PHONG GD&DTTPUONGBI  CONG HOA XA HQI CHU NGHIA VIET NAM
~~  TRUONG TH PHUONG PONG A Dgc 13p - Tur do - Hanh phic

$6: 235/QD-THPDA Uédng Bi, ngay 03 thang 10 nam 2023

QUYET DINH
Ban hanh Quy ché thyc hi¢n din chi trong hoat d§ng nha trudng
Tir ndm hoe 2023-2024

HOI PONG TRUONG TIEU HQC PHUONG PONG A

Céin cit Ludt Gido duc 56 43/2019/QH 14, ngay 14 thang 6 niam 2019;

Can cir vao Diéu I¢ trieomg Tiéu hoc ban hanh kém theo Théng tie sé 28/2020/TT-
BGDDT ngay 04/9/2020 ctia Bg triomg Bj Gido duc vé nhi¢m vu va quyén han ciia Hiéu
trueomg trieomg Tiéu hoc;

Can cir Két lugn s6 120-KL/TW ngay 7/1/2016, Bg Chinh tri khod XI vé tiép tuc ddy
manh, ndng cao chat hegng, hi¢u qua viée xdy dyng va thiee hién quy ché dan chii co so;

Can cir Nghi dinh 04/2015/ND-CP ngdy 09/01/2015 ciia Thi teémg Chinh phti vé thuec
hi¢n dan chi trong hoat dong ciia co quan hanh chinh nha mede va don vj sue nghiép cong lap;
Nghi dinh 145/2020/ND-CP ngay 14/12/2020 ciia Chinh phu quy dinh chi tiét va hwong dan
thi hanh mét sé diéu ciia B¢ Ludt Lao dong vé diéu kién lao dong va quan h¢é lao dong;

Cén cir Théng te s6 11/2020/TT-BGDPT ngay 19/5/2020 ciia B Gido duc va Pao tao
Iweéng dén thiee hién dén chit trong hoat dgng ciia co s6 gido duc céng ldp;

Can cir Théong tw 36/2017/TT- BGDDT ngay 28/12/2017 cua B Gido duc va Dao tao
vé "Ban hanh Quy ché thiec hién cong khai doi vdi co s6 gido duc va ddo tao thuge hé thong
gido duc quéc din”;

Can cir Nghi quyét H¢i nghi Nha gido, cdn bé quan Iy, nguoi lao dong ndm hoc
2023-2024 s6 01/NQ-THPDA ngay 03/10/2023 ciia tricong Tiéu hoc Phwong Péng A;

Theo dé nghi ciia BCH Céng doan truong TH Phurong Déng A;

QUYET DPINH

Piéu 1. Ban hanh kem theo Quyét dinh ndy Quy ché thyc hién din chi cia Truong
Tiéu hoc Phuong Pdng A, gbdm 04 Chuong va 24 Diéu.

Pidu 2. Cac td chirc doan thé v tt ca can by, gido vien va nhin vién cla Trudng Tiéu
hoc Phuong Pong A chiju trach nhi¢m thi hanh Quyét dinh nay.

Quyét dinh ny 6 hiéu lirc thi hanh ké tir ngay ky./.

Noi nhin:
- BCP QCDC TP(b/c);
- TV HD trudng;
- BGH truong;
- Nhu Diéu 3 (T/hién);
- CTTDPT;
- Luu: VT.

(Hi¢u truorn0 tru'(mo TH Phu0n° Dong A)
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QUY CHE
Thyc hi¢n din chii trong hoat dqng nha truong
(Kém theo Quyét dinh s 235/QD- THPDA, ngay 03 thang 10 nam 2023
ctia Hgi dong truomg Truong Tiéu hoc Phwong Déng A)

_ Chuong1
NHUNG QUY P]NH CHUNG

Diéu 1. Pham vi dieu chinh va ddi twgng sp dung
1. Pham vi diéu chinh.

Quy ché nay quy dinh nhung ndi dung lién quan dén viéc thyc hién dén chi
trong hoat dong cua tnrong Tiéu hoc Phuong Dong A; dén chii trong quan hé va
gidi quyét cong viée vai ban dai dién cha me hoc sinh; v6i cha, me hoc sinh, ngudi
bao hd cho hoc sinh (sau diy goi 1a: phy huynh hoc sinh); cong dén, co quan, don
vi, t6 chirc ¢6 lién quan.

2. DBéi tugng dp dung.

Quy ché ndy &p dung doi véi Hiéu trudng, can bd quan ly, gido vién, ngudi
lao dong (NLD), Ban dai dién cha me hoc sinh va phy huynh ctia hoc sinh dang
hoc tai trudng; céc td chirc, ca nhan c6 lién quan.

Pidu 2. Muc dich viéc thuwe hi¢n din chii trong nha trudng.

Theo Diéu 2 Théng tu 11/2020/TT-BGDBT (Cé hiéu lyc tir 01/7/2020) quy
dinh muc dich thue hién dén chu trong hoat dong ciia co s& gido duc, cu thé nhur sau:

1. Phat huy quyén lam chi clia nha gido, can b quan ly, ngudi lao dong, ngudi
hoc va ning cao trach nhi€ém cua hi¢u trudng.

2. Tang cudng né nép, ky cuong, ky luét trong hoat dng trong nha trudng, gop
phén xay dung nha trudng thén thién, lanh manh, néng cao chét luong gido duc, dao
tao; phong chong cac hanh vi tiéu cuc, tham nhiing, ling phi, quan liéy, cira quyén.

Piéu 3. Nguyén tic thye hi¢n dan chi trong nha truong.

1. Bdo dam quyen cla cong dan, can bj, vién chirc, ngudi lao dong dugc biét,
tham gia y kién, quyet dinh va kiém tra, gidm st viéc thwc hién dan chu trong nha
truong.

