PHONG GD&PT UONG BI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH PHUONG DONG A Poc 1ap — Tw do — Hanh phic
Sé: 336/TB-THPDA Uéng Bi, ngay 29 thang 12 nam 2023
THONG BAO

Két luan Hoi nghi giao ban thang 12/2023

Ngay 29/12/2023, nha trudng to chirc Hoi nghi giao ban hoi dong su pham nha
truong nham danh gia tinh hinh thuc hién thang 12/2023, dong thoi trién khai
phuong huéng, nhiém vy cong tac thang 01/2024. Sau khi nghe cic ¥ kién thao
luan, déng chi Hiéu truong két luan nhu sau;

I. PANH GIA KET QUA THUC HIEN NHIEM VU THANG 12/2023
1. Si s6, nén nép

- Pam bao va duy tri si s6 cac 16p hoc hang ngdy. Tong sd HS toan trudng
492HS/14 16p: K1: 97HS; K2: 99HS; K3: 108HS; K4:100HS; K5:88HS.

- GVCN nam bit si s6, tinh hinh 16p hoc va thuc hién nghiém tac viéc rén nén
nép hang ngay.

- T6 bao vé thue hién nghiém tac gio mo cong truong;

- Thyc hién tét phong chéng dich bénh;

- GV truc ban thyc hién kiém tra, ghi chép, danh gia xép loai timg 16p nghiém
tdc.

- Cac 1op tuyén tuyén PHHS thyc hién nghiém tac cong tac dam bao ATGT;
tryc cong truong, xép hang ra vé.

- CBGVNYV thuc hién nghiém tac gio giéc, trang phuc cong sd, deo thé vién
chuec.

2. Chuyén mon
- Hoan thanh nhiém vu PCGD, XMC nam 2023.
- Thyc hién giang day theo diung Ké hoach gido duc di phé duyét (tiép tuc
tuan 13; 14; 15; 16; 17);
- Cac GVCN day tiét ctia dc DS Thi Hoa tir tuan 14 cho dén khi c6 thong bao
mai (dc D6 Hoa nghi thai san tur tuan 14).

- 02GV; 10HS tham gia thi VCD cép thanh phd ngay 22/12/2023 tai truong
TH L¢ Loi theo KH s6 1609/KH-PGDDT ngay 15/11/2023 ctua Phong GD&DT
ding TP. Két qua: 2/2 GV dat giai (1 nhi, 1 KK); 9/10 HS dat gidi (3 giai Nhi, 4
giai Ba, 2 giai KK)

- HS 16p 4A1 (Nguyen Gia Bao) dat giai Ba toan tinh vong thi dac biét Hoi thi

"Vi Quang Ninh gioi tiéng Anh nim 2023" theo QP s 1728/QD-PGD PT ngay
30/11/2023 cua PGD DT.
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- Két qua IOE cép truong: dat 01 giai KK K4 toan qudc; 2 giai Nhat toan
truong; 3 giai Nhi toan truong; 2 giai Ba toan truong.

- Hoan thanh kiém tra ndi bd thang 12 nam hoc 2023 — 2024;

- Hoan thanh kiém tra dinh ki cudi KHI vao 26-27/12 (tuan 17);

- Thuc hién nghiém tiac cac quy dinh vé hd so, sb ségh GV nam hoc 2023 —
2024 theo ding chi dao cua S6 GD&DT tai cong van s6 1233/SGD&DT ngay
23/5/2019; cong van s6 985/SGD&DT-VP ngay 24/4/2020;

- Thuc hién dung cic quy dinh vé DTHT theo CV sb 1522/PGDDT ngay
01/11/2023 cua Phong GD va DT V/v tang cuong cong tac quan 1y thu-chi, chan
chinh tinh trang day thém, hoc thém trai quy dinh tai cac truong hoc; khong vi
pham dao durc nha gido va trach phat HS khi 1én 16p;

- Duy tri sinh hoat CLB nang khiéu cho HS cac khdi 16p dé boi dudng HSNK;

- Tham gia cac chuyén dé cap TP theo chi dao; T6 chirc chuyén dé cap to cua
t6 4-5: Day hoc theo phuong phap BTNB trong mon KH4 (Tuéan 17/ thang 12).

