PHONG GD&DPT UONG Bi CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH PHUONG PONG A Doc 1ap — Tw do — Hanh phic
So: 144/TB-THPDPA

Uébng Bi, ngay 30 thang 12 nam 2022

' THONG BAO
Keét ludn Hoi nghi giao ban thang 12/2022

Ngay 30/12/2022, nha trudng to chirc Hoi nghi giao ban hoi dong su pham nha
truong nhim danh gid tinh hinh thuc hién thang 12/2022, ddng thoi trién khai
phuong huéng, nhiém vy cong tac thang 01/2023. Sau khi nghe cic ¥y kién thao
luan, déng chi Hiéu truong két luan nhu sau:

I. PANH GIA KET QUA THUC HIEN NHIEM VU THANG 12/2022

1. Si s, nén nép

- Co ban dam bao va duy tri si sd, nén nép cac 16p hoc hang ngay; 1 s HS
nghi hoc, di hoc mudn do thoi tiét rét dam.

- GV truc ban thyc hién kiém tra, ghi chép, danh gia Xép loai ting 16p co ban
nghiém tac song chua nhan rong duoc tAm guong dién hinh vé ca nhan, 16p hoc
trong hang tuan, chua manh dan tuyén duong tam guong nguoi tot, viéc tot, 1op
hoc xuét sic trong tuan.

- CBGVNV co ban thyc hién nghiém tac gio giic, trang phuc cong so, ki luat
cong vu.

2. Chuyén mon

- Thuc hién giang day cac moén hoc va HDGD theo ké hoach gido duc nha
truong, dd hoan thanh tuan hoc thir 17.

- Hoan thanh kiém tra cudi hoc ky T (ngay 28-29/12/2022)

- Céc t6 hoan thanh danh gia xép loai thi dua ca nhén, 16p thang 12/2022; viéc
danh gla thi dua con cao bang, can quan tdm chu y tiéu chi thi dua dé danh gia cho
chinh xéc.

- Hoan thanh kiém tra noi bo theo ké hoach thang 12/2022;
- Hoan thanh t6 chirc Hoi thi gido vién chu nhiém gioi cap truong (07/07 GV
duy thi dat danh hiéu GVCNG cap truong).
- Céc bd phan, ca nhan co ban hoan thién céc loai ho so, s6 sach HKI.
- Sinh hoat CLB nang khiéu con hinh thc.
- Thyc hién tich hop néi dung giao dyc dia phuong 16p 1-2-3; tich hop phong
chong mu loa tir tuan 14 (05/ 12/2022)

- B3 tap huan chuyén do6i so qudc gia vé viéc dua hoc liéu sb vao KH bai hoc
thong qua tmg dung cac phan mém day hoc.
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- Thyc hién nghiém tic cac quy dinh vé ho so, s6 sach GV theo dang chi dao
cia S6 GD&DT tai cong van so 1233/HD-SGD&DT va Coéng van so
985/SDG&DPT-GDTH

- Thuc hién dang céc quy dinh vé DTHT; nghi@m tuc thyc hién cac quy dinh
ve dao dtrc, ing x1r cua nha gido va khong vi pham vé trach phat HS khi lén 16p;

- Thyc hién quan ly t6t ndi dung, chwong trinh giang day cua cac don vi lién
két gido duc.

3. Cong tac Poi, Sao nhi ddong va HPNGLL, PTN

- Boi co dér, Tu quan ATGT‘ thuc hién co ban dung chuc nang nhigf:m vu; thuc
hién danh gia, x€p loai con cao bang, chua c6 bién phap cimg ran dé khac phuc tinh
trang khong doi mii bao hi€ém, né nép hang ngay;

- K1 néng givong c0, ha co, tu thé cua HS, doi nghi 1& trong chao co con han
ché (TPT can chi dao va udn nan thuong xuyén); CBGVNV va HS can nghiém tic
trong thyc hién nghi 18 chao cd dau tuan.

- T chirc thanh cong hoat dong ngoai khéa ky niém 78 ndm ngay
TLQDNDVN (c6 su phoi hgp gifta nha truong va hoi cyu chién binh phuong
Phuong DBong).

-ba téng két HKPD cap truong; thanh lap va t6 chuc tap luyén cho doi bong,
hoan thanh ho so dé doi bong du dicu ki¢n tham gia thi dau cap TP.

