PHONG GD&DPT UONG Bi CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH PHUONG PONG A Déc 1ap — Tu do — Hanh phic
S6: 309/TB-THPPA Uong Bi, ngay 01 thang 12 ndam 2023
THONG BAO

Két luan Hoi nghi giao ban thang 11/2023

Ngay 01/12/2023, nha truong to chic Hoi nghi giao ban hoi dong su pham
nham danh gia két qua thuc hién nhiém vu thang 11 va trién khai phuwong hudng,
nhiém vu cdng tac thang 12/2023. Sau khi nghe cac y kién thao luan, d/c Hiéu
truong két luan nhu sau:

I. PANH GIA KET QUA CONG TAC THANG 11/2023

1. Si s6 va né nép

- Pam bao va duy tri si s6 cac 16p hoc hang ngay. Tong s6 HS toan trudng
492HS/14 16p: K1: 97HS; K2: 99HS; K3: 108HS; K4:100HS; K5:88HS.

- GVCN nim bt si s, tinh hinh 16p hoc va thuc hién nghiém tic viéc rén
nén nép hang ngay.

- T6 bao vé thuc hién nghiém tic gio md cong truong;

- Thye hién tét phong chéng dich bénh;

- GV tryc ban thuc hién kiém tra, ghi chép, danh gia xép loai timg 16p
nghiém tuac.

- Céc 16p tuyén tuyén PHHS thuc hién nghiém tic cong tic dam bao
ATGT; truc cong trudng, xép hang ra vé.

- CBGVNV thyc hién nghiém tic gid giac, trang phuc cong sd, deo thé vién
chuec.

2. Chuyén mon

- Tiép tuc thyc hién cong tic PCGD niam 2023 theo huéng din ciia Phong
GD&DT; van tiép tuc ghi phiéu do in khong kip (PM khoéa bao tri)

- Thuc hién giang day theo ding Ké hoach gido duc da phé duyét (tuan 9-
10-11-12-13); sap xép lai TKB tir tudn 13-18 khép voi KHGD (B/c PHT, cac
TTCM).

- Tiép tuc thuc hién bdi dudng chuong trinh GDPT 2018;

- Thuc hién thanh tra, kiém tra ndi bd thang 11 ndm hoc 2023 — 2024;

- Cac d/c PHT, TTCM chi dao tiép tuc thuc hién nghiém tic cac quy dinh
vé ho s, sO sach GV nidm hoc 2023 — 2024 theo ding chi dao cua S6 GD&DT
tai cong van sb6 1233/SGD&PT ngay 23/5/2019; céng vin sb 985/SGD&DT-VP
ngay 24/4/2020;

- Thyc hién dung cac quy dinh vé DTHT theo CV s6 1522/PGDDT ngay
01/11/2023 cua Phong GD va BT V/v tang cudng cong tac quan 1y thu-chi, chan
chinh tinh trang day thém, hoc thém trai quy dinh tai cac truong hoc; khong vi
pham dao dirc nha gido va trach phat HS khi 1én 16p;

- Duy tri sinh hoat CLB ning khiéu cho HS cac khéi 16p dé boi dudng
HSNK; xay dung ndi quy, quy ché hoat dong cua tung CLB; thuc hién sinh hoat
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it nhat 01 tiét/tuan hodc 1 budi/ thang (CN cac CLB luu diy du hd so, minh
chtng céc budi sinh hoat).

- Tham gia cac chuyén dé cap TP theo chi dao; T chirc chuyén dé cép
truong: Day hoc theo dinh huéng GD STEM trong mén Toan 3 (tudn 10/ thang
11); St dung hi€u qua dd dung, thiét bi day hoc trong day mon Tiéng Viét 1
(Tuan 11/ thang 11);

- Hoan thanh kiém tra giita hoc ki I (tht Nam ngay 09/11/2023) theo ké
hoach; hoan thanh cap nhat SMAS GHKI;

- Giao luu Viét chit dep cap trudng (tuan 13), chon doi tuyén tham gia cap
TP.

- T6 chre thi IOE cap truong ngay 30/11/2023cho cac HS khéi 16p 3-4-5 du
diéu kién va ty nguyén tham gia.

- Ra soat va hoan thanh moi hd so, cong tac chuyén mon dén thoi diém hién
tai.