- Hoan tha‘mh, cac 1(’{p tap huan boi dudng theo chi dao cua CM tiéu hoc
(KBCLGD:; tap huan Quyén con nguoi; ...);

- Hoan thanh khao sat 1y y kién nha gido véi cac ndi dung chinh sach trong
du thao Luat nha gido;

- Hoan thanh xay dung dé an vi tri viéc 1am nam hoc 2023-2024;

- Xép loai thi dua thang 12/2023: 24/27 XLA (3/27 khong XL do nghi TS: D¢
Dinh Dao; Thao; P6 Hoa).

3. Cong tac Poi, Sao nhi ddong va HPNGLL, ...

- Tiép tuc té) chic HKPD cép truong, giao luu va thi ddu cac mon thé thao
theo ké hoach; tong két HKPD cap truong ngay 22/12/2023(mén Dién kinh cap
truong chua thuc hién).

- T6 chirc cac hoat dong GDNGLL thang 12: Cung Kun hoc tap tot mdi ngay
vao sang 11/12; Chao mumg ngay TLQDNDVN thong qua cac hoat dong: Ké

chuyen vé tam guong anh bo doi Cu Ho vao chiéu 15/12; dang huong dai tudong
niém phuong Phuong Dong;

- Két nap 15 nhi dong vao Poi TNTP Ho Chi Minh dot 22/12/2023;

- Tham gia giai bong d4 HS-HKPD TP UB lan thr XI nam 2023-2024 theo

KH s6 1726/KH-BTC ngay 29/11/2023 cia BTC HKPD lan tha XI UBND TP UB.

- Duy tri tryc ban cua GV nghiém tuc, ghi chép dung quy dinh; danh gid cong
bang.
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- TPT tiép tuc hudng dan d6i Co do, ATGT, Tuyén truyén MN thuc hién
nhiém vu nghiém ttc.

- Thyc hién chuong trinh cong tac Doi va phong trao thiéu nhi nim hoc 2023 —
2024 theo ké hoach.

- Thyc hién nghiém tac phat thanh Méang non hang tuan theo ké hoach di xay
dung; b6 sung ndi dung tuyén truyén theo chi dao (néu co);

- Ki,ém tra, giam sat viéc cam két, 10ng ghép cac ndi dung ctia phong trao 5
khong do1 va1t CBGVNV va HS.

- Poan TN chuén bi cho PH nhiém ky méi.

4. Cong tac y té - V¢ sinh — Chim séc cAy xanh
a/' Y té

- Thuc hién cham soc strc khoé hoc sinh;

- Thuc hién kiém tra vé sinh 16p hqc, nha v¢ sinh, VSATTP ddi voi ban tra (dc
Ha, Van - ting noi dung co bién ban kiém tra luu hang tuan);

- Thyc hién ghi chép, luu hd so 'y té theo quy dinh;

- Hoan thanh thu BHYT nim 2024 theo CV s6 427/BHXH-TST ngay
24/11/2023 caia BHXH TP Uo6ng Bi V/v trién khai thuc hién BHYT Hoc sinh, sinh
vién nam hoc 2023-2024;

- Hoan thanh kham strc khoe cho CBGVNYV nam 2023 vao 8/12/2023.
b/ Vé sinh

- Nhan vién vé sinh thuc hién cong tac vé sinh theo ding nhiém vu. Cac
GVCN thuc hién vé sinh, lau toan bd bé mat ban ghé, tay ndm ctra ciia 16p minh

- Nhan vién v¢€ sinh thyc hi¢n lau toan bd tay vin lan can cau thang, nha vé
sinh va cac bon rua tay, bo sung du nudc rua tay tai cac bon rira tay sau moi ca hoc
va thuc hién cong tac v¢€ sinh truong hoc theo quy dinh.

- GVCN nhéc nhé hoc sinh gilt v¢ sinh trong 16p, nha v¢ sinh va cac khu vuc
trong truong, tiép tuc giao cho cac 16p c¢o6 bon rua tay chiu trach nhiém quan i, vé
sinh sach s€ bon rtra tay hang ngay. Khong dé tinh trang an qua vat trong truong.

- CB, GV, NV giit v¢€ sinh tai cac phong hoc, phong lam viéc sach s€, gon
gang.

