nghi Nha gido, CBQL, ngudi lao dong thi don vi khong phai t6 chirc doi thoai dinh ky.

IV. Chuwong trinh cudc ddi thoai

- Thong bao 1y do, thanh phan, chuong trinh;

- Thong tin vé chinh sach, phap luat; tinh hinh don vi;

- Thong bao két qua giai quyét nhitng dé xuat, kién nghi cua ngudi lao
dong (doi voi doi thoai tur lan thir 2 tro lén);
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- Nguoi lao dong néu ¥ kién, dé xuat, kién nghi (truc tiép hodc bang vin ban);

- Trao d6i va hudng giai quyét ctia nguoi sir dung lao dong.

- Két lun.

V. Ban t6 chitc ddi thoai

1. Ba Duong Thi Hong Luyén- Hiéu trudng.

2. Ba Nguyén Thi Duyén — Ph6 Hiéu truéng, Chu tich cong doan.

VI. T6 chitc thue hién

1. Ngwoi sir dung lao dong c6 trach nhiém

- Ban hanh quy ché ddi thoai dinh ky tai noi lam viéc (1ong ghép vao Quy
ché dan chu) sau khi tham khao y kién cua Ban chap hanh Cong doan co s¢ va
pho bién cong khai dén nguoi lao dong dé thuc hién;

- B(A), tri dia diém, thoi gian va cac diéu kién vat chit can thiét khac bao
dam cho do1 thoai;

- Ctr thanh vién dai dién tham gia d6i thoai;

- T6 churc ddi thoai dinh ky tai noi lam viéc;

- Cong khai, bdo cao tinh hinh thyuc hién dbi thoai va quy ché dan chi &
co sO tai noi lam viéc véi co quan quan ly nha nudc vé lao dong khi dugce yéu
cau, véi CBGVNV nha truong.

2. Ban chap hanh Cong doan co sé¢' va nhom dai dién doi thoai ciia
nguoi lao dong co trach nhiém

- Tb chtic léy ¥ kién cta nguoi lao dong va tham gia ¥ kién vao quy ché
dan chu theo yéu cau cua nguoi st dung lao dong;

- T6 chtic bau cac thanh vién dai dién cho tap thé lao dong tham gia dbi
thoai tai hoi nghi Nha gido, CBQL, ngudi lao dong;

- Phéi hop vo1 nguoi st dung lao dong td chure thuc hién ddi thoai dinh ky
tal noi lam viéc.

- Lay y kién nguoi lao dong, tong hop va chuin bi ndi dung dé nghi déi thoai;

- Tham gia d6i thoai v6i ngudi sir dung lao dong theo quy dinh tai khoan 2
biéu 63 cua Bo luat Lao dong.

4. Céch thire t’(x) chirc ddi thoai dinh ky, ddi thoai khi c6 yéu cau ciia
mot hoic cac bén, doi thoai khi co vu viéc

Budc 1: Chuan bi ndi dung, thoi gian, dia diém va thanh phan tham gia dbi thoai:

- Nguoi su dung lao dong va Chu tich cong doan co so tong hop ndi dung
va guri ndi dung y€u cau doi thoai cho bén doi thoai;

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan duoc noi dung yéu cau
doi thoai, nguoi str dung lao dong va Chu tich cong doan co s¢' thong nhat noi
dung, thoi gian, dia diém, thanh phan tham gia doi thoai tai noi lam viéc;

- Trong thoi han 03 ngay ké tu ngay hai bén thong nhat noi dung, thoi
gian, dia diém, thanh phan tham gia do6i thoai dinh ky tai noi [am viéc, nguoi su
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dung lao dong ra quyét dinh bang vin ban t6 chirc d6i thoai dinh ky tai noi lam
viéc. Quyét dinh t6 chire ddi thoai dinh ky tai noi lam viéc phai duoc giri dén
Chu tich cong doan co s& va cac thanh vién tham gia ddi thoai it nhat 03 ngay
lam viéc trudc ngay t6 chure ddi thoai;

- Nguoi st dung lao dong va Chu tich cong doan co s& phan cong cac
thanh vién tham gia ddi thoai ctia mdi bén chuin bi ndi dung, sb liéu, tai liéu
lien quan cho ddi thoai.

Buéc 2: To chirc ddi thoai

- B6i thoai dinh ky tai noi 1am viéc dugc td chic tai dia diém va thoi gian da
thong nhat. Trudong hop ngudi st dung lao dong thay ddi dia diém, thoi gian ddi
thoai thi phai thong bao cho Chu tich cong doan co s& va cac thanh vién nhom dbi
thoai dinh ky tai noi 1am viéc biét trude it nhat 01 ngay 1am viéc trude ngay t6 chirc
d6i thoai ghi trong quyét dinh t6 chirc d6i thoai dinh ky tai noi 1am viéc;

- Péi thoai dinh ky tai noi 1am viéc chi duoc tién hanh véi sy ¢6 mit it
nhat 2/3 s6 thanh vién dai dién cho mdi bén. Trudng hop cudc dbi thoai khong
du 2/3 s6 thanh vién dai dién cho mdi bén, ngudi sir dung lao dong quyét dinh
hodn cudc dbi thoai vao thoi gian sau d6 song thoi gian hodn tdi da khong qua
03 ngay lam viéc ké tir ngdy t6 chire cudc dbi thoai bi hodn;

- Trong qua trinh ddi thoai, cac thanh vién tham gia d6i thoai c6 trach
nhiém cung cép thong tin, s6 lidu, tu liéu, trao ddi, thao luan dan chu cac noi
dung d6i thoai.