2. Béo dam bao s lanh dao ciia td chitc Pang; chép hanh nguyen tic tap trung
dan chu; phat huy vai trd ctia hoi ddng trudng, cia Hidu trudng va cac tb chirc doan thé
trong nha trudng. Thién chi, hgp téc, trung thyc, binh ding, cong khai va minh
bach.

3. Thyc hién dan chi trong nha trudng trong khudn khd Hlen phdp va phap lujt.
Quyén phai di d6i v6i nghia vu va trich nhiém; dan chu phai gén lién véi ky luat,
ky cuong trong nha trudng.

4. Tén trong, bao vé quyén va lgi ich hop phap cua ngudi lao dong, nguoi str
dung lao dong va céc to chirc, ca nhan khac c6 lién quan.

5. Bao dam cong khai, minh bach, ting cuong trach nhiém gidi trinh trong qua
trinh thyc hién dén chu & co s6.
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6. Ton trong y kién déng gop cia CB, GV, NV vi NLD: kip l‘h(‘vi gjx'\i .qll)'él klfn
nghj, phan anh cia CB, GV, NV va NLD; Kién quyét xur ly nhfmgg hanh vi lf;n dm}g ddl\]
cht vi pham phép luat xam pham uy tin, quyén, lgi ich hop pl‘mp chinh ‘dang ciia nha
gido, can by quan Iy, ngudi lao dong va ngudi hoc, can trd viée thyc hign nhi¢m vy
trong nha truong.

Chuong 11
DAN CHU TRONG NQI BO) NHA TRUONG
Muc 1

TRACH NHIEM CUA HIEU TRUONG, CAN BQ QUAN LY, NHA GIA’('),
NGUOI LAO PONG, HQI PONG TRUONG VA CAC PON VI TO CHUC
TRONG NHA TRUONG

Pidu 4. Trich nhi¢m ciia Hi¢u trudmg

1. Tlu_rg: hién nhiém vu va quyén l}an cua Hiéu trudng theo quy dinh ctia Luat
Gido dyc s0 43/2019/QH, Théng tu s6 28/2020/TT-BGDBT va cac quy dinh cia
phap luét c6 lién quan.

2. Thyc hién dan chu, cdng khai trong quan ly, diéu hanh hoglt dong ctia nha
truong trong quan ly, sir dung, dio tao, boi dudng, thuc hién ché dd, chinh sach
dbi véi nha gido, cén bo quan ly, ngudi lao dong va hoc sinh theo quy dinh cia
phép luat.

3. Té chirc cac cude hop giao ban dinh ky dé danh gia két qua thyuc hién cac
nhiém vu dugc giao va dé ra nhiém vy, giai phap thuc hién trong thoi gian téi cla
nha truong,.

- Hop giao ban (Cép uy chi by, BGH, CTCD, BTPTN, T trudng) it nhat 1
thang/2 lan. Hop HDSP 01 lan/ thang véao tuén 1 cla théng.

- Cuéi hoc ky I v cudi ndm hoc td chirc so két, tong két danh gié hoat dong
va khen thudng.

- Cudi ndm hoc thuc hién dénh gia ngudi day, can b, vién chirc vé viéc thuc
hién nhiém vu theo ké hoach céng tic va hoat dong chung ctia nha truong, cong
khai két qua danh gia va luu trir trong hé so ¢4 nhan.

4. Léng nghe ¥ kién phan anh, phé binh ctia nha gido, cdn by quan ly, ngudi
lao ddng, hoc sinh va dai dién hoc sinh. Khi nha gido, cén bd quan ly, ngudi lao
dong va hoc sinh va phy huynh hoc sinh ding ky dugc gap va c6 ndi dung, ly do
cu thé phai b tri thoi gian thich hop dé gip mit va trao doi.

. 5. Chi dao viéc cung cap ddy do, kip thoi nhiing thong tin, tai lidu cach thirc
t6 chirc thuc hién, trach nhiém thyc hién va trédch nhiém giai trinh nhimg ndi dung
cong viéc trong nha trudng,

6. Chi dao, xem xét, xir ly kip thoi cac khiéu nai, t& céo, kién nghi ciia nha
gido, can by quan ly, ngudi lao dong, phu huynh hoc sinh, kién nghi ciia Ban
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Thanh tra nhin din nha tmong, klp thm bdo cdo co quan ¢ thim quyun nhitng
vin dé khong thuge thim quyén giai quyét.
7. Chi dao, xem xét, xir ly Kjp thoi ngucl ¢6 hanh vi can trd viée thye hién dan

chu trong hoat dfng cia nha trudng va ngudi cé hanh vi tra thu, tri dap nha gido,
cén b quz’m ly, nguoi lao dong va hoc sinh khi khiéu nai, té cdo, kién nghj theo

quy dinh cta phap luit.
8. Guong mau, dl diu trong vnec dau tranh chéng nhfmg biéu hién cira quyén,

sach nhxeu, thanh klen, tri dip, gidu giém, bung bit, lam sai léch syr thit, lam trdi |

nguyén tic v nhimg biéu hién khong dan chi khéc trong nha trung,

9. Phéi hop véi Cong dodn co s¢ td chirc th ngh| nha gido, cin bd quan ly,
ngum lao dgng cua nha trudng mdi ndm mot 1an vao diu nim hoc theo quy dinh
tai Dleu 5 Nghj dinh sé 04/2015/ND-CP ngay 09 thang 01 ndm 2015 cia Chinh
phu vé thyc hién dén chu trong hoat dong ctia co quan hanh chinh nha nuéc va don
vi sy nghiép cong 1ap va cic quy dijnh khéc cd lién quan.

Pidu 5. Trich nhi¢m ciia nha gido, cn bd quén Iy va ngudi lao dong.

1. Nghxem chinh chdp hanh néi quy, quy ché ctia nha trudng; thyc hanh t1et
kiém, chong lang phi; thyc hi¢n céc quy dinh ve nghia vy, dao dirc nha gido; quy tic
{mg xit, nguyén tic trong hoat dong nghé nghiép.

