PHONG GD&PT UONG BI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN YEN THANH Doc lap - Tw do - Hanh phic
Sb: 65/QD-MNYT Yén Thanh, ngay 03 thang 9 ndam 2020
QUYET PINH

V/v phén cong nhi¢m vu di ngii CBQL, giao vién, nhan vién
Trwong Mam non Yén Thanh - Nam hoc 2020 - 2021

HIEU TRUONG TRUONG MAM NON YEN THANH

Can cir Ludt gido duc s6 43/2019/QH14 ngay 14/6/2019;

Can cir Ludt vién chirc ngay 15 thang 11 nam 2010;

Can cir Van ban hop nhdt sé6 04/VBHN-BGD PT ngay 24 thang 12 nam 2015
ciia Bé Gido duc va Pao tao Ban hanh Piéu 1é truong Mam non ciia Bé truéng Bé
Giao duc va Dao tao;

Can cir Théng tw s6 48/2011/TT-BGDDT ngay 25 thang 10 nam 2011 cua Bo
Gido duc va Dao tao ban hanh Quy dinh vé cheé do lam viéc doi voi GV mam non,

Can cw Thong tw lién tich ) 06/2015/TTL‘T-BGDDT-BNV ngay 16 thang 3
nam 2015 BQ Noi vu, B6 GD va DBT: Quy dinh vé danh muc khung vi tri viéc lam va
dinh muc so luwong nguoi lam viéc trong cdc co so gido duc MN cong lap;

Can cir vao tinh hinh thyec té vé co cau ddi ngii cia trieong Mam non Yén Thanh
nam hoc 2020 - 2021,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay ban phan coéng nhiém vu d6i véi
CBQL, gido vién, nhan vién truong mam non Yén Thanh.

Piéu 2. CBQL, gi4o vién, nhan vién truong Mam non Yén Thanh c6 trach
nhiém thyc hién nghiém tic nhiém vu duoc phén cong, dong thoi phoi hop va ho
trg cac dong nghi¢p d€ hoan thanh nhiém vu chung cua nha truong.

Piéu 3. CBQL, giao vién, nhan vién truong Mam non Yén Thanh va cac Ong,
Ba c6 tén tai Pidu 1 can cir quyét dinh thi hanh.

Quyét dinh nay c6 hiéu luc ké ngay ky./.

Noi nhdn:

- PGD&DT;

- Nhu Diéu 3 (t/hién);
- Luu: VT.

Truong Thi Thiy Nga



Phan cong nhiém vy/dy
Truogg

(Ban hanh kem theo Quyé dimso 65/ OD-MNYT ngay 03/9/2020
cua Hiéu truong truong mam non Yén Thanh)

A. TINH HINH POI NGU

Téong s6 CB, GV, NVLD: 32 dong chi

Trong do:

+ Nam: 02; Nit: 30; Bang vién: 17 (Du bi: 01)

+ Trinh d6 1y luan chinh tri: Trung cap: 05; So cip: 0

+ Trinh d§ chuyén mon, nghiép vu:

Pai hoc: 17; Cao Pang: 7; Trung cap: 3 (01 nau in); So cip nau an: 1;
Co ciu CB, GV, NV:

+ CBQL: 03 ddng chi (01 Hiéu truéng, 02 Pho hiéu trudng)

+ GV: 21 ddng chi

+ Nhan vién: 8 dong chi (02 bién ché; 6 Hop ddng trudng)

+ T6 chuyén mon, van phong: 03 to (gom T6 Nha tré 24-36 thang va to MG

5-6 tudi; To MG 3-4 tu6i va MG 4-5 tudi; T6 van phong)

B. PHAN CONG NHIEM VU
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Ho va tén, chirc danh Nhiém vu

| - CAN BQ QUAN LY

- Chi dao, quan 1y chung toan truong.

- XD va to chire thue hién KH nam hoc

- Diéu hanh cac HP ctia nha trudng; Thanh 13p va cir
to truong cac to chuyén mon, t6 hanh chinh, Thanh
1ap cac hoi dong trong trudng;

- Phan cong, quan ly kiém tra cong tac cua GV, NV,
de nghi khen thudng ky luat va dam bao cac quyén lgi
cua GV, NV theo quy dinh cua Nha nudc.