- Thuc hién chwa nghiém tc phat thanh Ming non hang tuan; tuyén tryén
ngay TLQDDNDVN 22/12 trong hoat dong ngoai khoa, SHL 16p.

- T6 chirc viéng dai tudng niém phuong Phuong Pong nhén dip 22/12.

- Hoan thanh tham gia ATGT cho nu cuoi tré tho.

- Poan TN chua t6 chtrc Dai hoi chi doan nhiém ki 22-23.

4. Cong tac y té - V@ sinh — Chim séc cAy xanh

a/Yté

- Tiép tuc tuyén truyén, huéng din phy huynh cai dit tng dung VssID cho HS
theo HD cua co quan BH (con ... HS chua dugc cai dat)

- Thuc hién cham soéc strc khoé hoc sinh;

- Giam sat ATTP bép an ban trd, kiém tra chét luong bira an;

- Hoan thanh cong tic BHYT nam 2023 cho hoc sinh vé1 mirc thu
563.220d/HS/12 thang. HS thudc ho néng 1am ngu nghiép thu 160.920d (khong thu
doi véi doi tuong chinh sach, HS ngheo, can nghéo, con cong an, bd doi). Hoan
thanh trudce 15/12/2022.

- Thyc hién kiém tra v¢ sinh 16p hoc, nha vé sinh, ATTP d6i v&i bép an ban
trd (tung noi dung co bién ban kiém tra luu hang tuan);
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- Thyc hién phun diét con tring khu vuc cac 16p hoc, khudn vién truong dé
phong bénh cho HS, CBGVNV.

- Thyc hién ghi chép, luu hd so 'y té theo quy dinh.

b/ Vé sinh

- GVCN nhic nhé hoc sinh gilr v¢ sinh trong 16p, nha v¢ sinh va cac khu vyc
trong trudng, cac 16p co bér} rira tay chiu trach nhi€ém quan li, v€ sinh sach s¢ bon
ria tay hang ngay. Khong dé tinh trang an qua vat trong truong.

- HS thyc hién 1 phut sach truong hang ngay.

- CB, GV, NV gilr v¢ sinh tai cac phong hoc, phong lam viéc sach s€, gon
gang.

¢/ Cham soc cdy xanh

- Van duy tri viéc cham soc ciy cbi.

- Thuc hién chu dé cong tac nam 2023 cta TP “Tiép tuc thu hut dau tu nang
cao chat lugng doi song nhan dan va chung tay chinh trang d6 thi” theo chi dao cua
TP, PGD, UBND phuong (Pa lap dén nhay khu vyc cong truong, dang thuc hién
cat tia cay canh, trong hoa, sap x€p quy hoach lai cay hoa cdy canh dé t6 diém cho
khuon vién nha truong)

5. Cong tac ban tra

- Thyc hién nghiém tic nén nép an ngi ban tra theo quy dinh;

- Tiép tuc phdi hop voi PHHS giam sat ATTP va dinh luong bita an HS dam
bao theo quy dinh;

- CB, GV, NV nghiém tac thyc hi¢n ding nhiém vu vé cong tac ban tra.

6. Cong tac tai chinh — CSVC

- Hoan thanh vi¢c chi tra chi phi hd tro hoc tap cho 04 HS can ngheo;

- GVCN thuc hién nghiém tuc cac khoan thu theo ké hoach, khong tu y dat ra
cac khoan thu trai quy dinh,;

- CBGVNYV st dung tai sdn, CSVC, di¢n nudc co ban hi€u qua, tiét kiém tranh
lang phi;

- Nhan ban giao cong cu dung cu gom 30 bd ban ghé roi 2 chd ngdi HS, 2 ghé
GV, 2 ban GV (P/c ha da phan vao ... )

- Hoan thanh chi tiéu NS 2022 theo quy dinh (luwong, cac khoan dong gop, ché
do phu cdp, chuyén dée...thu nhdp tang thém nam 2022).

7. Cong tac TV-TB, hanh chinh

- Tiép tuc trién khai thuc hién day hoc tai phong hoc trai nghi€ém, phong hoc
bd mon song con hinh thirc, chua thuc sy hi¢u qua;

- Thu vién m¢ cua theo lich dé GV-HS vao doc sach; cac ndi dung tuyén
truyén ve sach chua thuc su c6 strc lan téa con hinh thuec.
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- GV thuc hién viéc lé}p phiéu muon tra thiét bi day hoc, sur dung dd dung day
hoc khi 1én 16p con han ché;

- Thyc hién co ban dang cac quy dinh vé cong tac hanh chinh trudng hoc.