2. Déng gbép y kin trong hoat déng clia co s& gido duc; y kién ddi véi hidu
trudng de xay dung nha trudng trong sach, vimg manh.

3. Béo céo ngudi c6 thAm quyén khi phét hién hanh vi vi pham phap luat trong
hoat dong ctia nha trudng.

Pidu 6. Nhiém vu va quyén han ciia Hji ddng truong

Hoi dong trudng ¢ trach nhiém quyét nghi vé chién lugc, tim nhin, ké hoach,
muc tleu phat trién cua nha truorng trong tung g1a1 doan va tung nam hoc; quyet
nghj vé quy che hogic sira dbi, bo sung quy che td chirc va hoat dong cuia nha
trudmg dé trinh cép c6 thdm quyen phé duyét; quyét nghi vé cha truorng str dung tai
chinh, tai san ciia nha truong; giam sat cac hoat dong cua nha truong; gidm sat viéc
thuc hién cac nghi quyet cua hoi dong truong, viée thyc hién quy ché dan cha
trong cac hoat dong cia nha truong.

Piéu 7. Trach nhi¢m ciia phé Higu trdmg, td truéng chuyén mon.

1. Tham muu dé xuét nhimg bién phép gitp hiéu trudng thuc hién quy ché dan
chu trong nha trudng.

2. Chép hanh va tb chirc thyc hign dén chii trong nha trudng.

3. Thyc hién nghiém 1& 16i lam viéc trong nha truorng, gilta cac t6 chuyén mén;

thye hién ddy di chirc ning, nhiém vu ctia tb chuyén mon trong nha trudng theo quy
dinh.

Diéu 8. Trich nhi¢m ciia ngudi dimg diu doan thé, t& chitc va ban thanh
tra nhin din trong nha trudng.
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1. Ngwdi dimg diu dodn thé, t chire trong nha tnrdmg 6 trich nhigm:

a. Phdil hop voi Hidu tnrimg trong vige td chire, thyre hign quy ché din chi trong
hogt ddng clia nha tnrimg.

b. Ning cao chit lugng hogt ddng clia cdc dodn thé, ce td chire, din chi ban bee
cde el trong, bign phdp thire hign cde nhigm vu trong nha tnromg.

2. Ban thanh tra nh.m din gidm sdt, kiém tra v i¢e thyre hign Quy che dian chi co

& l’n\g nghe ¥ kién u')a quan ching, ph"tt hu,n nhimg vi pham quy ché din chu trong
don vy, nh\ mx\\m. 3 de K'QJI] higu tnromg gidi quyét. Trong tnrimg hqp lngn tnrong khonq

gidi quydt hodie gm quy¢t khdng ding quy dinh (hl bdo cdo véi ¢6 cip c6 thim quyén
B nhigm hoe odng nhin higu tnrimg xem Xét quy ét dinh.

Didu 9. Trsich nhi¢m cuia phy huynh hoc sinh va Ban dgi di¢n cha me hoc
sinh trong trudng

1. Ban dqi di¢n cha, me¢ hoc sinh ¢6 trich nhi¢m t6 chirc thu llnp y| kién déng
20p cda cdc phy huynh hee sinh dé cling nha trudng gidi quy ét cdc vin dé sau diy:

~a N duna cong vige ¢6 lién quan dén sy phéi hop gitra nha truomg, gia dinh
4 gidi quyét nhimg vige ¢6 lién quan dén hoc sinh.

b. Vin ddng phy huynh hoc sinh thye hién cdc chi truong, chinh sich, ché do
ma hoe sinh duge hudng hodc nghia vu phii déng gép theo quy dinh.

¢. V@n dong phu huynh hoc sinh thyc hi¢n cdc hoat ddng xd hdi héa gido duc
& dia phuong.

2. Phy huynh cia hoc sinh ¢é thé phin 4nh, trao ddi, gdp ¥ kién tryc t1ep Vai
nha trudng, véi gxao vién hofic thong qua Ban dai di¢n cha, me hoc sinh vé nhimg
vin dé lién quan dén cong tac gido duc trong nha trudng.

Myc2

NHUNG VIEC HIEU TRUONG PHAI CONG KHAI, HINH THUC VA THOI
PIEM CONG KHAL

Pidu 10. Nhimg vige hi¢u truomg phai cong khai
L. Nhimg vi¢c phdi cong khai d¢ nha gido, cdn by quan Iy va nguoi lao ding
biet:
a. Chu truong, chinh sdch cla Pang va phdp ludt cia Nha nude lign quan
dén hoat dong cta nha trudng;
b. Céc ndi quy, quy ché cia nha truong;

c. Ké hogch nim hee, hoc ky, thing, tudn, ké hogach, d? an, dyr dn, chién luge
dinh hudng phét trién ciia nha trudng.

d. Kinh phi hoat ddng hing nim, bao gdm céic r@uon kinh phi do ngén sich nha
nude cap VA cdc nguon tai chinh khdc; quy &t todn kinh phi hing nim; ti sin, trang thiét
bi; két qua kidm todn cta nha trudng;
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d, 1 hogeh tydo dunge, do 1o, b1 ditrg quyét dioh Bb i, b6t phitd,
e, mid niviém, thay d0E el danly mghid i, thay 1 vl el vige fam, di chrig the
e o, Al quydt WA 0, gt bdo Do, tifisge D Khien g, beg 1ut, o
vido, npht e 00 vt nhA pido, edn b6 qudn Iy vi ngutl Tso donges vide dinli gl wlpi
logl, hop ddng 1 vide, ehim dit gp dbigt 1 vide;

o, Clhe va vide té eye, tham nhing trong nha tamgg di duge by N, s e N
Kl A1 sAn, o nhdp et gl ed nghtin v phal ka khinl thea quy dinh od phibp lut,

i Kt qud than tew, K& tra, gl quydekhibo nl, (b o trong nhi el y{rz

h, Két qud tiép tha y kidn e nha pldo, cdn bb quin 19 v nzum I dbnig, vb,
nhimg vin d8 tde thdm quybn quybe dinh cin higu tnamg dia i Ihy ¢ kibn e nhih
gido, cdn b quin 1y v ngudd lao ddng quy dinh ti Db 11 cln thbng, b
H2020/1TT-DADDT;