- Quan Iy hanh chinh, tai chinh, tai sdn ctia nha truong.
- T6 chrc thuc hién quy ché dan chu trong nha truong

D/c: Trwong Thi Thuy Nga
Hi¢u truéng

- Quan Iy tré em va cac hoat dong ctia tré do trudng to
chirc; nhan tré vao truong; xét duyét két qua, danh gia,
xép loai tré theo cac ndi dung cham soc, gido duc tré
do Bd Gi4o duc va BT quy dinh;

- P& xuit v6i cép uy, chinh quyén dia phuong hodc
lanh dao co quan, doanh nghiép chui quan truong;
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Phéi hop vai cac luc lugng xa hoi trong dia ban nham
huy dong moi ngudn luc phuc vu cho viéc; cham soc,
gi4o dyc tré cta truong.

- Ngoai viéc thuc hién nhiém vu cta hiéu truong, hiéu
trudng phai truc ti€p tham gia cac hoat dong gido duc
(Day tré hodc du gio day tré cua gido vién trong
truong) 02 gid trong mot tuan.

- Tham gia sinh hoat tai t Van phong.

P/c: Nguyén Thi Tuyén
Pho hi¢u truéng

- Chi dao chuyén mon to Nha tré 24-36 thang va May|
gi4o 5-6 tudi (bao gdm céc hoat dong ¢ lién quan
dén cong tac chuyén mon nhu: phan cong chuyén
mon, xép lich du gid, quan Iy hd so hoc sinh..)

- Phu trach cong tac ban tra; v€ sinh mdi truong;
Cong tac y té truong hoc; Cac phong trao thi dua,
van nghé, TDTT, ngay hoi, ngay 1&; Cong tac pho
cap; Cong ngh¢ thong tin; Cong tac hoc sinh; Quan
li cac co so tu thuc trén dia ban; Cong tac kiém dinh
chét luong va trudng chuan Qudc Gia;

- Luu trit ho so va thuc hién ché do béo céo cap trén
vé cac linh vuc dugc phan cong;

- Ngoai viéc thuc hién nhi€ém vu cta pho hi¢u trudng,
pho hiéu trudng phai truc tiép tham gia cac hoat dong
2140 duc (Day tré hodc du gio day tré cuia gido vién
trong truong) 04 gid trong mot tuan.

- Thay mit Hiéu truong khi dugc ay quyén.
- Tham gia sinh hoat chuyén mén t6 Nha tré 24-36
thang va Mau gido 5-6 tudi.

D/c: Lé Thi Thu Ha
Pho hi¢u truéng

- Chi dao chuyén mon khoi Mau gido 3-4 va MG 4-
5 tudi (bao gdm cac hoat dong co lién quan dén cong
tac chuyén mon nhu: phan cong chuyén mon, xép
lich dy gio, quan Iy hd so hoc sinh, hd so chuyén
mon...).

- Phu trach co s vat chat; Cong tac kiém tra ndi bo
truong hoc; Cong tdc PCCC; Cong tac kiém dinh
chat luong va truong chuin Qudc Gia; Hoi cha me
hoc sinh.

- Luu trit hd so va thyc hién ché do bao céo cap trén
vé cac linh vue dugc phan cong;

- Ngoai vi¢c thyc hién nhiém vu ctuia pho hi¢u truong,
pho hiéu trudng phai truc tiép tham gia cac hoat dong
2140 duc (Day tré hodac du gio day tré cua gido vién
trong trudng) 04 gio trong mot tuan.

- Thay mat Hiéu truéng khi duoc ty quyén.

- Tham gia sinh hoat t6 chuyén mén MG 3-4 tudi

va MG 4-5 tudi.
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I1 - TO CHUYEN MON VA GIAO VIEN, NHAN VIEN

P/c: Hoang Thi Tuyét
To truéng to NT 24-36
thang- va MG 5-6 tuoi

- Chii nhiém 16p Mau gido 5-6 tudi Al

- Chi dao trién khai hoat dong td chuyén mon.