- Hoan thanh quy dinh vé hd so can bo, CC, VC theo CV 1285-CV/TU
ngay 04/10/2023 cua thanh uy UB.

- Hoan thanh XLTD thang 11/2023: 25/27 XLA; 02/27 XLB (Pc/ Nguyén
Thi Hoa, Pang Thi Hai).

5. Cong tac Poan, Poi — Sao Nhi dong —- HDPNGLL

- Tiép tuc t6 chirc HKPD cép truong, giao luu va thi ddu cac mon thé thao
theo ké hoach.

- T6 chtic cac hoat dong GDNGLL thang 11: Hoi thi vin nghé chao mimg
20/11.

- T6 chirc mit tinh ky niém 41 nam ngay NGVN 20/11;

- Duy tri truc ban cua GV nghiém tuc, ghi chép dung quy dinh; danh gia
cong bang.

- TPT tiép tuc hudng dan d6i Co do, ATGT, Tuyén truyén MN thuc hién
nhiém vu nghiém tuc.

- Thuc hién chuong trinh cong tic Poi va phong trao thiéu nhi nam hoc
2023 — 2024 theo ké hoac.

- Thyc hién nghiém tc phat thanh Ming non hang tuan theo ké hoach da
xay dung; b6 sung ndi dung tuyén truyén theo chi dao (da tuyén truyén ngay thé
gidi tudng niém cac nan nhan tr vong do TNGT, ¥ nghia ngay phap luat nudc
CHXHCNVN 9/11; ngady NGVN 20/11, loi ich viéc tay giun va phong bénh dich
mua dong;

- Kiém tra, giam sat viéc cam két, 16ng ghép cac ndi dung cta phong trao 5
khong d6i véi CBGVNV va HS.

- Poan TN chuan bi cho PH nhiém ky mdi.

6. Cong tac y té hoc dwong — Vé sinh — Chim séc cdy xanh

a/Yté

- Thuc hién cham soc strc khoé hoc sinh;

- Thuc hién kiém tra vé sinh 16p hoc, nha vé sinh, VSATTP d6i v6i ban tra
(dc Ha, Vén - timg néi dung c6 bién ban kiém tra lwu hang tudn);
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- Thyc hién ghi chép, luu ho S0y té theo quy dinh;

- Lap du tri mua thude y té dé bd sung cho jul thudc;

- Hoan thién HS dé don doan giam sat y té trudong hoc nim 2023 theo KH
s6 2046/KH- TTYT ngay 27/10/2023 cua TTYT TP Ubng Bi;

- Tuyén truyen hoat dong tay giun; ph01 hop voi tram y té phuong Phuong
Pong to chiic tiy giun cho HS 6-11 tudi theo KH s 2255/KH-TTKSBT ngay
30/10/2023 cua Trung tam Kiém soat bénh tat S Y té QN vé trién khai hoat
dong tay giun cho HSTH trén dia ban tinh QN nam 2023; CV 1523/PGDPDT cua
Phong GD va DT V/v trién khai hoat dong tay giun cho HSTH trén dia ban
(ngay 28-29/11/2023).

- Tham gia tap hudn cong tac y té trudng hoc 2023 vao 27/11/2023.

- Phéi hop véi TPT trong chuong trinh PTMN dé tuyén truyén loi ich viéc
tay giun va phong bénh dich mua dong.

b/ Vé sinh

- Nhan vién v¢ sinh thuc hién cong tac v€ sinh theo dung nhiém vu. Cac
GVCN thuc hién vé sinh, lau toan bo bé mit ban ghé, tay ndm cira clia 16p minh

- Nhan vién v¢ sinh thuc hién lau toan bo tay vin lan can cau thang, nha vé
sinh va c4c bon rua tay, bo sung di nude rira tay tai cac bon rira tay sau mdi ca
hoc va thuc hién cong tac vé sinh truong hoc theo quy dinh.

- GVCN nhic nhé hoc sinh gitt vé sinh trong 16p, nha vé sinh va cac khu
vuc trong trudng, tiép tuc giao cho cac 16p c6 bon rira tay chiu trach nhiém quan
li, vé sinh sach s& bon rira tay hang ngay. Khong dé tinh trang dn qua vit trong
truong.

- CB, GV, NV giilr v¢ sinh tai cac phong hoc, phong lam vi¢c sach s€, gon
gang.