1 Vi bin chi dgo, dibu hinh cia co quan quin 1y chp tén len quan dbn cbny
vide cda nhA tnrimg,

2, Nhtmgg vide phal eong khal d8 nguird hoe, o quan ik nede ¢6 thm quiybn v
XA hO! tham gla gldm sdt, danh gld nhd tnrdmg theo quy dinh ca phbp lujt:

n, Nhimg vide duge BO tnémg BO Glo dye vh Dho tgo quy dinh tgi Qiy ché
thyre hién cOng khal dbi vél co sdr glto dye vi dio tyo thube hé thbng, glho dye qube
din;

-A “‘

b, Tht i che quy dinh cia nhi trdmg 116n quan dén vibe vibe hoe thp cla nguti
hoe theo quy dinh ctia phip luft;

¢, Két qua kiém djnh chit lugng glto dye.
Didu 11, Hinh thive, thid diém vi thid glan cbng khal
1, Hinh thire ¢Ong khai

Ctin ctr vio diic diém, tinh cht hogt dong va ndi dung phéi cong khai, nha
trudmg dp dyng mot, mot s hofic tht cé che hinh thite cong khai sau déy:

a, Niém yét tgi bing cOng khai,
b, Thong bio tai hdi nghj céin by, ebng chire, vién chire co quan, don vj;
¢. Thong béo biing viin bian g todn thé ¢an b, giko vién, nhén vién;

d. ’I‘h()n% bao cho ngudi phy tréch che b phiin cla co quan, don vj va yéu cau
hg théng béo dén cén bi, cdng chire, vién chire 1hm vige trong cic b phin do;

d.Thong bio bing viin ban dén cép (y trye tiép, Ban Chﬁp hanh Cong, dodn
trudmg,

e. Dling trén trang thong tin ndi b clia nhé trudmg,

g. Céc quy djnh lién quan dén vide hoc thp ciia ngudi hoe phai duge nhé truimg
cOng khai theo hinh thirc phit hgp véi ndi dung, phuong thire, doi tugng, quy md gido
dyc, ddo tgo.

2. Thisi diém cong khai
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a. Do vm nhimg vwc phai cdng khai cho nha gido, cdn b quin ly vi ngudi lao
dong duge biét: chiim nhit 03 ny\y lam vige, T nn‘mg hep dic bi¢t khong qud 05 ni;.\y
ké tir ngdy viin ban 6 ndi dung vé cdc vige ph’n cOng khai duge ban hanh hofic ké tir
ngdy nhin dugce viin bin cia co quan, don vj cup trén, trir nhimg tai li¢u mft theo quy
dinh cia phdp lujt va uulmb hop sir d\mg hinh thire lh(mg bio tgi hdi nghj nha gido,
cdn bo quz’m ly va ngum lao ddng. Do v i viin ban niém th tpi nha trudmg thi phai thye
hién niém yét it nhét 30 ngdy lién tyc ké tir ngdy niém yét.

b. Cdc quy djnh lién quan dén vige hoc tip ctia ngudr hoe phai duge nha trudmg
oong khai vio thing 6 h.'mg ndm, dim bao ddy du, chinh xéc va kip thdi trude khi khai
gidng nim hoe méi hojic ¢6 thay ddi ndi dung lién quan.

3. Hinh thirc, thoi diém va thoi gian cong khai nhiing ndi dung khéc lhuoc thim
quycn clia BQ tnrdmg BJ Gido dyc va Dio tg\o duge quy d:nh tai Quy ché thyc hién
cdng khai déi véi co sd gido dyc thude hé théng gido dyc quoc dén,

Muyc3

NHUNG VIEC NHA GIAO, CAN BQ QUAN LY, NGUOI LAO DONG VA
NGUOT HQC THAM GIA Y KIEN

Pitu 12 Nhimg vi¢c nha gido, cin by quén Iy, ngudi lao djng va ngudi hgc
tham gia y kién truéce khi hi¢u trudng quyet djnh

1. Nhimg viéc nha gido, c4n bd quan 1y, ngudi lao dong tham gia ¥ kién:

a. Chu trucmg, giai phap thyc hle;n nghj quyét cia Dang,phép ludt ctia Nha nuée
lién quan dén ké hoach, d& &n, dyr 4n, chién luge, dinh huéng phét trién clia nha trudng;

b.Ké hoach nim hoc, hoc ky, thang ctia nha truong;
¢.T4 chirc phong trdo thi dua ciia nha trudng;
d. Béo céo so két, tong két ctia nha trudng;

d. Céc bi¢n phap ca1 tién td chirc, hoat dong va 18 18i lam viéc; phong chéng
tham nhiing, thuc hanh tiét kiém, chéng lang phi, chéng quan lidu, phién ha, sich
nhiéu nhén dén;

e. Ké hoach tuyén dyng, dao tao, bdi dudng nha gido, cén by quan Iy va ngudi
lao dong;

g. Thue hién céc ché d9, chinh sach lién quan dén quyén va loi ich ctia nha gido,
can bg quan ly, ngudi lao dong;

h. Céc ndi quy, quy ché ciia co sé gido dyc.