- Xay dung ké hoach hoat dong chung ciia to Nha tré
24-36 thang va MG 5-6 tudi theo tuan, thang, nim
hoc nham thyc hién chuong trinh, ké hoach nuoi
dudng, cham soc, giao duc tré va cac hoat dong giao
duc khac;

- Thuc hién boi dudng chuyén moén, nghiép vu, kiém
tra, danh gia chat luong, hiéu qua cong tac nudi
dudng, cham soc, gido duc tré va quan ly st dung tai
liéu, 6 dung, d6 choi, thiét bi GD cua cac thanh vién|
trong to theo ké hoach ctia nha trudng;
- Tham gia danh gi4, xep loai gido vién theo Chuan
nghe nghiép giao vién mam non;

- Dé xuit khen thuong, ky luat gido vién.
- Chu tri hop t6 chuyén mén sinh hoat dinh ky it nhat
hai tun mot lan.

P/c: Pham Thi Thu Hang
To truéng to MG 3-4 tudi va
MG 4-5 tuoi

- Chu nhiém 16p Mau gido 4-5 tudi Al

- Chi dao trién khai hoat dong t6 chuyén mon.
- Xay dung ké hoach hoat dong chung cia to MG 3-
4 tudi va MG 4-5 tudi theo tuén, thang, nam hoc
nham thuc hién chuong trinh, ké hoach nuéi dudng,
cham soc, giao duc tré va cac hoat dong gido duc
khéc;
- Thuc hién boi dudng chuyén mon, nghiép vu, kiém
tra, danh gia chat luong, hiéu qua cong tic nudi
dudng, cham soc, gido duc tré va quan ly st dung tai
lidu, do dung, d6 choi, thiét bi GD ciia cac thanh vién|
trong tO theo ké hoach cua nha truong;
- Tham gia danh gi4, xep loai gido vién theo Chuan
nghe nghiép giao vién mam non;

- Pé xuat khen thuong, ky luat gido vién.
- Chu tri hop to chuyén mon sinh hoat dinh ky it nhat
hai tudn mot lan.

D/c: Lé Thi Thu Hwong )
T pho td NT 24-36 thang- vachuong trinh, k€ hoach nu6i dudng, cham soc, giao

MG 5-6 tubi

- Chu nhiém 16p Nha tré 24-36 thang

- Clng t6 truong CM chi dao trién khai hoat dong
t6 chuyén mon.

- Xay dung ké hoach hoat dong Nha tré 24-36 thang
tudi theo tuan, thang, ndm hoc nham thuc hién

duc tré va cac hoat dong gido duc khéac;
- Thuc hién bo1i dudng chuyén mon, nghiép vy, kiém
tra, danh gid chat luong, hi¢u qua cong tac nudi

dudng, cham séc, gido duc tré va quan ly su dung tai
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lidu, do dung, d6 choi, thiét bi GD ciia cac thanh vién|
trong tO theo ké hoach cua nha truong;
- Tham gia danh gi4, xep loai gido vién theo Chuan
nghe nghiép giao vién mam non;

- Pé xuit khen thuong, ky luat gido vién.
- Chu tri hop t6 chuyén mén sinh hoat dinh ky it nhat
hai tuAn mot 1an.

P/c: Nguyén Thi Hoa
T6 phé to MG 3-4 tudi va
MG 4-5 tudi

- Chu nhiém 16p Mau gido 3-4 tudi Al

- Cung td truéng CM 1ap ké hoach, chi dao trién
khai hoat dong t6 chuyén mén.

- Xay dung ké hoach hoat dong MG 3-4 tudi theo
tuan, thang, nim hoc nham thyuc hién chuong trinh,
ké hoach nudi dudng, cham séc, gido duc tré va cac
hoat dong gido duc khac;

- Thuc hién bdi dudng chuyén mén, nghiép vu, kiém
tra, danh gia chét luong, hi€u qua cong tac nudi
dudng, cham soc, gido duc tré va quan ly st dung tai
lidu, 46 dung, d6 choi, thiét bi GD ciia cac thanh vién|
trong t0 theo ké hoach cua nha truong;
- Tham gia danh gi4, xep loai gido vién theo Chuan
nghe nghiép giao vién mam non;

- Pé xuat khen thuong, ky luat gido vién.
- Chu tri hop to chuyén mon sinh hoat dinh ky it nhat
hai tun mot lan.

D/c: Nguyén Thi Thanh
Huyén
Nhan vién Ké toan - Vin thuw

- Phu trach kiém tra, giam sat cac khoan thu, chi tai
chinh; kiém tra viéc quan 1y, sir dung tai san va ngudn
hinh thanh tai san; lam lwong; tinh khau phan an cho tré.
- Ki€ém cOng tac van thu.