¢/ Cham soc cdy xanh

- Tiép tuc bd sung cay, hoa, bon phan, cai tao tai cac khu vuc trong truong;

- Tang cuong cit tia cdy dam bao théng thoang, an toan.

7. Cong tac ban tru

- Phéi hop véi cira hang Anh Duong cung Cép Suat an cho HS; giam sat
hoat dong ctia bép an ban tra tai co S¢ cua cira hang dam bao vé sinh ATTP, giao
nhan suat an va khau phan bira an HS dam béo;

- B4 tri hoc sinh @n & trén 16p theo K& hoach ctia Ban chi dao hoat dong ban
trd; giam sat va phan hoi tich cuc dé HS dam bao an ngu tai truong.

- Céc bo phan (ké todn, thii qup, GVCN) hoan thanh cac loai hd so sb sach
lién quan dén cong tac ban tra ciia hoc sinh.

* Trién khai cong tic bdn tri trong thoi gian tJi:

- Phd bién mot sd ndi dung cua Nghi dinh sé 63/2014/ND-CP ngay
26/6/2014 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Luat Pau
thau vé lua chon nha thiu; Thong tu s6 08/2022/TT-BKHDT ngay 31 thang 5
nam 2022 cua Bo Ke hoach va Pau tu ban hanh quy dinh chi tiét viéc cung cap,
dang tai thong tin vé d4u thau va lua chon nha thau trén Hé thong mang d4u thau
qudc gia; Thong tu s6 58/2016/TT-BTC ngay 29/3/2016 va Thong tu sd
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68/2022/TT-BTC ngay 11/11/2022 cia Bo Tai chinh; cong van sd
2778/SGD&PT-KHTC ngay 05/10/2023 S& GD&PT va cong vin sd
1378/PGD&DT ngay 06/10/2023 ciua Phong GD&PT vé viéc huéng dan mot sb
ndi dung lién quan dén quy dinh thuc hién cac khoan thu dich vu phuc vu, hd trg
hoat dong gido duc.

Doi chiéu véi cac 'van ban trén, cac dich vu dang trién khai tai truong nim
hoc 2023- 2024 (cung cép suat dn ban tr) phai to chirc dau thau cong khai. Lién
quan den hoat dong ndy, nha truong da hop Ban chi uy, chi bd dé théng nhat
cach trién khai trong thoi glan to1 theo hai phuong an nhu sau:

+ Phuong én 1: T6 chire thuc hién chi dinh thau déi véi dich vu (doanh
thu tir 50 triéu dén dudi 100 triéu/nam hoc) va dau thau d6i vo1 dich vu cung cap
suét dn ban tra (doanh thu trén 100 tri¢u/nam hoc), chi phi td chirc thue hién cac
cong viée trén (chi phi to chirc ddu thau: chi phi thué tu van; chi phi 1ap, thAm
dinh hd so moi thau, chi phi danh gia hd so du thau; chi phi lya chon nha
thau...) s& do PHHS dong gop, vi hoat dong nay khong thudc nhiém vu cia
truong tiéu hoc theo quy dinh tai Diéu 1é truong tiéu hoc do d6 khong dugc dung
ngan sach dé chi tra; cac hoat dong trén s& mat thoi gian (khoang tir 1 dén 2
thang), do do, trong thoi gian cho doi hoan thién cac cong tac chi dinh thau va
dau thau van gilr nguyén don vi cung cap nhu hién tai, sau khi thuc hién xong
viéc chi dinh thau va dau thau sé chuyén sang don vi cung cap méi (don vi trang
thau) dé tranh xao tron, tao diéu kién cho PHHS yén tam gui con ¢ truong. Néu
PHHS chon phuong 4n ndy, cac cong viée s& tién hanh ngay sau khi hop PHHS.

+ Phuong 4n 2: PHHS s€ tu chuan bi phan com trua (com do PHHS chuan
bi tur nha hodc mua cua don vi cung cap suat an do PHHS lwa chon ¢ ching
nhan VSATTP) va nudc udng trong ngay cho HS, nha truong s& dimg thu tién
an; nha truong chi t6 chtc hoat dong quan 1y ban tra (t6 chtc cho HS an suat
com do PHHS chuan bi cho con va ngu trua) cho cac PHHS c6 nhu cdu guri con
budi trua ¢ truong, néu PHHS lya chon phuong an nay thi s& thuc hién tir
01/01/2024.