8. Cdng tac khac

- Tiép tuc tham du cac cudc thi do cong doan va nganh phat dong;

- Thyc hién Luat phong chéng tham nhungx2018, Nghi dinh 130/2020/ND-CP
vé kiém soat tai san, thu nhap cua nguoi co chirc vy, quyén han trong cac t6 churc,

don vi. Nha trudng da thuc hién niém yét cong khai ban ké khai tai san, thu nhap
nam 2022 cua 3dc HT, PHT, KT trén bang tin nha truong.

- Dang tai tin bai trén cong TTDT, Fb kip thoi, day du;

- Tang cudng cong tac tuyén truyén vé ATGT, phong chdng dudi nudc, vé
sinh ATTP, vé sinh méi trudng, phong chéng dich bénh, ma tuy.... Chu dong cac
bién phap phong chay - chita chay, ddm bao co s vat chét, an ninh trat ty truong
hoc.

I1. CONG TAC THANG 01/2023

1. Si s, nén nép

- Tiép tuc duy tri si s6, nén nép cac 16p hoc hang ngay, duy tri né nép céc 16p
hoc trudc va sau Tét; GV nhac nhé HS nghi Tét dam bao an toan va ding thoi gian
quy dinh (HS nghi bu Tét dwong lich vao thtr Hai ngay 02/01/2023; nghi Tét
Nguyén Dan tir 16/01- hét 28/01/2023 (tir 25 thang Chap — hét 07 thang Giéng);
Vién chtc nghi Tét 7 ngay theo quy dinh.

- Tuyén truyén nhic nhé HS tham gia giao thong ding quy dinh; khong débt
phao va tha dén troi trong dip Tét, tiép tuc chap hanh cac quy dinh vé phong chdng
dich Covid-19.

- HS va GV thuc hién nghiém tic quy dinh vé gid giac, ki luat cong vu, trang
phuc cong so;

- GV truc ban thyc hién kiém tra, ghi chép, danh gia xép loai timg 16p nghiém
tic, binh bau va tuyén duong hoc sinh, 16p xuit sic tiéu biéu hanh tudn dé nhan
rong cac tim guong dién hinh, kich thich phong trao thi dua trong HS va céc 1p
hoc

- GVCN thudng xuyén tuyén tuyén, nhiac nhd HS va PHHS thyc hién nghiém
tic cong tic dam bao ATGT, vé sinh phong chdng dich bénh;

2. Chuyén mon

- Tiép tuc thyc hién giang day cac moén hoc va HPGD theo ké hoach gido duc
nha truong trong hoc ki I.

- Dimg tiét hoc phong hoc TN tuan 18 dé diéu chinh day hoc phong hoc trai
nghiém cta HKII va day bu cac tiét hoc chua hoan thanh cia HKI (str dung tiét
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BDKT/PHTN va cac tjét dé, an (KNS, TANN) dé bu cac tiét hoc chua HT cua
HKI); day tict dé an xuong tict 8.

- Thyuc hién ra soat lai viét thuc hién chuyén dé, noi d}mg day hoc theo
PPNTNB, day hoc theQ dinh huéng GD Stem, day hoc so ,df) tu duy, day hoc
HDNGLL va cac ND 1ong ghép GD tich hop...; xay dung ké hoach mon hoc va
hoat dong giao duc HKII nam hoc 2022-2023 theo CV2345.

- Diéu chinh KHGD va TKB tir HKII va nghiém tuc thyc hién theo KH va
TKB diéu chinh.

- Hoan }hémh nhan xét, danh gido hoc sinh trén hé théng SMAS, hoan thanh
bao cao so két HKI, cac bao c4o khac theo chi dao theo tirng bd phan.

- Cac t6 hoan thanh danh gia xép loai thi dua ca nhan, 16p thang 01/2023.

- Tiép tuc thyc hién boi dudng chuong trinh GDPT 2018 theo quy dinh;

- Cac t0 x4y dung ké hoach va t6 chtc chuyén dé theo ké hoach.

- Thuc hién kiém tra ndi bo theo ké hoach thang

- Nha trudng va cac ca nhan hoan thanh HS du thi GVCNG cép thanh phd.

- Céc b0 phan, cd nhan hoan thién cac loai ho so, sb sach dé don doan kiém tra
cua Phong GD&DT trong thang 01/2023.