P/c: Nguyén Thi Lan Anh
ToO trwéng to van phong

Nhan vién Y té - Thi quy

- Lap ké hoach va chi dao trién khai cac hoat dong
ctia to van phong.

- Xay dung ké hoach hoat dong y té cho nam hoc,
trinh 1anh dao phé duyét va to chirc thuc hién.

- So ctru va xir 1y ban dau cac bénh thong thuong,
quan 1y ti thude va dung cu y té.

- T6 chirc thyc hién kham sirc khoé dinh ky, quan 1y
ho so sirc khoé hoc sinh, gigo vién.

- T6 chtic cac chuong trinh y té duoc dua vao truong
hoc.

- Phdi hop tam y té phudng thuc hién cong tac tuyén
truyén phong chéng dich bénh cho tré.

- Kiém cong tac thu quy.

10

D/c: Lé Thi Van
Giao vién

- Chii nhiém 16p Mau gido 5-6 tudi Al
- Bdo v€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.
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- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 5-6 tudi theo chuong trinh GDMN: Lap ké hoach
cham séc, gido duc; Xay dung moi truong gido duc,
td chirc cac hoat dong nudi dudng, cham soc, gido dug
tré; Panh gia va quan 1y tré em; Chiu trach nhiém vé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cac hoat dong ctia té chuyén mon, cia nha
truong.

11

D/c: Bui Thi Lam
Giao vién

- Chii nhiém 16p Mau gido 5-6 tudi Al

- B4o v¢€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 5-6 tudi theo chuong trinh GDMN: Lap ké hoach
cham soc, gido duc; Xay dung mdi truong giao duc,
td chirc cac hoat dong nudi dudng, cham soc, gido duc
tré; Panh gia va quan 1y tré em; Chiu trach nhiém vé
chat luong nudi dudng, chim soc, gido duc tré em;
Tham gia cac hoat dong ciia t6 chuyén mon, cia nhaj
truong.

12

P/c: Nguyén Thi Trang
Giao vién

- Chu nhiém 16p Mau gido 5-6 tudi A2

- B4o v¢€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hi€n cong tac nudi dudng, cham séc, GD tré 5-
6 tudi theo chuong trinh GDMN: 1ap ké hoach cham|
soc, GD; Xay dung moi truong GD, t6 chiic cac hoat
dong nudi dudng, cham soc, gido duc tré; Panh gia va
quan 1y tré¢ em; Chiu trach nhiém vé chit lugng nuodi
dudng, cham soc, gido duc tré em; Tham gia cac HP
ctia t6 chuyén mon, cia nha truong,

13

D/c: Db Thi Ha
Giao vién

- Chu nhiém 16p Mau gido 5-6 tudi A2

- B4o v¢€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 5-6 tudi theo chwong trinh GDMN: 1ap ké hoach
cham soc, gido duc; Xay dung moi truong gido duc, t6
churc cac hoat dong ND,CS,GD; Danh gia va quan 1y
tré em; Chiu trach nhiém vé chat lugng nuodi dudng,
CSGD tré em; Tham gia cac hoat dong ctia t6 chuyén
mon, cia nha truong.

- Ho tro gido duc khuyét tat
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14

D/c: Nguyén Thi Hurong
Giang
Giao vién

- Chii nhiém 16p MAau gido 5-6 tudi A3

- Bdo v¢€ an toan suc khde, tinh mang cta tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 5-6 tudi theo chwong trinh GDMN: 1ap ké hoach
cham soc, gido duc; Xay dung moi truong giao duc, to
churc cac hoat dong nuoi dudng, cham soc, gido duc
tré; Panh gid va quan ly tré em; Chiu trach nhiém veé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cac hoat dong cta t6 chuyén mon, cua nhi
truong.

15

P/c: Tran Thi Hai
Giao vién

- Chu nhiém 16p Mau gio 4-5 tudi Al

- Bdo v¢€ an toan suc khde, tinh mang cta tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 4-5 tudi theo chwong trinh GDMN: 1ap ké hoach
cham soc, gido duc; XD moi truong gido duc, td chirc
cac hoat dong nuodi dudng, cham soc, giao duc tré;
Panh gia va quan 1y tré em; Chiu trach nhiém vé chat
luong nudi dudng, cham séc, gido duc tré em; Tham
gia cac hoat dong ciia to chuyén mon, clia nha trudng.