+ Phuong an 3: PPHS d6n con vé nha budi trua dé cham soc, quan 1y

Cac phuong an ndy, nha trudng sé& xin y kién PHHS trudc khi t6 chuc thuc
hién (cac cudc hop PHHS sé tién hanh ngay 26/11/2023).

8. Cong t4c tai chinh - CSVC

- Hoan thanh hé so, chi tra ché do khen thudng cua tap thé, ca nhan nam
hoc 2023-2024 kip thoi, ding quy dinh (LDTT, CSTD, khen thudng cac cip);

- Thye hién chinh sach hd tro chi phi hoc tap cho HS nam 2023;

- Thyc hién nghiém tac theo quy dinh vé tai chinh;

- GVCN phd bién cac khoan thu theo quy dinh cho PHHS; phd bién cho
PHHS céc quy dinh vé hd tro chi phi hoc tap;

- GVCN thyc hién nghi€m tic cac khoan thu theo ké hoach, khong ty y dat
ra cac khoan thu trai quy dinh;
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- Tiép tuc ra soat tai san, cong cu dung cu khop voi s6 sach; thanh 1y céac
cong cu, dung cu hong hoc, hét khau hao; t6 chirc tiép nhan, theo dbi cac tai san,
dung cu cho biéu ting.

- CBGVNV st dung tai san, CSVC, dién nudc hiéu qua, tiét kiém tranh
lang phi;

- Thuc hién chi tiéu NS theo quy dinh;

- Tham gia tdp huén tiép nhan tai san cho, biéu, ting; cong tac quan 1y tai
san, thanh ly tai san;

- Tiép nhéan b6 sung kinh phi khéng tu chi mua sam thiét bi day hoc nim
2023;

- Thyc hién nghiém tac vé thu chi theo CV sd 1522/PGDDT ngay
01/11/2023 cua Phong GD va BT V/v tang cudng cong tac quan 1y thu-chi, chin
chinh tinh trang day thém, hoc thém trai quy dinh tai cac truong hoc;

- Bao tang, giam bao hiém.

9. Cong tac TV-TB, hanh chinh

* Thu vién

- M¢ cira thu vién, phuc vu theo lich doc; thuc hién dam bao cac tiét doc,
tiét hoc tai TV;

- Cho GV, HS muogn sach truyén phuc vu hoc tap, giang day;

- Tuyén truyén sach theo chu dé "biét on thay co giao";

- Tap huan tiéu chuan thu vién truong TH theo TT16/2022 theo KH s
1514/KH-PGDPDT ngay 31/10/2023 vao chiéu 17/11/2023

* Thiét bi

- GV thuc hi¢n viéc 1ap phiéu muon tra thiét bi day hoc, sir dung dd dung
day hoc khi 1én 16p;

- GV thyc hién giang day tai cac phong hoc bd mon, phong hoc trai nghiém
dat hi€u qua;

* Hanh chinh: Thuc hién ding cac quy dinh vé cong tac hanh chinh truong
hoc.

10. Cong tac khac

- Ung ho 1 ngay luong Quy vi nguoi ngheo 2023;

- Phéi hop voi CP t6 chuc 18 ky ni¢m ngay NGVN 20/11;

- Tang cuong cong tac tuyén truyén vé ATGT, phong chdng dudi nudc, vé
sinh ATTP, vé sinh mdi truong, phong chéng dich bénh mua hé, ma tuy.... Cha
dong céc bi¢n phap phong chay - chira chay, ddm bao co s& vat chét, an ninh trat
tur truong hoc;

- Tb chtrc hop phu huynh HS vao CN ngay 26/11/2023 dé trién khai cong
tac ban tri trong thoi gian toi.

I1. NOI DUNG TRONG TAM THANG 12/2023

1. Si s6 va né nép

- Pam bao va duy tri si sd cac 10p hoc hang ngay.

- GVCN nam bét si s, tinh hinh 16p hoc va thuc hién nghiém tac vi¢c rén
nén nép hang ngay.
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- T6 bao vé thuc hién nghiém tic gio mé cong trudng;

- Thyc hién tét phong chéng dich bénh;

- GV tryc ban thuc hién kiém tra, ghi chép, danh gia xép loai ting 16p
nghiém tac.