- Tiép tuc thuc hién nghiém tic viéc sinh hoat CLB nang khiéu.

- Tiép tuc thuc hién tich hop nodi dung gido duc dia phuong 16p 1-2-3; phong
chong mu loa va cac ndi dung tich hop giao duc khac ding chi dao;

- Du tap huan vé cong tac kiém dinh chét lwong GD vao 8h ngay 07/1/2023
(Ho1 dong TPG) tai TH Quang Trung.

- Tiép tuc thyc hién nghiém tic cac quy dinh vé hd so, s6 sach GV theo dung
chi dao cua S& GD&DT tai cong van s6 1233/HD-SGD&DT va Cong van so
985/SDG&DT-GDTH

- Thuc hién dang cac quy dinh vé DTHT; nghi{em tac thuc hién cac quy dinh
vé dao duc, ing xur ciia nha gido va khong vi pham vé trach phat HS khi 1én 16p;

- Thyc hién quan ly t6t ndi dung, chuwong trinh giang day cua cac don vi lién
két gido duc.

3. Cong tic Poi, Sao nhi dong, HDNGLL va Poan TN

- TPT tiép tuc don ddc, hudng dan D(:)i cO do, Ty quan ATGT thyc hién dang
chtrc ndng nhiém vu; thuc hién danh gia, xép loai nghiém tuc;

- Phat dong quyén gop ung ho HS nghéo don Tét vao SHDC tuan 19; lya chon
02 HS nhan qua Tét cua Thanh doan; 10 HS nhan qua Tét cua D61 thién nguyen
Do6c D6 2; cac HS ¢c6 HCKK con lai TPT va GVCN ti€p tuc ra soat dé ttrao qua cua
nha truong sau quyén gop ung ho. TPT 1ap DSHS c6 HCKK xong trudc
05/01/2022.
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- Tham gia gidi bong dd TN-ND nam 2023:

+ Chiéu 4/1 (thr 4-14h20) gip Yén Thanh;

+ Sang 6/1 (thir 6-8h35) gap THSP. Giao dc Ha, Yén dua don doi bong, quan
tam BD doi bong.

- T6 chirc hoat dong ngoai khoa “Xuan Yéu thuong” 16ng ghép SHDC tuan
19.

- Thyc hién nghiém tac phat thanh Mang non hang tuan; tuyén tryén phong
chéng chay nd, ATGT, khong ddt phéo, tha dén trdi trong dip Tét Nguyén Pan; t6
chure ky cac cam két theo quy dinh;

- Poan TN hoan thanh viéc to chic Pai hdi chi doan nhiém ki 22-23 theo chi
dao cua BCH boan TN phuong Phuong Pong va phat huy stc tré trong cac hoat
dong phong trao ctia nha truong.

4. Cong tac y té - Vé sinh — Chim séc cAy xanh

a/Yté

- Tiép tuc ttuyén truyén, huéng dan phu huynh cai dit tmg dung VssID cho
HS theo HD ctia co quan BH.

- Thuc hién cham soéc strc khoé hoc sinh;

- Giam sat ATTP bép an ban trd, kiém tra chat luong bira an;

- Thyc hién kiém tra v¢ sinh 16p hoc, nha vé sinh, ATTP doi v&i bép an ban
tra (tung noi dung co bién ban kiém tra luu hang tuan);

- Thyec hién ghi chép, luu ho so y té theo quy dinh.

b/ Vé sinh

- GVCN nhic nhé th sinh gitr v¢ sinh trong 16p, nha v¢ sinh va cac khu vuc
trong truong, cac 16p co bﬁr} ria tay chiu trach nhiém quan li, v¢ sinh sach s€ bon
ria tay hang ngay. Khong dé tinh trang an qua vat trong truong.

- HS thuc hién 1 phut sach truong hang ngay.

- CB, GV, NV gilr v¢ sinh tai cac phong hoc, phong lam vi¢c sach sé&, gon
gang.

- Thuc hif:n téng don v¢ sinh toan bo khudn vién nha trudong trudce khi nghi Tét
(Bc Ha don doc chi dao)

¢/ Cham soc cay xanh

- Bc Ha phan cong cham soc cac bdn cay méi trong cho cac khdi; cham soc
cay tai cac bon cay dugc phan cong dam bao.