¢/ Cham soc cay xanh

- Tiép tuc bo sung cdy, hoa, bon phan, cai tao tai cac khu vyc trong truong;

- Tang cuong cit tia cdy dam bao théng thoang, an toan.



5. Cong tac ban tra

- Phéi hop véi ctra hang Anh Duong cung cap Ssuat dn cho HS; giam sat hoat
doéng ctia bép an ban trh tai co S¢ cua ctra hang dam bao vé sinh ATTP, giao nhan
suat an va khau phan bita an HS dam béo;

- B tri hoc sinh @n & trén 16p theo K& hoach ctia Ban chi dao hoat dong ban
trd; giam sat va phan hoi tich cuc d€ HS dam bao an ngu tai truong.

- Cac bo phén (ké todn, thii quy, GVCN) hoan thanh céc loai hd so s sach lién
quan dén cong tac ban tru cua hoc sinh.

- Thanh 1y hop d6ng voi don vi cung cap suat an Anh Duong vao 29/12/2023
dé chuyén sang mé hinh ban tra méi tir 1/1/2024.

6. Cong tac tai chinh - CSVC

- Hoan thanh viéc chi tra chi phi hd tro hoc tp cho 03 HS nghéo, 02 HS cén
ngheo; 02 HSKT va GV day KT hoc ki I;

- Thanh to4n ché do thura gio cho cac GV trong HKI,

- GVCN thuc hién nghi€ém tic cac khoan thu theo ké hoach, khong tu y dat ra
cac khoan thu trai quy dinh,;

- Diéu chinh lai ké hoach thu chi ban tra tir 1/1/2024;
- Nhan ban giao 16 ban hoi truong (chua cb ghé):
- Hoan thanh kiém ké tai san, cong cu, dung cu nam 2023;
- CBGVNV st dung tai san, CSVC, dién nudc hi¢u qua, tiét kiém tranh lang
pht;
- Hoan thanh thanh toan nang luong 6 thang cubi ndm; thanh toan tham nién
lan dau cho 03 d/c (Lam, Hai, Binh Dao);

- Hoan thanh chi tiéu NS 2023 theo quy dinh (lvong, cac khoan dong gop, ché
dé phu cdp, chuyén dé...cac bé phdin ndp chung tir vé Ké todn truéc ngay
15/12/2023, sau thoi han trén nha truong sé tir chdi thanh todn);

- Thyc hién d6i chiéu ngudn thu chi NSNN quy IV nam 2023;

- Thyc hién nghiém tac cac quy dinh vé quan 1y tai chinh, tai san, CSVC.
7. Cong tac TV-TB, hanh chinh

* Thu vién

- M6 ctra thu vién, phuc vu theo lich doc; thuc hién dam bao céc tiét doc, tiét
hoc tai TV,

- Cho GV, HS muon sach truyén phuc vu hoc tap, giang day;
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- Tuyén truyén sach chao muing ngay TLQDNDVN 22/12;
* Thiét bi

- GV thuc hién viéc lap phiéu muon tra thiét bi day hoc, sir dung dd dung day
hoc khi 1én 16p;

- GV thyc hién giang day tai cac phong hoc b mon, phong hoc trai nghiém
dat hi€u qua;

- D4 tiép nhan va nghiém thu thiét bi day hoc t6i thiéu nam 2023 (dot 1) va
ban giao cho nguoi sir dung (GV TD, AN, MT);

* Hanh chinh: Thuc hién dung cic quy dinh vé cong tac hanh chinh trudong
hoc.

8. Cong tac khac
- Thuc hién tét cong tac tu thién nhan dao;

- Tang cudng cong tac tuyén truyén vé ATGT, phong chdng dudi nudc, vé
sinh ATTP, vé sinh méi trudng, phong chéng dich bénh theo mua, ma tuy.... Chu
dong cac bién phap phong chay - chita chay, dam bao co so vat chét, an ninh tréat ty
truong hoc; tuyén truyén dau tranh chéng budn lau, gian 1an thuong mai va hang
gia dip trudc, trong va sau Tét Nguyén dan Giap Thin 2024 theo KH s6 253 1/KH-
BCD389 ngay 29/11/2023 cia BCD389 UBND TP UB; tang cuong cac bién phap
dam bao an toan strc khoe cua HS theo CV 1727/PGDDT ngay 29/11/2023 cua
PGD&DT;