2. Nhitng viéc ngudi hoc tham gia y kién:

a. Ké hoach gido duc va do tao hing nim ctia nha truong;

b. Nhitng thong tin c6 lién quan dén hoc tip, rén luyén, sinh hoat va céc khoan
dong gop theo quy dinh;

c. Ché d6 chinh sach cia Nha nudc;
d. N¢i quy, quy dinh ciia nh trudng 6 lien quan dén ngudi hoc;
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d. T chirc phong trio thi dua v cc hogt dgng khdc trong nhd trrong c6 lien
quan dén ngudi hoc.

Didu 13. Hinh thire tham gia y kién

Cin cir dic diém, tinh chdt va ndi dung hoat dong, céc don vj dp dung nhimg
hinh thirc sau:

1. Thamgiay kién tryre tiép hojic thong qua ngudi dai dién véi higu trudng,

2. Thong qua hoi nghi nha gido, cdn bd quan ly va ngudi lao dong cia nha
truong; thong qua déi thoai tai nha tnrong.

3. Phat phleu hoi y kién tnye tnep, gii viin ban dé nha gido, cdn b quZm ly va
ngudi lao dong ctia nha tnrdmg, ngudi lao dong va ngudi hoc tham giay kién.

4. Thong qua h¢p thu d|¢n tir ctia don vj dé nha gido, can b quan 1y, ngudi lao
dong va ngudi hoe tham gia y kién.
Muc4

NHUNG VIEC NHA GIAO, CAN BO QUAN LY NGU'O'I LAO PONG GIAM
SAT, KIEM TRA VA HINH THUC GIAM SAT, KIEM TRA

Didu 14. Nhimmg viéc nha gido, cin by quén Iy, ngudi lao dong tham gia
giim sat, kiém tra

1. Thyc hién chu truong cua Pang, chinh sich phap ludt cia Nha nudc, ké hoach
cong tic hing ndm cia nha truong.

2, Cong tac tai chinh, quan Iy va sir dung tai sin; xay du'ng co s& Vit chit cia
nha trudng; viée thu chi céc khoan déng gop ciia ngudi hoe, cac khoan tai trg cho nha

tru’o’no

3. Thuc hién céc ni quy, quy ché ctia nha trudng.

4. Thyc hién céc ché do, chinh sich clia Nha nudc vé quyén va loi ich clia nha
gido, can b quan Iy, ngudi lao dong va ngudi hoc trong nha trudng,.

5. Giai quyét khiéu nai, t6 co trong nha trudng,

Pidu 15. Hinh thirc giam sit, kiém tra.

. Nha trrdng td chirc dé nha gido, cin bd quan ly va ngudi lao dong giam sat,

kiém tra thong qua céc hinh thirc sau:

1. Thong qua hoat dong ciia Ban Thanh tra nhén dén cia nha truong.

2. Thong qua kiém diém céng téc phé binh, tr phé binh va phé binh trong cac
cudc hop dinh ky cuia nha truong.

3. Thong qua hdi nghi nha gido, cdn bd quén ly va ngudi lao dong.

Chuong III

DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC VOI CONG
DAN, CO QUAN, PON VI, TO CHUC LIEN QUAN

Diéu 16. Trach nhi¢m ciia Hi¢u trudng
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1. Té chirc, chi dgo va kiém tra vige niém PL( cong khai tgi nha trm‘)‘ng vi ding
ti trén trang lhong tin di¢n tr cia nhd tnrimg dé cdng dén, co quan, don vij, td chire
durge biét cdc ndi dung sau:

a. B phin chju trich nhiém gidi quyét cong vige o6 lién quan;
b. Thu tuc hanh chinh gidi quydt oOng vige;

¢. Miu don tix, hd so cho timg logi cdng vige;

d. Phi, I¢ phi theo quy djnh

d. Thoi gian gidi quyét timg logi cong vige.

2. Chi dgo va kiém tra nln gido, cdn by quan Iy va ngudi lno dong trong viée giai
quyét edng vige cda cong dén, 0 chire; kip thoi ¢6 bi¢n phdp xut ly thich hgp theo quy
dinh cda phdp lujt dox véi nhimg nha gido, cdn b quan ly, ngudi lao dong khéng hoan
thinh nhi¢m v, thu.u tinh thin trich nhlcm sdch nhiéu, gy phién ha, tham nhiing
trong Vide gidi quyét cdng vide ciia cdng dan, t6 chirc.

3. Chi dgo vigc bo tri noi tiép cong dén, thyc hién viée tlep cong dén va bb tri
hom thu gép ¥ (tre tiép hojic qua hom thur dién tir); chi dao ngudi phu trich cong tac
hanh chinh cia nha tnrdng cing dai dién Ban Thanh tra nhan dan nghién ciu céc y
kién gép ¥, bdo cdo higu trudng xem xét, gidi quyét.

4.Cx ngu'bl ¢ trich nhi¢m gfip va gidi quyét cong v1¢c c6 lién quan khi cong
dan, t§ chirc 6 yéu cau theo quy dinh cta phap ludt; nhimg kién nghi, phan 4nh, phé
binh clia cong din, td chire phéi dwgc nghién ctru va xir ly kip thoi.

Pidu 17. Tréch nhi¢m ciia nha gido, cin by quéin Iy va ngudi lao dong

1.Tiép nhan thong tin; giai quyét cic cdng viée clia cong dan, td chirc ¢6 lién
quan tai nhd trudng; bao vé bi mat cia nha nudc, bi mat cong tic va bi mét vé nguoi
cung cip thong tin theo quy dinh ctia phép lugt.

2. Khi cong dén, t6 chirc yeu clu, c6 trach nhiém giai quyet cac yeu cau d6 theo
thim quyen va quy dinh. Nhung viéc khong thuge tham quyén giai quyet, phai thong
bdo dé cong dan, t6 chire biét va huéng din cong dén, to chirc dén noi c6 thdm quyén
giai quyét. Khéng duge quan liéu, hach dich, ctra quyen tham nhiing, gdy khé khin,
phién ha, séch nhleu trong khi giai quyét cong viéc cia cong dan, td chue.