5. Cong tac ban tra

- Duy tri nghiém tuc nén nép an ngu ban tra theo quy dinh; dam bao dinh
lugng, chat luong bita an cho HS;
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- Tiép tuc phdi hop voi PHHS giam sat ATTP va dinh luong bita an HS dam
bao theo quy dinh;

- CBGVNV thyc hién t6t nhiém vu caa minh.

6. Cong tac tai chinh — CSVC

- Hoan thanh vi¢c chi tra chi phi hd tro hoc tap cho HS nghéo, can ngheo;

- GVCN thuc hién nghi€ém tuc cac khoan thu theo ké hoach, khong tu y dat ra
cac khoan thu trai quy dinh,;

- Quyét toan cac khoan thu HKI;

- Pi chiéu tai san trén phém mém TS cong véi s6 sach va phdm mém misa
theo tén dang nhap va mat khau dc Trang da gtri (Hanh).

- Tién hanh kiém ké ban giao tai san, cong cu, dung cu trudc khi nghi Tét B/ec
Ha, Hanh);

- Tién hanh nhép tai san sau khi c6 QD ban giao cong cy, dung cu (30 bd ban
ghe HS, 2 bo ban ghé¢ GV); ban giao cho nguoi SD (Hanh, Ha).

- CBGVNV st dung tai san, CSVC, dién nudc hi€u qua, tiét kiém tranh lang
phi;

- Phan khai dy toan ngéan sach 2023, chi trd luong thang 01/2023, chi tra thu
nhap tang thém 2022;

- Thyc hién chi tiéu ngan sach theo quy dinh.

7. Cong tac TV-TB, hanh chinh

- Tiép tuc trién khai thyc hién day hoc tai phong hoc trai nghiém, phong hoc
bd moén nghiém tic;

- GV thuc hién viéc 1ap phiéu muon tra thiét bi day hoc, str dung d6 dung day
hoc khi 1én 16p; thyc hién nghiém tac viéc quan li cac thiét bi day hoc dugc cap
phat;

- Thuc hién ra soat nhu cau mua sim trang thiét bi day hoc ti thiéu nam hoc
2023-2024 (BGH, bc Van, cac GV thuc hién nghiém tic va hoan thanh trudce
9/01/2022); ra soat cac mon hoc/ bai day c6 thé muon va SD cac TB tai phong hoc
trai nghiém dé thyc hién tor HKII.

- Thyc hién ding cac quy dinh vé cong tac hanh chinh trudng hoc (Pc Van
mua s6 CV, cap nhét, quan 1y ngay tir 01/1/2023 nghiém tuc.

8. Cong tac khac

- Thanh 1y hop ddng, ky hop dong nam 2023 véi BVVS;

- Tiép tuc tham du cudc thi do nganh phat dong;

- 100% CBGVNV thuc hién cam két hoc tap va lam theo tu tuong, phong

cach, dao dirc H5 Chi Minh nam 2023 (Pc Ha lién hé dé ndm bat chu dé va don dbc
hoan thanh).
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- Bang tai tin bai trén céng TTDT, Fb kip thoi, d?ly du;

- Tang cuong cong tac tuyén truyén vé ATGT, phong chdng dubi nudc, vé
sinh ATTP, vé sinh méi truong, phong chdng dich bénh, ma tuy, khong dét phdo,
tha deén troi.... Chu dong cac bién phap phong chay - chita chdy, dam bdo co sé vat
chét, an ninh trét tu truong hoc.

- Hop phu huynh cubi hoc ky I (ngdy 8/1/2023: 8h hop BDPDCMHS nha
trudong va cac 16p; 9h hop PH cac 16p).

Trén day la két luan Hoi nghi giao ban thang 12/2022. Hi¢u truéng nha truong
yéu cdu tat ca can bd, gido vién, nhan vién nghiém tic trién khai thuc hién. Trong
qua trinh thyc hién cac bo phén, ca nhan néu c6 vudng mic can bao cdo Hicu
truong dé dugc giai quyét, cac nhiém vu di giao néu khong hoan thanh theo tién do
lam bao cdo giai trinh va chiu trach nhiém trude Hiéu truong./.

HIEU TRUONG
Noi nhan:
- Phong GD&DT (b/c); (Da ki)
- PHT (c/d);

- Cac t6 chuyén mon trong truong (t/h);
- Cong TTPT; email cac to CM; . .
- Luu: VT. Hoang Thi Nhung