- Pho bién chinh sach tinh gian bién ché nam 2024 theo quy dinh tai Nghi dinh
sO 29/2023/NP-CP ngay 03/6/2023ctia Chinh Phu theo KH s6 2457/KH-UBND
ngay 23/11/2023 caia UBND TP UB;

- Thyc hién Luat phong chdng tham nhiing 2018, Nghi dinh 130/2020/NDb-CP
vé kiém soat tai san, thu nhap cta nguoi co chirc vy, quyén han trong cac t6 chirec,
don vi. Nha trudng dd thuc hién niém yét cong khai ban ké khai tai san, thu nhap
nam 2023 cua 2dc HT, PHT trén bang tin va Website nha truong.

- Pang tai tin bai trén cong TTDT, Fb kip thoi, day du;

- Tang cuong cong tac tuyén truyén vé ATGT, phong chéng dudi nudc, vé
sinh ATTP, vé sinh méi trudng, phong chong dich bénh, ma tuy.... Chu dong céc
bién phap phong chay - chita chay, dam bao co sd vat chét, an ninh trat ty trudng
hoc.

- Nhéan su: B/c Binh Thi Thanh DPao tyu lién hé chuyén cong tac vé Dong Triéu
theo CV s6 3655/UBND-NV ngay 11/12/2023 cia UBND TP V/v dong y cho vién
chtc lién hé chuyén cong tac dén hét ngay 31/12/2023. Sau khi c6 tiép nhan cua
noi chuyén dén TP méi ra QD.



1. CONG TAC THANG 01/2024

1. Si s, nén nép

- Tiép tuc duy tri si sd, nén nép cac 16p hoc hang ngay, duy tri né nép cac 16p
hoc trudc va sau Tét duong lich; GV nhac nhd HS nghi Tét ddm bdo an toan va
ding thoi gian quy dinh;

- Tuyén truyén nhic nho HS tham gia giao thong dung quy dinh; khong dot
phao va tha deén troi trong dip Tét;

- HS va GV thuc hién nghiém tac quy dinh vé gio gidc, ki luat cong vu, trang
phuc cong so;

- GV truc ban thyc hién kiém tra, ghi chep, danh gia xep loai timg 16p nghiém
tac, binh bau va tuyén duong hoc sinh, 16p xudt sdc tiéu biéu hanh tudn dé nhan
rong cac tim guong dién hinh, kich thich phong trao thi dua trong HS va cac 16p
hoc

- GVCN thudng xuyén tuyén tuyén, nhac nho HS va PHHS thyc hién nghiém
tuc cong tac ddm bao ATGT, v¢ sinh phong chong dich bénh;

2. Chuyén mon

- Tiép tuc thuc hién giang day ciac mon hoc va HPGD theo ké hoach gido duc
nha trudng trong hoc ki I (tuan 18; 6n tap ciing cd kién thirc va hoc chinh khoa mén
Tin hoc lop 5 ¢ tuan 18+; hoan thanh cap nhat nhan xét, danh gid HS trén SMAS
trudce 04/01/2024;

- Cac bo phan, ca nhan hoan thién cac loai ho so, s6 sach, bao cao hoc ki I theo
nhiém vy dugc phan cong;

- Thuc hién chuong trinh hoc ki II ttir 15/01/2024 (tu?ln 19; 20; 21)

- Hoan thanh nhan xét, danh giao hoc sinh trén h¢ théng SMAS, hoan thanh
bao cdo so két HKI, cac bao cdo khac theo chi dao theo tirng bo phan.

