PHONG GDDBT UONG Bi CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC KIM PONG Doc 1ap - Tw do - Hanh phiic

S6:21/KH-THKD Ubng Bi, ngay 15 thang 01 nam 2024

KE HOACH
Cong tac tai chinh nam 2024

Can cuo Nghi dinh s6 60/2021/NB-CP ngay 21/6/2021 cta Chinh phu quy
dinh co ché tu chu tai chinh ctia don vi su nghi¢p cong lap;

Can cir Thong tu 28/TT-BGD DT ngay 04 thang 9 nam 2020 cua B6 Giao
duc va Dao tao ban hanh biéu 1€ truong Ti€u hoc;

Can cur cac quy dinh, ché do, tiéu chuan, dinh murc chi ctia Nha nudce ban hanh;
Can clr quy ché chi tiéu noi bé nam 2024,

Truong Tiéu hoc Kim Péng xay dung ké hoach cong tac tai chinh nim
2024 cu thé nhu sau:

|. MUC PiCH, YEU CAU
1/ Bam bao ché do chinh sach ddi v6i nha gido, ngudi lao dong.

2/ Thuc hién dung luat ké toan thdng ké trong qua trinh chi tiéu, t6 chuc
bao quan, luu trir ho so, tai liéu ké toan theo dung quy dinh ctia nha nudc.

3/ Thue hién viée xay dung co sé vat chat, cong tac chuyén mon dé giap
nha truong hoan thanh nhiém vu nam hoc.

4/ Huy dong xa hoi hoa hop phap bd sung trang thiét bi, cai tao nang cip
cong trinh phu trg trong truong.

5/ Quan ly tai san nha truong.

II. NHIEM VU VA GIAI PHAP CU THE

1. Pam bao ché dj chinh sach doi véi nha gido, nguwoi lao dong

- bam bao cl}é d6 chinh sach ddi v6i nguoi lao dong vé lwong va cac khoan
theo luong, phu cap di duong.

- Ché d6 nang luong trudc thoi han, nang lwong, tham nién thuong xuyén
minh bach cong khai, dan tai bang tin nha truong.

- Tham gia ddy duo BHXH, BHYT, BHXH khac cho ngudi lao dong.

- Giao vién duoc huong cac ché d6 phtc loi x3 hoi: thim hoi luc dm dau,
gia dinh c¢6 viéc vui, budn.

- Phoi két hop v&i cong doan trong viéc chim lo doi song vat chat va tinh

than cho can by cong nhan vién cua don vi.

2. Thue hién ding luat ké toan théng ké trong qua trinh chi tiéu, t6 chirc
bao quan, Iuu trir ho so, tai liéu ke toan theo ding quy dinh ctiia nha nwée
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- Xay dung trién khai nghiém tac ké hoach ngan sach duogc giao. Giai quyét
kip thoi nhimg vudng mac trong viéc chi tiéu ngan sach nha nude trong qua
trinh thay doi co ché quan ly tai chinh.

- Lap du toan, ké hoach thu, ké hoach chi theo huéng dan cua co quan cap trén.

- Xay dyng quy ché chi tiéu noi bd mot cach minh bach, cong khai, cap
nhap bd sung cac van ban hudng dan méi néu co.

- B4o c4o phong Tai chinh - ké hoach, Phong GDDT ké hoach thu chi.

- 100% cac ngudn thu-chi duge kiém soat qua kho bac nha nudc.

- Trién khai kip thoi, cap nhap cac chinh sach méi ban hanh ciia Nha nude.

- Cudi thang yéu cau cac bd phan co lién quan chuyén ching tir, to ké, du
tru kinh phi.

- Quyét toan cong khai cac khoan thu - chi, két hop véi truong ban thanh
tra nhan dan kiém tra theo ding ké hoach.

- Tai liéu ké toan luu trit phai duoc bao quan theo phap luat hién hanh cua
Nha nudc ve bao vé tai licu luu trr va theo quy dinh. Tai liéu ké toan luu triv
phai dugc bao quan trong kho luu trir cua don vi. Kho luu trir phai c6 du trang
bi, thi€t bi bao quan va cac di€u kién bao dam sy an toan tai liéu ke toan luu tri,
nhu: gia, tu, phuong tién phong chdng hoa hoan; chdng am,méc; chdng li lut,
mdi, chudt can.