16

D/c: Pham Thi My
Giao vién

- Chu nhiém 16p MAau giao 4-5 tudi A2

- B4o v¢ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soéc, gido duc
tré nha tré 4-5 tudi theo chwong trinh GDMN: 1ap ké
hoach cham soc, giao duc; Xay dung moi truong gido
duc, t0 chitrc cac hoat dong nuodi dudng, cham soc,
gido duc tré; Panh gia va quan ly tré em; Chiu trach
nhiém vé chat luong nudi dudng, chim soc, gido duc
tré em; Tham gia cac hoat dong cia t6 chuyén mén,
clia nha truong.

17

P/c: Pham Thi Huyén Trang
Giao vién

- Chu nhiém 16p MG 4-5 tuoi A2.

- Bdo v€ an toan surc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nuoi dudng, cham soc, gido
duc tré MG 4-5 tu6i theo chuwong trinh GDMN: 1ap
ké hoach chim séc, gido duc; Xay dung moi truong
gido duc, td chirc cac hoat dong nudi dudng, cham
soc, giao duc tré; Panh gid va quan 1y tré em; Chiu
trach nhiém vé chat luong nudi dudng, cham soc,
gido duc tré em; Tham gia cac hoat dong cua td
chuyén mon, ciia nha truong.

18

- Chii nhiém 16p MAu gido 4-5 tudi A3
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P/c: Nguyén Thi Hong
Nhung
Giéo vién

- Bdo v¢€ an toan suc khde, tinh mang cta tré em trong
thoi gian tré em ¢ nha trudong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 4-5 tudi theo chuwong trinh GDMN: 1ap ké hoach
cham soc, gido duc; Xay dung moi truong gido duc, t6
churc cac hoat dong nuoi dudng, cham soc, giao duc
tré; Péanh gid va quan ly tré em; Chiu trach nhiém veé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cac hoat dong cta t6 chuyén mon, cua nhi
truong.

19

P/c: Nguyén Thi Thay
Giao vién + kiém phu trach thw
vién

- Chu nhiém 16p MG 4-5 tudi A3

- Bdo v¢ an toan suc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha trudong.

- Thuc hién cong tac nuoi dudng, CSGD tré MG 4-5
tudi theo chuong trinh GDMN: Tham gia cic hoat
dong ctia to chuyén mon, ciia nha truong

- Thyc hién viéc xay dung thu vién than thién. Cung
ung sach, bao, tap chi cho hoc sinh. CBGV. Pang ki,
muon tra sich cia CBGV nha truong. Chuén bi ho
so ve thu vién. xay dung thu vién theo ké hoach.

20

D/c: Trinh Thi Hoa
Giao vién

- Chu nhiém 16p Mau gido 3-4 tudi Al

- B4o v¢€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 3-4 tudi theo chuong trinh GDMN: 13p ké hoach
cham soc, gido duc; Xay dung moi truong gido duc, to
churc cac hoat dong nu6i dudng, cham soc, giao duc
tré; Panh gid va quan 1y tré em; Chiu trach nhiém vé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cac hoat dong ciia t6 chuyén mon, cua nhi
truong.

21

P/c: Nguyén Thu Huyén
Giao vién

- Chu nhiém 16p Mau gido 3-4 tudi A2

- B4o v¢€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 3-4 tudi theo chuong trinh GDMN: 13p ké hoach
cham soc, gido duc; Xay dung moi truong giao duc, td
churc cac hoat dong nuoi dudng, cham soc, giao duc
tré; Danh gia va quan 1y tré em; Chiu trach nhiém vé
chat luong nudi dudng, cham soc, gido duc tré em;

Tham gia cac hoat dong clia t6 CM, ciia nha truong.
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P/c: Vii Thi Thu Huyén
Giéo vién

- Chii nhiém 16p Mau gido 3-4 tudi A2

- Bdo v¢€ an toan suc khde, tinh mang cta tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tdc nudi dudng, cham soc, gido duc
tré 3-4 tudi theo chuong trinh GDMN: 13p ké hoach
cham soc, gido duc; Xay dung moi truong giao duc, to
churc cac hoat dong nuoi dudng, cham soc, giao duc
tré; Panh gid va quan ly tré em; Chiu trach nhiém veé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cac hoat dong cta t6 chuyén mon, cua nha
truong.