- Tiép tuc thyc hién bdi dudng chuong trinh GDPT 2018 theo quy dinh;

- T6 chuc thi gido vién day gioi cap truong nim hoc 2023-2024 va chon GV
du thi GVDG cap TP (theo KH s6 325/KH-THPDA ngay 15/12/2023);

- T6 chitc Olympic Toan, TV, TA cap truong cho HS 16p 3-4-5 nam hoc 2023-
2024 va chon HS du thi cap TP nam hoc 2023-2024,

- Dy thi IOE cap TP vao 13/01/2023 (GV TA lap DS nhiing HS du dicu kién
du thi; GV Tin hoc ho tro phong may);

- Tiép tuc thuc hién nghiém tac viéc sinh hoat CLB nang khiéu;
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- Tiép tuc thuc hién nghi€ém tic cac quy dinh vé& hd so, s6 sich GV theo dl'mg
chi dao cua S& GD&DT tai cong van s6 1233/HD-SGD&DPT va Cong van so
985/SDG&DT-GDTH,;

- Thuc hién dang cac quy dinh vé DTHT; nghiém tac thuc hién cac quy dinh
vé dao duc, img x1r ciia nha gido va khong vi pham vé trdch phat HS khi 1én 16p;

- Cac t6 hoan thanh danh gia xép loai thi dua ca nhan, 16p thang 01/2023.
3. Cong tic Poi, Sao nhi dong, HDNGLL va Poan TN

- TPT tiép tuc dén doc, huéng dan Doi cd d, Tu quan ATGT thuc hién ding
chtrc ndng nhiém vuy; thyc hién danh gia, xép loai nghiém tuc;

- Phat déng quyén g()p ung ho HS ngheo don Tét vao SHDC tuan 19; lya chon
HS nhan qua Tét ding doi tugng.

- T6 chuc hoat dong ngoai khoa Rung chuéng vang mén Tiéng Anh cho HS
16p 3-4-5 vao tuan 18+ (ther Hai ngay 08/01/20234); ngoai khoa “Xuan Yéu
thuong-TEt sum vay” tuan 20 (22/01/2024)

~ - Thyc hién nghiém tac phat thanh Mang non hang tuan; tuyén tryén phbng
chong chay n6, ATGT, khong dot phao, tha deén tro1 trong dip Tét Nguyén Dan; to
chuc ky cac cam két theo quy dinh;

- Ti€p tuc trién khai cude thi “Bac HO6 vdi thi€u nhi - Thi€u nhi véi Bac HO”.

- Poan TN hoan thanh viéc t6 chtrc Pai hoi chi doan nhiém ki 23-24 theo chi
dao cua BCH boan TN phuong Phuong Dong va phat huy stc tré trong cac hoat
dong phong trao ctia nha truong.

4. Cong tac y té - V@ sinh — Chim séc cAy xanh
a/Yté

- Tiép tuc ttuyén truyén, huéng dan phu huynh cai dit tmg dung VssID cho
HS theo HD cua co quan BH.

- Thuc hién cham soc strc khoé hoc sinh;

- Giam sat ATTP, kiém tra chéat luong bita an hang ngay do phu huynh chuin
bi;

- Thyc hién kiém tra vé sinh 16p hoc, nha vé sinh, ATTP doi vdi bita an ban
tra (tung noi dung co bién ban kiém tra luu hang tuan);

- Thyc hién ghi chép, luu hd so'y té theo quy dinh.

b/ Vé sinh
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- GVCN nhic nhé hoc sinh gilr v€ sinh trong 16p, nha v¢ sinh va cac khu vuc
trong trudng, cac 16p c6 bon rua tay chiu trach nhiém quan li, v€ sinh sach s€ bon
rua tay hang ngay. Khong dé tinh trang an qua vat trong truong.

- HS thyc hién 1 phut sach truong hang ngay.

- CB, GV, NV gilr v¢ sinh tai cac phong hoc, phong lam viéc sach s€, gon
gang.

- Thuc hi§n téng don v¢ sinh toan bo khudn vién nha trudng trudce khi nghi Tét
(Pc Ha don doc chi dao)

¢/ Cham soc cdy xanh

- Cit tia cay cdi; trong moi, cham soc, phun thude, bon phan cho cay;
- Quét voi gbe cdy 16n trong khudn vién truong (B/c Dic + Poan TN)
5. Cong tac ban tra

- Thyc hién cong tac ban tra theo mo hinh méi (nha truong t6 chirc trong trua,
cho HS an phan com do PH chuan bi dam bao); giap phu huynh giam sat khau
phan dn cua HS do PH chuan bi;

- CBGVNV thyc hién t6t nhiém vu cua minh.
6. Cong tac tai chinh — CSVC
- Hoan thanh viéc chi tra chi phi ho tro hoc tp cho HS nghéo, cin nghéo;

- GVCN thuc hién nghiém tic cac khoan thu theo ké hoach, khong tu y dat ra
cac khoan thu trai quy dinh,;

- Quyét toan cac khoan thu HKI;

- Pi chiéu tai san trén phdm mém TS coéng vai s6 sach va phdm mém misa
theo tén dang nhap va mat khau cua truong (Trang KT).