3. Thue hién viéc xdy dung co sé vat chit, cong tic chuyén mén dé
giup nha trwong hoan thanh nhiém vu ndm hgc

- Thuong xuyén ra soe,it, kié,m ké lai co s& vt chat, thiét bi trong nha truong,
nhap tinh trang co s& vat chét, thiét bi vao so tai san.

- Can cir vao cac ké hoach cua nha truong, phan b6 kinh phi cho chuyén mén,
thu vién, y t&, thiét bi trudng hoc, co so vat chat, doan doi, cac hoat dong ngoai khoa
va cac nguon chi khac phu hop.

- Quan ly, theo di kip thoi diéu chinh ngudn kinh phi sao cho phu hop dé
tang cuong CSVC, Ién ké hoach mua sam bao cao Phong GDDT, phong tai chinh
ké hoach thanh pho.

- Bo phan quan 1y co so vat chat tong hop bao cao Hiéu truong dé phé
duyét cho cac bd phan ¢ lién quan dé thuc hién.

- Tham muu v6i 1anh dao truong nhing ndi dung co ban trong viéc thuc
hanh tiét ki€ém, chong lang phi trong mua sam, st dung vat tu, trang thiét bi.

- Thyc hién ding quy dinh vé cong tac quan 1y ngudn vén dau tu xay dung
co ban (néu co).

4. Huy dong xa hgi hoa

- Thyc hién theo thong tu s6 16/2018/TT-BGD DT ngay 3/8/2018 quy dinh
vé tai trg cho cac co s& gido duc thudc hé thdng gido duc quéc dan.
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- Ban lanh dao cling véi cc doan the két hop thong nhat voi Ban dai dién
Ch@ me hoc sinh van dong phu huynh hoc sinh tham gia ho trg tu nguyén gop
nham ho trg cac hoat dong hoc tap cua hoc sinh.

- Van dong cac co quan doanh nghi€p, cac manh thuong quan, cac phu
huynh cé diéu kién ho trg cho nha truong.

- Tham muu véi chinh quyén dia phuong nham thuc hién tot cong tac xa
hoi hda giao duc.

- Ban dai dién cting voi nha truong pho bién cac chi truong, chinh séch vé
gido duc, vé CQng tdc khuyén hoc, khuyén tai, gido duc hoc sinh chua cham,
chua ngoan nham nang cao trach nhiém viéc cham sOc, bao vé, gido duc hoc
sinh cua phu huynh ciing nhu ctia cong dong.

- Thanh 1ap t6 tiép nhan tai tro gom cac dong chi: Hi¢u trudng, Ké toan,
Ban dai dién cha me hoc sinh. T tiép nhan ¢ trdch nhiém tiép nhan cac dong
gop ho trg trén tinh than ty nguyén, dang muc dich, dan chu, cong khai, minh
bach va thdng bao phu huynh hoc sinh.

- Hop chi b, hoi dong nha truong xay dung ké hoach.

- Xay dung ké hoach béo cdo UBND x& Thuong Yén Cong, Phong GDDT
Ubng Bi phé duyét vé viéc van dong xa hoi hod cua nha truong.

- Hop Ban thuong truc cha me hoc sinh.

- Trién khai ké hoach t6i Ban dai dién CMHS cac 16p va trién khai toi timg
phu huynh hoc sinh trong nha truong.

- Tong hop béo céo cap trén.

- XHH trén nguyén tic dong goép tu nguyén cong khai, minh bach, khong
bat budc, khong quy dinh mirc binh quan, muc tai tro t6i thiéu.

- Kéu goi sy ung hd cua cac doanh nghi€p, cadc nha hio tdm, dia phuong,
dan cu ban nganh co quan doan thé trong khu vyc. Khuyén khich viéc dau tu
mua sam va lap dat hoan chinh cac thiét bi...dé ban giao cho truong.

5. Quan ly tai san nha trwong

- Ra so4t lai tai san trong truong, phan loai va 1ap so theo ddi tinh trang cac
loai tai san.