- Cac 16p tuyén tuyén PHHS thyc hién nghiém tic coéng tic dam bao
ATGT; tryc cong trudng, xép hang ra vé.

- CBGVNV thyc hién nghiém tuc gid gidc, trang phuc cong so, deo thé vién
chuec.

2. Chuyén mon

- Tiép tuc thuc hién cong tac PCGD nam 2023 theo CV sb 1705/PGDPT
ngay 28/11/2023 ciia PGD&DT V/v Huéng dan thyc hién nhiém vu PCGD,
XMC nam 2023; CV sb 3425/BDPH-PCGDXMC ngay 28/11/2023 cua Ban diéu
hanh PCGD, XMC SGD&PT V/v Huéng dan thuc hién nhiém vu PCGD, XMC
nam 2023 (B/c PHT, GV Tin hoc va cac GV nghi€m tac thyc hi¢n).

- Thuc hién giang day theo dung Ké hoach gido duc da phé duyét (tiép tuc
tuan 13; 14; 15; 16; 17);

- Cac GVCN day tiét cuia dc PO Thi Hoa tir tudn 14 cho dén khi c6 thong
b4o mdi (dc BS Hoa nghi thai san tir tuan 14).

- Cham thi VCP 01/12/2023 va chon GV, HS va ting cuong luyén dé tham
gia VCD cip thanh phd ngay 16/12/2023 tai truong TH Lé Loi theo KH s6
1609/KH-PGDDT ngay 15/11/2023 cia Phong GD&PT (b/c Ha lap DS guri
trude ngay 01/12/2023);

- 1 HS lop 4A1 (Nguyén Gia Bao) tham gia vong thi dic biét Hoi thi "Vi
Quang Ninh gidi tiéng Anh nim 2023". PHT, GVTA dong vién, huong dan,
thong bao thoi gian, dja diém thi cho PH, HS theo QP sb 1728/QP-PGD DT
ngay 30/11/2023 cua PGD DT V/v thanh 13p doan tham gia vong thi dac biét
Hoi thi "Vi Quang Ninh gioi tiéng Anh nim 2023".

- Thuc hién boi dudng chuong trinh GDPT 2018 va hoan thanh BD modul
khi ¢6 huéng dan;

- Ra QP, xay dyng KH va thyc hién thanh tra, kiém tra noi bo thang 12 nim
hoc 2023 — 2024;

- Kiém tra dinh ki cubi KHI vao 26-27/12 (tudn 17), hoan thanh cép nhat
SMAS cudi HKI;

- Cac d/c PHT, TTCM chi dao tiép tuc thuc hién nghiém tuc cac quy dinh
vé ho s, sO sach GV nidm hoc 2023 — 2024 theo ding chi dao cua S6 GD&DT
tai cong van s 1233/SGD&PT ngay 23/5/2019; cong vin s6 985/SGD&DT-VP
ngay 24/4/2020;

- Thyc hién dung cac quy dinh vé DTHT theo CV s6 1522/PGDDT ngay
01/11/2023 cua Phong GD va BT V/v ting cudng cong tac quan ly thu-chi, chan
chinh tinh trang day thém, hoc thém trai quy dinh tai cac truong hoc; khong vi
pham dao dtrc nha gido va trach phat HS khi 1én 16p;

- Duy tri sinh hoat CLB ning khiéu cho HS cac khoi 16p dé boi dudng
HSNK; xay dung ndi quy, quy ché hoat dong ctia tirng CLB; thuc hién sinh hoat
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it nhat 01 tiét/tuan hodc 1 budi/ thang (CN cac CLB luu day du hd so, minh
chtng céc budi sinh hoat).

- Tham gia cac chuyén dé cip TP theo chi dao; T chirc chuyén dé cap to
cua td 4-5: Day hoc theo phwong phap BTNB trong mon KH4 (Tuan 17/ thang
12).

- Hoan thanh céc bao céo so két HKI theo nhiém vu duoc phan cong.

5. Cong tac Poan, Pdi — Sao Nhi dong — HDNGLL

- Tiép tuc t6 chirc HKPD cép truong, giao luu va thi ddu cac mén thé thao
theo ké hoach; tong két HKPP cap truong ngay 22/12/2023.