Pidu 18. T4 chirc hoi nghj nha gl’io, cin bq quan ly, vién clurc, NLD

1. Hi€u trudng don vj chu tri, phdi hqp véi Cong doan don v; td chirc héi nghi
can b9, vién chirc ciia don vj m01 ndm m§t 1an theo hudng dan cap trén.

2. Noi dung cua th nghj, gdm:

a. Kiém diém viéc thuc hién céc nghj quyet cua Dang, phdp ludt cia Nha
nudc co llen quan dén chirc nang, nhiém vu cia don vi; kiém diém v1ec thue hién
Nghi quyét Hoi nghj cén bj, vién chic trude do va nhung quy dinh vé thyuc hién
déan chu trong hoat dong cua don vi; dénh gid, tong két va kiém diém tréch nhiém
cia ngudi dimg du don vi trong vi€c thyc hién ké hoach cong tic hang nim; thao
lugn, ban bién phap thyc hién ké hoach cong téc nim téi ciia co quan, don vi;
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b. Bio cdo tong hgp ¥ Kién; tham lugn cia nha gido, cin b quin 1y, ngudi lao
déng. Lanh dgo don v gidi ddp nhimg thic mic, kién nghj cia nhd gido, cdn b quin
ly, ngudi lao dong.

c. Thong qua mdt s0 ndi quy, quy djnh (néu c6), Quy ché chi tidu ndi b cha
nha tnromg.

d. Ban Thanh tra nhan dan cda nhi tnrdng béo cho cong tc; biu Ban Thanh
tra nhén din theo quy dinh cia phap lujt. /

‘
e. Phat dong phong trdo thi dua va ky két giao wde thi dua gitra ngudi ding |
dau don vj véi cong dodn. ‘

f. Khen thuong ca nhén, tip thé cia nha tnrdmg c6 thanh tich trong cong tic.

Ditu 19. Ddi thogi trong nhi tririmg \g
1. Nguyén tiic doi thogi tgi noi lam vige:
- Ngudi s d\mg lao dong phai ton trong, bao ddm cdc quyén dén chi ciia

nguin lao dong tai noi lam vigc; dugce th\rc hién trong khudn khd phdp lujt thong
qua viéc ddi thoai dinh ky tai noi lam vigc ctia nha trudng.

- Nha tnr(mg \ay dymg va thyc hi¢n cong l\hm minh bach quy ché déi thoai
dinh ky tai noi 1am viéc ndy nhim bao dam quyén va lgi ich hgp phép cia ngudi
lao dQng, ngudi sir dung lao djng.

2. S6 lan ddi thogi

Hang nam, theo nim hoc viéc doi tho:,u trong nha tru'bng duogc thyc hién d;nh ky
mot nim 2 1an ho{;c khi c6 mét bén yéu cau, hoéc khl c6 vu viéc xay ra; thoi gian, dja
diém, quy trinh t5 chitc déi thoai do hai bén théng nhit.

3. Trach nhu;m tb chu‘c doi thoai dinh ky tai noi lam vige
3.1. S6 1an, thoi gian to chu'c doi thoai dinh ky hiing nim
- Binh k¥ mdt ndm 2 14n vao dau ndm va cudi ndm hoc hojic khi c¢6 mdt bén yéu

Lén 1; Diu nim hoc
Lén 2: Cudi nim hoc.

3.2 S6 lrgng, thanh phan, tiéu chuén thanh vién tham gia ddi thoai djnh
ky tai noi lam vié¢c

1. Mbi ben tham gia ¢ d6i thogi quyet d;nh s6 lugng thanh vién dai dién ctia
minh tham gia doi thoai (m01 ben phai c6 1t nhét 13 03 ngudi).

2. Thanh phan tham gia d6i thoai gom

a) Nguoi sur dung lao ddng hofic ngudi duge ty quyén hop phap va cac thanh
vién dai dién cho nguoi str dung lao dong do nguoi str dung lao dong cir: 03 ngudi.

b) Ban chip hanh Céng doan co sd.

c) bai dién d6i thoa1 cua nguon lao dong do hoi nghj Nha glao CBQL
ngucn lao ddng bau: mbi td chuyén mén, viin phong dai dién 01 ngudi. Téng s6
ngudi dai dién: 04 nguoi.

3. Tiéu chuin thanh vién tham gia d6i thoai dmh ky tai noi lam viéc:

a) C6 pham chat dao dirc tdt, trung thuc, thing thin, 1a ¢4 nhan tiéu bidu
trong lao dong san xudt, kinh doanh;
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g hop tht gian 1 ehe ddt thoal djnh kY tedng vol thid glan 18 ehive
l;\\i nghi Nha gido, CBQL, ngud lao ddng thi don vi khdng phai td ehie doi thogl
dinh K3,

3.4 Chuwong teinh eude adi thot

- Thdng bdo 1y do, thanh plu\n, ehuong trlnh;

= Thng tin vo chinh sdeh, phdp ludt; tinh hinh don vi;

~ ~Thang bdo két qud gl quydt nhimg dd xudt, kidn ngh| eda ngudd lno dong

(o8 Wi o thogi i dan ik 2 e 1én),

- Ngudi lao ddng néu ¥ kidn, & xudt, kidn nghl (e tidp hode bang van
ban)

- Trao ddi va hudng gidt quydt cda ngudt st dyng lao ddng,

- Két lugn,

3.5 Nguoi st dyng o ddng ¢ trdeh nhifm

a) Ban hanh quy chd ddi thogt djnh ky tol not 1am vige (1dng ghép vao Quy chd
ddn chi) sau khi tham khdo ¥ kién cda Ban chdp hinh Cong dodn co s va phd bién
cong khai dén ngudi lao dgng dd thyre hign;

b) B4 tel dja diém, thoi gian v ede didu kign vit cht edn thide khde bio dam
cho déi thogi;