- Phan cong cén bd phu trach, bdo cdo lanh dao nha truong khi tai san
khong con str dung dugc va tién hanh thanh 1y theo quy dinh.

- Tién hanh sira chira tu bd tai san trong nha trudng dic biét chi trong dén
cac phong hoc bd mon.

- C4c tai san dugc tai trg, biéu tang vao so tai san theo doi theo quy dinh
nha nudc.

- Két hgp vo1 bdo vé dam bdo an ninh, an toan tai san trong nha truong.

- Cudi nam kiém ké danh gia lai tai san.
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1. Ké hoach mua sam, stra chira co’ sé vat chat

Du kién kinh phi (Ghi ré ngudn)

R m— | o gan
T ( Ghi cu luon Nguon 9 Ly do dau tu (Dﬁ Ki én)
the) g - Tong '
Ngan Khac kinh phll
sach
I Nhu ciu stra chira (phong, 16p hoc,
phong hoc, cong trudng,...)
Hong 6 ctng,
man hinh,
ram, ban T3
Stra chira IR T12/2024
thay thé Ngan phim, chudt,
1 o h 35.000.000 | thay day cép,
thi¢t bi may sach x. o .
tinh, mang 161 wind, thay
S duong day
mang, dau
noi mang
Stra chira 2
R Chuan bi
2| CSVC Ngan 50.000.000 | nam hoe mdi | T6-T8/2024
(Dlgn, quat, sach 2024-2025
diéu hoa)
Stra chira Naan L4i chit, nhoe
3 | bang Led g 30.0000.000 mau
2 . sach T3-
cong truong T12/2024
Egr? Cltllg 3}1100 Ngan Chuén bi
4| ot B e ool 30.000.000 | namhocméi | T8/2024
, 2024-2025
clra
Stra chira i
CsvC NGAn Chuan bi
5 | (Son cong S zgch 34.000.000 | ndam hoc méi T8/2024
truong, 2024-2025
hang rao)
D6 dét ton .
A Ngan T8;
6 | tao chau sach 20.000.000 T11/2024
hoa
V@ tranh
tuong trang Ngén T10-T12/
! tri sach 80.000.000 2024
Stra chira
phong thu T9-T12/
8 vién 50.000.000 2024




I1 | Nhu cAu mua sim trang thiét bi
Trang tri
khau hiéu A :
. Ngan Cai tao sua TO4-
1| panolop sach 90.000.000 | 1oacSVC | T10/2024
hoc va bién
ngoai
Mua chau Ngan (Iigrlilalrllobcl
2 hoa cay : 80.000.000 - T2-T9/2024
canh sach moi 2024-
2025
Phuc vu
Mua thiét bi Ngan cong tac
4 | day hoc lop sach 90.000.000 | day vahoc T12/2024
2,3,4,5 NH 2024-
2025
Mua bang Phuc vu
ndi quy cac Ngan cbng tac
6 | phong hoc sach 40.000.000 | day va hoc T12/2024
bd mon, cac NH 2024-
16p hoc 2025
Phuc vu
Mua rem Ngan cong tac
7 cura, khan sach 70.000.000 day vahoc | T9-T12/2024
trai ban NH 2024-
2025
Phuc vu
B6 sung Ngan cong tac
8 sach thu sach 15.000.000 | dayvahoc | T9-T12/2024
vién NH 2024-
2025
Mua co X
trang tri Ngan BO sung 5
9 I ; 30.000.000 | CSVCnha | T1-T12/2024
mua cOc sach .
. truong
chen
Tong cong 744.000.000
IV. CONG VIEC TRIEN KHAI CU THE
Thoi gian thuce hién Nguwoi Ngudi Nguoi
TT | N¢i dung cong viéc Bit diu Hoan 1én dw duvét phoi
thanh tro ye hop
Du tru Stra chira ,

y | CSVC wrang thictbi | 10054 | 71212024 | BlcBinh | D/ b.e
treong hoc, phong Luyén Oanh
chéng thién tai, bdo