- Tién hanh nhap tai san sau khi c6 QP ban giao cong cu, dung cu (16 bo ban
ghé HS hoi truong); ban giao cho ngudi SD (d/c Ha phu trach CSVC).

- CBGVNV st dung tai san, CSVC, dién nudc hiéu qua, tiét kiém tranh lang
phi;

- Phan khai dy todn ngan sach 2024, chi trd luong thang 01/2024, chi tra thu
nhap tang thém 2023;

- Thuc hién chi ti€u ngan sach theo quy dinh.

7. Cong tac TV-TB, hanh chinh

- Tiép tuc trién khai thuc hién day hoc tai phong hoc b6 mon nghiém tuc;
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- GV thuc hién viéc 1ap phiéu muon tra thiét bi day hoc, str dung d6 dung day
hoc khi 1én 16p; thyc hién nghiém tac viéc quan li cac thiét bi day hoc dugc céap
phat;

- Thye hién ra soat nhu cau mua sim trang thiét bj day hoc tdi thiéu nam hoc
2024-2025 khi c6 HD;

- Thyc hién dung cac quy dinh vé cong tac hanh chinh trudng hoc (lap s6 CV,
chia sé drive, cap nhat, quan 1y ngay tir 01/1/2024 nghiém tuc.

8. Cdng tac khac

- Thanh Iy hop ddng 2023, ky hop dong nam 2024 véi BVVS;

- Tiép tuc tham du cudc thi do nganh phat dong;

- 100% CBGVNYV thuc hién cam két hoc tap va lam theo tu tuong, phong
cach, dao dirc H5 Chi Minh nam 2024 (Pc Ha lién hé dé ndm bat chu dé va don dbc
hoan thanh).

- Pang tai tin bai trén cong TTPT, Fb kip thoi, day du;

- Tang cudng cong tac tuyén truyén vé ATGT, phong chdng dudi nudc, vé
sinh ATTP, vé sinh méi truong, phong chong dich bénh, ma tuy, khong dét phao,
tha den troi.... Chu dong cac bién phap phong chay - chita chdy, dam bdo co s& vat
chét, an ninh trét tu truong hoc.

- Trién khai thyc hién nghiém tic Nghi dinh s6 137/2000/ND-CP ngay
27/11/2020 cua CP va cac VB chi dao cua tinh, TP, phuong vé chi dong phong
ngua, dau tranh voi toi pham va vi pham phap luat vé vii khi, vat liéu nd, cong cu
hd trg phéo, bao vé an ninh t6 qudc, dam béo trat tu an toan xa hoi dip Tét Nguyén
dan Giap Thin 2024. Can b9, dang vién, vién chirc, nguoi lao dong, hoc sinh ky
cam két khong vi pham quy dinh cua phap luét vé vii khi, vat liéu no, cong cu hd
trg' va phao, khong dé xay ra tinh trang d6t phao trai phép (B/c Ha, Huong to chic
tuyén truyén, ky cam két).

- Hop phu huynh cubi hoc ky I (ngay 07/01/2024: 8h hop BDDCMHS nha
trudng va cac 16p; 9h hop PH cac 16p).

Trén day 1a két luan Hoi nghi giao ban thang 12/2023. Hiéu truong nha truong
yéu cau tat ca can b, gido vién, nhan vién nghiém tuc trién khai thuc hién. Trong
qua trinh thuc hién cac by phan, ca nhan néu cé vuong méc can bao cédo Hiéu
truéng dé dugc giai quyét, cac nhi¢m vy da giao néu khong hoan thanh theo tién do
lam bdo cao gidi trinh va chiu trach nhiém truéc Hi¢u trudng./.

HIEU TRUONG
Noi nhan:
- Phong GD&DT (b/c); (DA ky)
- PHT (c/d);
- Céc t6 chuyén mon trong truong (t/h);
- Coéng TTDT;

- Luu: VT. Hoang Thi Nhung
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