¢) Cr thanh vién dgi di¢n tham gia ddi thogi;

d) T4 chire ddi thogi dinh ky tai noi ldm vige;

¢) Cong khai, bdo cdo tinh hinh thye hi¢n ddi thogi va quy ché din chi & co
s& tai noi lam vige véi co quan qudn 1y nha nude v lno dong khi duge yéu clu,
véi CBGVNV nha trudng.
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3.6. Ban cm‘ap hanh Céng dodn co s& va nhém dgi di¢n d6i thogi ciia
ngudi lao dfng cb trich nhlgm

a) To chirc |ay y kién cua ng\rm lao dong va tham gia y kién vao quy ché
dan chi theo yéu cau cua nguai sir dung lao d{ng,;

b) Té chire bau cdc thanh vién dai dién cho tip thé lao dong tham gia ddi
thoai tai hi ngh; Nha gléo, CBQL ngudi lao dong,

¢) Phéi hop véi ngudi sir dung lao ddng td chirc thyc hién ddi thoai djnh ky ”"x‘,&
tai noi lam vnq:c .

d) Liy y kién nguoi lao dgng, tdng hep va chuln bj ndi dung dé nghj ddi ™ wm ;i

)

e) Tham gia déi thoai véi ngudi sir dyng lao déng theo quy dlnh tai khodn 2 M
Diéu 63 ctia B§ luat Lao dong, Nglu dinh 145/"020/ND CP va quy ché dan chu,

4, Cich thtrc tb chire doi thox;u dinh ky, d6i thogi khi c6 yéu cu ciia m{t
hoic cic bén, d6i thogi khi c6 vu vige

(53

thoai;

Buwée 1: Chudn bj ndi dung, thoi gian, dja diém va thanh phin tham gia d6i
thoai:

- Ngudi sir dung lao dgng va Chu t;ch cong doan co sd tong hop noi dung va
glri ndi dung yéu cau déi thoai cho bén dbi thoai;

- Trong thoi han 03 ngay lam viéc ké tir ngay nhin dugc ndi dung yéu cau
d6i thoai, ngum sir dung lao dong va Chu t;ch cong doan co s& thong nhét noi
dung, thdi gian, dja diém, thanh phan tham gia d5i thoai tai noi lam viéc;

- Trong thdi han 03 ngay ké tir ngay hai bén thong nht an dung, thoi gian,
dia diém, thanh phan tham gia dbi thoai dinh ky tai noi lam viéc, ngum s dung
lao dng ra quyet dinh bing vin ban t6 chic dbi thoai dinh ky tai noi lam viée.
Quyét dinh t6 chirc ddi thoai dinh ky tai noi lam viéc phai dugc giri dén Cha tich
cong doan co s& va céc thanh vién tham gia dbi thoai it nhit 03 ngay lam viéc
true ngay t chirc ddi thoai;

- Nguou str dung lao dong va Chu tich cong doan co so phéan cong cac thanh
vién tham gia d6i thoai ciia mdi bén chuén bi ndi dung, sb lidu, tai liéu lién quan
cho di thoai.

Buéc 2: T6 chire doi thoai

- Pbi thoai dinh ky tai noi lam viéc dugc td chirc tai dia diém va thoi glan da
théng nhét. Truong hop ngudi st dung lao dong thay ddi dia diém, thoi gian d01
thoai thi phai thong bao cho Chu tich cong doan co sd va céc thanh vién nhém dm
thoai dinh ky tai noi lam viéc biét truoc it nhdt 01 ngay lam viéc trude ngay tb
chirc d6i thoai ghi trong quyét dinh td chirc dbi thoai dinh ky tai noi lam viéc;

- D6i thoai dinh ky tai noi lam viéc chi dugce tién hanh véi sy c6 mit it nhét
2/3 sb thanh vién dai dién cho mdi bén. Truong hop cudc dbi thoai khong du 2/3
s6 thanh vién dai dién cho mdi bén, ngudi sir dung lao dong quyét dinh hoan cudc
d6i thoai vao thoi gian sau d6 song thdi gian hoéin tdi da khong qua 03 ngay lam
viée ké tir ngay t chirc cudc dbi thoai bj hodn;
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- Trong qué trinh ddi thogi, cdc thanh vién tham gia ddi thogi ¢6 trdch nhi¢m
cung cAp thong tin, sb li¢u, tu li¢u, trao déi, tho lujn din chi cdc ndi dung ddi
thoai.

Birée 3: Két thic doi thogi

- Ngudi sir dung lao ddng va Ch tich cong dodn co s& Iip bién bin cude c.lfﬁi
thoai. Bién ban cugc ddi thogi ghi rd nhimg ndi dung di théng nhﬁt.w‘/x‘x cdc blc‘l!
phép t6 chire thyre hi¢n; nhimg ndi dung chura théng nhét va thoi gian tién hanh doi
thoai nhimg ngi dung chwa théng nhit. Dai dién cia hai bén ky tén, dong diu xdc
nhén ndi dung bién ban. Bién ban cudc ddi thoai djnh ky tai noi lam vige dugce lgp
thinh 03 ban va c6 gia trj nhu nhau, mdi bén tham gia ddi thogi gitt mot ban va
m¢t ban luu tai nha tnromg;

- Ngudi sir dung lao déng c6 trdch nhiém niém yét cong kl}ai bién ?én cugc
di thoai djnh ky tai noi 1am viéc tai truong va ding tai trén h¢ thong truyen thanh,
thong tin ndi bd hofic trang thong tin di¢n tir cia nha trudng.

5. Trich nhi¢m ciia cic bén khi tham gia d6i thogi

- Chu tri déi thoai 1a do ngudi sir dung lao dgng phéi hgp véi Chu tich cong
doan co s&; cir thu ky 13 doan vién cong doan va ghi bién ban cudc dbi thoai.