N ST b.c
2 Py chie Tetsum | 11004 | T1/2024 D?/ . LD/ ¢ | Duyén
Y y W) | an Anh
3 |Du tru t6 chirc hoat T3/2024 T3/2024 blc blc b.c




dong ngay hoi vui Duyén Luyén | Duyén
khoe Lan Anh
\ NP b.c
4 ?l‘g;rgoljgay hoivan | 1am004 | Taj2024 DE’ < L?/ % | Duyen
' y Y Lan Anh
CrrAr - . P.c
5 ]\)/‘gnm‘ Hoithihoami | rop050 | 1512024 DE’ < LD/ ¢ | Duyen
g Y s Lan Anh
Dy tr ngay hoi HSNK D
cap thanh pho, Téng blc blc e
6 | két nam hoc 2023- T5/2024 | T5/2024 | b van | Luyén Dlgyzn
2024 g
Dy tr TO chirc kham Bl ,
7 | stc khoé nam 2014 T6/2024 T6/2024 | Dlc Oanh Luvén Cb, yte
cho CB-GV,HS Y
Dy tru mua séq theo doi, Ple Té viin
8 | SO thiét bi, s6 doan T8/2024 T8/2024 b/c binh £ N
o Luyén phong
doi
g |Duwtrt VPPchocin | 1g5004 | To/2024 | BlcBinh | DS b/c
bd gido vién, nhan vién Luyén Duyén
Du, tru kl.nh.l? hi to . blc blc
10 | chuc khai giang T9/2024 T9/2024 | B/c Binh X -
Luyén Duyén
Du tri T6 chirc tét Bl BGH-
11 | trung thu cho cac em T9/2024 T9/2024 | B/c Dinh Luvé BCHCD
hoc sinh e gvreT
q blc
Du tru Trién khai thuc Duyén
1p |Piéncongtéc Antoan, | o054 | 192024 | Bfchinn | D¢ | P/eLan
an ninh trudng hoc, Luyén Anh
truong hoc hanh phuc b/c
Oanh
Du tru Hoi nghi NG blc blc BGH,;
13 | CBOL NLD T10/2024 | T10P2024 | el | pé ob
Du tru Trién khai thu . blc b/c
14 BHYT hoc sinh T11/2024 | T12/2024 | Bl/c Binh Luyén Oanh
Du tri Khao sat chét
15 | lwong ddu nam, gitta | T5/2024 | T12/2024 DD/ ¢ bie bl
NP uyen Luyén Luyén
ki, ca nam
Du tru T6 chirc ngoai
gio 1én 16p thang 10 blc blc BGH-
171 chi dé: Phu nit Viet T10/2024 | T10/2024 | 1 \van | Luyén 035
Nam 20-10
Du tru kinh phi to ple Dlc BGH,
18 | chuc Hoi khoé phu T11/2024 | T12/2024 A £ b/c
X 1 \ Duyén Luyén
dong cap truong Trang
19 | Dy trakinh phi chuyén | 100000 | 1102024 | BrcHea | PC | BGH
de cap truong to 1-2-3 Luyén
20 | Dy tru Kiém tra GHK1 | T11/2024 | T11/2024 D/(i D/E BGH
Duyén Luyén




Du tru kinh phi chuyén blc blc
22 | 3'é age T112024 | T1L2024 | o6 | BGH
Du tru kinh phi to
chiec Ky niém ngay blc blc
23 Nhi gido Viét Nam T11/2024 | T11/2024 Duyén Luyén BGH
20/11
g4 |Dutruchuyéndecap | 1115004 | T11/2024 | DS ble 1 BgH
cum Duyeén Luyén
Du tru kinh phi Ngay Plc Plc
25 | hoi viet chix dep, T12/2024 | T12/2024 Duven Luvén BGH
KTDK cudi HK 1 y uye
Du tru kinh phi to
chirc thi bong da nhi blc blc
26| déng, thi dién kinh cép | | 12/2024 | T12/2024 | puen | puyén | BCH
thanh pho
Du tru kinh phi trang )
27 | tri Pand, khau hiéu, T12/2024 | T12/2024 D/(E D/E BGH;
A A Duyén Luyén GV
trong cay, hoa...
(da ky) (dii k)
Duong Thi Hong Luyén .
g 1 tong Luy Lwong Thi Pinh

Noi nhan

- PGD&DT(b/c);

- BGH,CTCD (p/h);

- T6 truong, TBTTND(th/h);
- Luu: VT, NT.