23

D/c: Dang Thi Phuwong
Giao vién

- Chii nhiém 16p Mau gido 3-4 tudi A2

- Bao v¢ an toan suc khoe, tinh mang cua tré em trong
thot gian tré em & nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 3-4 tudi theo chuong trinh GDMN: 13p ké hoach
cham soc, gido duc; Xay dung moi truong giao duc, t6
churc cac hoat dong nuoi dudng, cham soc, gidao duc
tré; Panh gid va quan 1y tré em; Chiu trach nhiém vé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cic hoat dong cta to chuyén mon, ctia nha
truong.

24

D/c: Ngo Thi Kim Luy
Giao vién

- Chii nhiém 16p Mau gido 3-4 tudi Al

- B4o v¢ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré 3-4 tudi theo chuong trinh GDMN: 13p ké hoach
cham soc, gido duc; Xay dung moi truong giao duc, t6
churc cac hoat dong nuoi dudng, cham soc, giao duc
tré; Panh gid va quan 1y tré em; Chiu trach nhiém vé
chat luong nudi dudng, cham soc, gido duc tré em;
Tham gia cac hoat dong cua t6 chuyén mon, cia nha
truong.

25

D/c: Dao Thi Thanh
Giao vién

- Chu nhiém 16p Nha tré 24-36 thang

- B4o v¢€ an toan strc khoe, tinh mang cua tré em trong
thoi gian tré em ¢ nha truong.

- Thuc hién cong tac nudi dudng, cham soc, gido duc
tré Nha tré 24-36 thang theo chuong trinh GDMN: 1ap
ké hoach cham soc, gido duc; XDMT GD, t6 chirc cac
hoat dong nudi dudng, cham séc, gido duc tré; Danh
214 va quan ly tré em; Chiu trach nhi¢m vé chét luong
nuoi dudng, chdm soc, GD tré em; Tham gia cac hoat,

dong cua t6 chuyén mon, cia nha truong.
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Ho va tén, chirc danh

Nhiém vu

- Cht nhiém 16p Nha tré 24-36 thang

- Bdo v¢€ an toan suc khde, tinh mang cta tré em trong
thoi gian tré em ¢ nha truong.

- Thyc hi¢n cong tac nuoi dudng, cham soc, GD tré
Nha tré 24-36 thang theo chuong trinh GDMN: lap ké

26 D/c: Dang Thanh Nga 50 cham soc, gido duc; XDMT GD, t6 chirc cac
Gido vién hoat dong nuoi dudng, cham séc, GD tré; Panh gia va
quan 1y tré em; Chiu trach nhiém vé chat luong nuoi
dudng, chdam soc, GD tré em; Tham gia cac hoat dong
cta t6 chuyén mén, cta nha truong.
- Lam cong tac cham soc dinh dudng cho cac chau,
”7 D/c: Vii Thi Thim nau &n, rira bat, don VS trong va ngoai khu vuc bép.
Nhan vién cap dudng - Thuc hién cac cong tac khac do Hiu trudng diéu
dong.
P/c: Nguyén Thi Hwong | Lam cong tac chim soc dinh dudng cho cac chau,
28 Giang nau an, rira bat, don VS trong va ngoai khu vuc bép.
Nhan vién cap dudng - Thuc hién cac cong tac khac do Hiu truéng diéu
dong.
. x . ryA - Lam cong tac cham soc dinh dudng cho cac chau,
29 gﬁcﬁfﬁge&lgz}gﬁg nau &n, rira bat, don VS trong va ngoai khu vuc bép.
- Thuc hién cac cong tac khac do Hi¢u truéng dicu
dong.
30 P/c: P6 Pirc Ly - Bdo vé tai san Nha truong, 16p hoc
Nhan vién Bio vé
31 | Dle: Nguyén Minh Hién | Bao vé tai san nha truong, 16p hoc
Nhan vién Bio vé
32 D/c: Pham Thi Tam - Lam cong tac v¢ sinh truong hoc

Nhan vién v¢€ sinh

Ngoai chtrc nang, nhiém vu néu trén, khi can thiét cac Pho hiéu trudng va giao
vién, nhan vién s¢ thuc hién mot s6 cong viéc khac do Hiéu trudng phan cong.
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