- Trong déi thoai 1an dAu, sau khi tiép thu y kién cua ngubi lao d9ng, ngudi
st dung lao dong gidi ddp cac vin d& ngudi lao dong dé xuét; néu chua giai dép
duoc phai dé ra huéng gidi quyét. Trong ddi thogi tir 1an thir 2 trd 1én, trudc khi
tiép thu y kién cua ngudi lao dong, ngudi st dung lao ddng phai thdng béo két qua
giai quyét d& xuit cia céc 1an dbi thoai trude do.

- Thanh vién tham dy d6i thoai tuan thi sw didu hanh ciia ngudi chi tri cude
d6i thoai, khéng gy mét trat ty noi dién ra dbi thoai.

- Théng bao cong khai két qua déi thoai cho ngudi lao dong biét bing vin
ban hodc qua Thu dién tir, bang cdng khai clia nha truong. Ddng thoi ghi nhédn va
theo ddi nhimg noi dung chua dugc gidi quyét trong dbi thoai.

- Hiéu truéng phdi hop véi Cong doan huéng din, hd trg, tao didu kién dé
nhimg ngudi lao dong khong tham gia Cong doan tyr lya chon thanh vién dai dién
cho ho dé tham gia doi thoai véi ngudi sir dung lao dong.

- Viéc xéc dinh danh sich thanh vién dai dién tham gia d6i thoai cua bén
ngudi sir dung lao dong va bén ngudi lao dong dugc thyc hién dinh ky it nhit 01
nam mot 14n va cong bd cong khai tai noi lam vigc. Trong khodng thdi gian giita
02 lan doi thoai dinh ky, néu c6 thanh vién dai dién khong thé tiép tuc tham gia thi
nguoi sir dung lao dong, nhom dai dién ddi thoai ctia ngudi lao dong xem xét,
quyet dinh b sung thanh vién thay thé ctia td chirc, nhém minh va cong bé cong
khai tai noi lam vige. )

- Khi tién hanh d6i thoai theo quy djnh tai khoan 2 Diu 63 ctia B§ luat Lao
dong, ngoai cdc thanh vién tham gia doi thoai, hai bén c6 thé théng nhit moi tht ca
nguoi lao dong hodic mot s6 ngudi lao dong lién quan ciing tham gia dbi thoai.

Piéu 20. Quan hé giira hi§u trudmg véi co quan quan Iy cip trén

1. Phyc ting sy chi dao ciia co quan quan 1y cép trén, thuc hién ché do bio cdo
dinh ky diing quy dinh, kip thoi, nghiém tic.
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2.Kip thoi phin anh nhimg vuréng mic, kho khan va kién nghj nhimg bi¢n phap
khic phuc dé co quan quan ly cép trén xem xét gii quyét.

3. Phan anh nhung van dé cha rd trong chie dao cuia cdp trén, gop y, phc binh
co quan quén ly cap trén b.’ang vin ban ho,nc thong qua dai di¢n. Trong khi y kién lén
cap trén chu'a duge gidi quyét, nha tnromg van phai nghiém tiic chip hanh va thyc hién
chi dao ciia cap trén.

Pitu 21. Quan h¢ gifa hi¢u trudmg véi ¢ nhén, tb chire trong nha trudmg )

Tlep nh4n, xem xét va kip thoi gidi quyét céc kién nghl, cic céc van dé phét sinh
lién quan dén viéc thyc hién dan chu; dinh ky lam viéc véi ngudi dimg dau céc td chirc
trong nha truc‘mg Khi ngum dung dau cac o chirc tron nha truong dang ky lam viéc
v61 ce ndi dung, cong viée cu thé thi phai tra loi vé ké hoach 1am viéc hojic 1y do tir
chéi.

Pidu 22. Quan h¢ giira hi¢u trudng véi chinh quyén dja phwong

ngu tnrorng c0 trich nhlc;m dam bao méi quan h¢ chit ché véi chinh quyen dia
phwong dé phéi hqp gidi quyét nhung cong viéc ¢4 lién quan dén cong tac gido dyc
trong nha trudng va quyén loai clia ngudi hoc.

Chuong IV
PIEU KHOAN THI HANH

Pidu 23. Tréch nhiém thi hanh

1. Trude ngdy 15 thang 11 hing nim, nha trudng giri béo cdo tinh hinh thyc hién
dén chu trong nha tru'orng ctia nim hoc trude lién k& v& co quan quan 1y cép trén dé theo
dbi va tong hop béo céo.

2. Ngudi dimg dAu c4c doan thé, cic t chirc trong nha trudmg (Chi bg, Cong
doan, Doan TN, Hpi dong nha truong, Ban thanh tra nhdn dén) c6 tréch nhiém xay
du'ng va thyc hién quy ché dan chil trong hoat dong cua nha trudng; td chirc, kiém tra

viéc thyc hién Quy ché dan chi & co sd; kip thoi bieu ducmg, khen thucmg cac ca nhan,
tap thé thyc hién tét Quy ché, nhic nhé hodic xir Iy c4c trudng hop vi pham Quy ché

nay.
Quy ché nay dugc Hoi nghi Nha gido, can bd quén 1y, ngudi lao dong cia nha

trrdng biéu quyét thong qua. Nhimng thay ddi, bd sung chi dugc didu chinh trong Hoi
nghi Hoi nghi Nha gido, can by quén ly, nguoi lao dong hang nim ciia nha truong,

Picu 24. Hi¢u lwc thi hanh

1. Quy ché ndy duge Hoi nghi nha gido, can by quén 1y, ngudi lao dong ciia nha
trudmg biéu quyét thong qua. Nhung thay d6i, bd sung chi dugc diéu chinh trong Hoi
nghi nha gido, can by quan ly, nguoi lao dong hang ndm cuia nha trudng.

2. Quy ché nay thay thé cac quy ché dén chu trong hoat dong truong TH Phuong
DPong A trudce ddy va cé hiéu luc ke tir ngay ki.
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