- T6 chiic cac hoat dong GDNGLL thang 12: Cung Kun hoc tap tot mdi
ngay vao sang 11/12; Chao mung ngay TLQDNDVN théng qua cac hoat dong:
Ké chuyén vé tdm guong anh bd doi Cu Ho vao chiu 15/12; dang huong dai
tudng niém phuong Phuong Pong. B/c PHT chi dao TPT xay dung ké hoach,
thuc hién nghiém tac, luu ho so ding quy dinh.

- Tham gia giai bong ¢4 HS-HKPD TP UB lan thit XI nam 2023-2024 theo
KH s6 1726/KH-BTC ngay 29/11/2023 ctia BTC HKPPD lan thit XI UBND TP
UB (B/c PHT, TPT, GVTD, cac HS tham gia giai nghiém tlc thuc hién)

- Duy tri tryc ban cua GV nghiém tuc, ghi chép dung quy dinh; danh gia
cong bang.

- TPT tiép tuc hudng din doi Co do, ATGT, Tuyén truyén MN thyc hién
nhiém vu nghiém tuc.

- Thyc hién chuong trinh céng tic Poi va phong trao thiéu nhi nim hoc
2023 — 2024 theo ké hoac.

- Thyc hién nghiém tac phat thanh Méang non hang tuan theo ké hoach da
xay dyng; bd sung ndi dung tuyén truyen theo chi dao (néu co);

- Kiém tra, giam sat viéc cam két, 1ong ghép cac ndi dung cta phong trao 5
khong d6i véi CBGVNV va HS.

- Poan TN chuan bi cho PH nhiém ky mai.

6. Cong tac y té hoc dwong — Vé sinh — Chiim séc cAy xanh

a/ Y té

- Thuc hién cham soc strc khoé hoc sinh;

- Thuc hién kiém tra vé sinh 16p hoc, nha vé sinh, VSATTP d6i véi ban tra
(dc Ha, Van - timg ndi dung c6 bién ban kiém tra lwu hang tudn);

- Thyc hién ghi chép, luu ho so'y té theo quy dinh;

- Trién khai va hoan thanh thu BHYT ndm 2024 theo CV s6 427/BHXH-
TST ngay 24/11/2023 ctia BHXH TP Udng Bi V/v trién khai thuc hién BHYT
Hoc sinh, sinh vién nam hoc 2023 2024,

- Phéi hop v6i tram y té phuong Phuong Dong trién khai chién dich tiém
vacsin Bach hau-Ubn van giam liéu (néu co);

- Khéam suc khée cho CBGVNV nam 2023 vao 8/12/2023 (B¢ Trang, Van
lién hé, hop ddng va HD VCGVNV).

b/ Vé sinh
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- Nhan vién vé sinh thuc hién cong tac v€ sinh theo dung nhiém vu. C4&c
GVCN thuc hién vé sinh, lau toan bo bé mit ban ghé, tay nidm cira cla 16p minh

- Nhan vién v¢ sinh thuc hién lau toan b tay vin lan can cau thang, nha vé
sinh va cac bon rira tay, bo sung du nudc ria tay tai cac bon rira tay sau mdi ca
hoc va thyc hién cong tac vé sinh truong hoc theo quy dinh.

- GVCN nhic nhé hoc sinh gilr v€ sinh trong 16p, nha vé sinh va cac khu
vuc trong trudng, tiép tuc giao cho cac 16p c6 bdn rira tay chiu trach nhiém quan
li, vé sinh sach s& bon rtra tay hang ngay. Khong dé tinh trang dn qua vit trong
truong.

- CB, GV, NV giir v€ sinh tai cac phong hoc, phong lam viéc sach s&, gon
gang.

¢/ Cham soc cdy xanh

- Tiép tuc bd sung cay, hoa, bon phan, cai tao tai cac khu vuc trong truong;

- Tang cuong cit tia cdy dam bao théng thoang, an toan.

7. Cong tac ban tru

- Phéi hop véi cira hang Anh Duong cung Cép Suat an cho HS; giam sat
hoat dong ctia bép an ban tri tai co S& cua cira hang dam bao vé sinh ATTP, giao
nhan suat an va khau phan bira an HS dam béo;

- B4 tri hoc sinh @n & trén 16p theo Ké hoach ctia Ban chi dao hoat dong ban
trd; giam sat va phan hoi tich cuc dé HS dam bao an ngu tai truong.