Buéc 3: Két thic doi thoai

- Nguoi st dung lao dong va Chu tich cong doan co s& 1ap bién ban cude
dbi thoai. Bién ban cudc ddi thoai ghi rd nhitng ndi dung da thong nhat va cac
bi¢n phap td chuc thue hién; nhitng ndi dung chua théng nhét va thoi gian tién
hanh dbi thoai nhitng ndi dung chua thdng nhat. Pai dién cua hai bén ky tén,
dong d4u x4c nhan noi dung bién ban. Bién ban cudc dbi thoai dinh ky tai noi
lam viéc dugc 1ap thanh 03 ban va c6 gia tri nhu nhau, mdi bén tham gia doi
thoai gilt mot ban va mgt ban luu tai nha truong;

- Nguoi st dung lao dong co trach nhiém niém yét cong khai bién ban
cudc ddi thoai dinh ky tai noi lam viéc tai truong va dang tai trén hé théng
truyén thanh, thong tin ndi b hodc trang thong tin dién tir ciia nha trudng.

5. Trach nhiém ciia cac bén khi tham gia ddi thoai

- Chu tri dbi thoai 1a do nguoi st dung lao dong phdi hop voi Chu tich cong
doan co sd; ctr thu ky 13 doan vién cong doan va ghi bién ban cudc ddi thoai.

- Trong ddi thoai lan dau, sau khi tiép thu y kién ciia nguoi lao dong,
nguoi st dung lao dong giai dap cac Vén dé nguoi lao dong dé xuét; néu chua
giai dap dugc phai dé ra hudng giai quyét. Trong ddi thoai tir 1an thr 2 trd 1én,
trude khi tiép thu y klen cua nguoi lao dong, nguoi str dung lao dong phai thong
béo két qua giai quyét dé xuat cua cac lan ddi thoai trude do.

- Thanh vién tham du d6i thoai tuan thu sy diéu hanh cua nguodi chu tri
cudc doi thoai, khong gay mat trat ty noi dién ra doi thoai.
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- Thong bao cong khai két qua di thoai cho ngudi lao dong biét bang van
ban hoic qua Thu dién tir, bang cong khai ctia nha truong. Dong thoi ghi nhan
va theo dai nhirg nodi dung chua duge giai quyét trong d6i thoai.

- Hiéu trudng phdi hop voi Cong doan hudng din, hd trg, tao diéu kién dé
nhimg nguoi lao dong khong tham gia Cong doan tu lwa chon thanh vién dai
dién cho ho dé tham gia d6i thoai véi ngudi sir dung lao dong.

- Viéc xéc dinh danh sach thanh vién dai dién tham gia d6i thoai ctia bén
nguoi su dung lao dong va bén nguoi lao dong duoc thue hién dinh ky it nhat 01
nam mot 1an va cong bd cong khai tai noi lam vi¢e. Trong khodng thoi gian gitra
02 lan d6i thoai dinh ky, néu c6 thanh vién dai dién khéng thé tiép tuc tham gia
thi nguoi st dung lao dong, nhom dai dién ddi thoai cia ngudi lao dong xem
Xét, quyét dinh bo sung thanh vién thay thé caa to chirc, nhém minh va cong b
cong khai tai noi lam viéc.

- Khi tién hanh ddi thoai theo quy dinh tai khoan 2 Piéu 63 cua Bo luat
Lao dong, ngoai cac thanh vién tham gia dbi thoai, hai bén c6 thé théng nhat
moi tat ca nguoi lao dong hodc mot sé nguoi lao dong lién quan cing tham gia
ddi thoai.

Trén day la ké hoach to chirc dbi thoai gitra 1anh dao nha truong véi gido
vién, nhan vién, hoc sinh va phu huynh hoc sinh nam hoc 2024 - 2025 cua
truong Ti€u hoc Kim Pong. Y&u cau cac cd nhan, bd phan c6 lién quan thuc
hién nghiém tic theo ké hoach da dé ra.

Noi nhin: HIEU TRUONG

- Phong GDDT Uobng Bi (b/c);
- LDLD thanh phd (b/c);

- BGH ( ¢/d);

- GV, NV, HS, PHHS( t/h);

- Cong TTDT truong;

- Luu: VT.

Dwong Thi Hong Luyén