- Cac bo phan (ké todn, thii qup, GVCN) hoan thanh cac loai ho so sb sach
lién quan dén cong tac ban tr ciia hoc sinh.

- Thanh 1y hop ddéng véi don vi cung cdp suit an Anh Duong vao
31/12/2023 dé chuyén sang md hinh ban tri méi tir 1/1/2024.

8. Cbng tac tai chinh - CSVC

- Hoan thanh viéc chi tra chi phi hd tro hoc tap cho HS nghéo, can nghéo;
HSKT; GV day KT hoc ki I;

- Thanh toan ché d¢ thira gid cho cac GVCN day tiét dc P Hoa - GVHD
TP tir tuan 14 (cac GV phdi hop hoan thién ho so trude 15/12/2023); bao giam
BH dbi v6i dc D6 Hoa dé huong ché do TS;

- GVCN thyc hién nghi€ém tic cac khoan thu theo ké hoach, khong ty y dat
ra cac khoan thu trai quy dinh,;

- Diéu chinh lai ké hoach thu chi ban trd tir 1/1/2024.

- Tién hanh kiém ké tai san, cong cu, dung cu nam 2023 (Hc Ha, Trang
trién khai thyre hién, xong triwée ngay 31/12/2023);

- CBGVNV st dung tai san, CSVC, dién nudc hiéu qua, tiét kiém tranh
l&ng phi;

- Hoan thanh chi tiéu NS 2023 theo quy dinh (luwong, cdc khoan déng gép,
ché do phu cdp, chuyén dé...cac bé phdn nép chumg tir vé Ké todn trudc ngay
15/12/2023, sau thoi han trén nha truong sé tir chdi thanh todn);

- Thyc hién d6i chiéu ngudn thu chi NSNN quy IV nam 2023;
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- Thyc hién nghiém tiic cac quy dinh vé quén 1y tai chinh, tai san, CSVC.

9. Cbng tac TV-TB, hanh chinh

* Thu vién

- M& cira thu vién, phuc vu theo lich doc; thuc hién dam bao céc tiét doc,
tiét hoc tai TV;

- Cho GV, HS muon sach truyén phuc vu hoc tap, giang day;

- Tuyén truyén sach chao ming ngay TLQDNDVN 22/12;

* Thiét bi

- GV thuc hién viéc 13p phiéu muon tra thiét bi day hoc, sur dung dd dung
day hoc khi 1én 16p;

- GV thyc hién giang day tai cac phong hoc bd mon, phong hoc trai nghiém
dat hi€u qua;

* Hanh chinh: Thuc hién ding cac quy dinh vé cong tac hanh chinh truong
hoc.

10. Cong tac khac

- Thuc hién tdt cong tac tur thién nhan dao;

- Tang cudng cong tac tuyén truyén vé ATGT, phong chéng dudi nudc, vé
sinh ATTP, vé sinh mdi truong, phong chong dich bénh theo mla, ma tuy.... Chu
dong cac bién phap phong chay - chita chay, dam bao co so vt chét, an ninh trat
tir trudng hoc; tuyén truyén dau tranh chéng budn 1au, gian 1an thuong mai va
hang gia dip trudc, trong va sau Tét Nguyén dan Giap Thin 2024 theo KH s6
2531/KH-BCD389 ngay 29/11/2023 cia BCDB389 UBND TP UB; tang cuong
cac bién phap dam bao an toan suc khoe cuia HS theo CV 1727/PGDDT ngay
29/11/2023 cua PGD&DT;

- Pho bién chinh sach tinh gian bién ché nim 2024 theo quy dinh tai Nghi
dinh s6 29/2023/ND-CP ngay 03/6/2023cua Chinh Phu theo KH s6 2457/KH-
UBND ngay 23/11/2023 cia UBND TP UB;

Trén day 1a két luan Hoi nghi giao ban thang 11/2023. Hiéu trudng nha
truong yéu cau tit ca can bo, gido vién, nhin vién nghiém tac trién khai thuc
hién./.

HIEU TRUONG
Noi nhén:
- Phong GD&DT (b/c); Da kv
- CB, GV, NV (t/h); (Daky)
- CTTPT;

- Luu: VT. Hoang Thi Nhung



