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TRUONG THCS YEN THANH DPéc 1ap - Tw do - Hanh phdc
So: 109/TB-THCSYT Yén Thanh, ngay 20 thang 01 nam 2020
THONG BAO

Két qua kiém tra ndi b trwong hoc thang 01/2020
vé thue hién nhiém vu dwoc giao ciia ciia by phan tai chinh, vin thw

Thuc hién Quyét dinh sé 101b/QB-THCSYT ngay 02/01/2020 cta Hiéu trudng
truong THCS Yén Thanh vé kiém tra thuc hién nhiém vu duoc giao nam hoc 2019-
2020 cua bd phan tai chinh, van thu nha truong tur 7h30° ngay 17/01/2020, doan
Kiém tra da tién hanh thu thap thong tin, tai liéu, minh chang va kiém tra tryuc tiép tai
phong Ké toan — hanh chinh va thu vién truong THCS Yén Thanh vé viéc thuc hién
nhiém vu dugc giao cuia bo phan tai chinh, van thu nha truong nam hoc 2019-2020,

Xét bao cao két qua kiém tra bd phan tai chinh, van thu vé thuc hién nhiém vu
dugc giao nim 2019-2020, ngay 18/01/2020 cia trudng doan kiém tra, v kién giai
trinh ctia bo phan, ca nhan 1a d6i tuong kiém tra,

Hiéu truong trudng THCS Yén Thanh Thong béo két qua kiém tra nhu sau:

1. Khéi quét chung

- Téng s6 CB, GV, NV: 28. Trong do, CBQL.: 02; Giao vién: 25; NV: 01 (d/c
Pham Thi Thanh Huong — nhan vién ké toan, van thu)

- T6 chuyén mén: 03 (T TN: 09 d/c; T6 XH: 09 d/c; T tong hop: 10 d/c);
Gi4o vién dung 16p 23, trong d6 d/c Trinh Thi Bich Hang — gido vién t6 Xa hoi, kiém
nhiém phu trach thu vién va quan 1y hd so hanh chinh, giao vu.

2. Két qua kiém tra, xac minh

1.1. V& cong tac tai chinh, tai san va cong tac ké toan:

* Uu diém:

-Hb so 1o rang, chi tiét, sép Xép khoa hoc;

- Cac khoan chi ngan sach, chi khac cua don vi dugc st dung dang muc dich,
¢6 hd so theo ddi va ching tir hop 18;

- Thyc hién nghiém tac cac ché do, nguyén tic ké toan tai chinh vé quan hé
thanh to4n, quan 1y va sir dung tién mat, quyét toan thu chi tai chinh ...vv;

- Ché d6 chinh sach cua gido vién, nhan vién kip thoi, dung du; thuc hién cong
khai dling quy dinh.

* Ton tai: Khong.

1.2. V& hoat dong ctia bo phan vin thu hanh chinh:

a. Viéc chuyén, luu trtr cong van di, cong van dén; quan 1y va st dung con dau:



* Uu diém:

+ S6 quan 1y va hd so luu trit cac van ban cong van di, ¢én duoc cap nhat trén
Drive ctia nha truong, ddm bao viéc ing dung hi¢u qua cong nghé thong tin trong
quan ly, luu trit ho so.

+ Con dau cua don vi dugc bao quan, str dung ding quy dinh.

* Tn tai:
Cap nhat cong van di, dén trén Drive cua nha truong doi lac chua kip thoi.
Mot sO van ban soan thao con mac 161 chinh ta va hinh thtrc trinh bay.

b. Viéc quan ly cac ho so, s6 sach hanh chinh, gido vu:

* Uu diém:

- Thuc hién nghiém tac viéc quan 1y cac hd so, s sach hanh chinh ctia cac nim
hoc trudc nhu: s6 dang bg; s6 goi té€n ghi di€m; s6 ghi dau bai; hoc ba; s6 quan ly cap
phat van bang, chung chi; s6 theo doi phd cap gido duc; s6 nghi quyét cia nha
truong; s6 khen thudng, ky luat hoc sinh; va céac loai ho so s6 sach khac. Bam bao
sap xEp gon gang, sach s&, can than.

- T nam hoc 2019-2020 thyc hién st dung s6 dién tor dbi voi 06 loai s6 &
truong THCS theo huéng din cua S& GDPT, d/c Hang da lam tot cong tac quan 1y
cac loai: s6 dang bo, s6 theo ddi hoc sinh chuyén di - chuyén dén.

- Céc loai sO gidy nhu s6 quan 1y cap phat van bang, ching chi; sé nghi quyét
ctiia nha trudng duoc ghi chép cu thé, rd rang, cap nhat thong tin kip thoi ding theo
quy dinh. Viéc thyc hién cac thi tuc nhan phat van bang ding quy dinh.

* Ton tai: Cong tac bao cao do6i lac con cham, vin ban con mac 16i vé hinh
thirc. Sap x€p ho so, s6 sach chua that khoa hoc.

3. Két luan vé nhiing noi dung da tién hanh kiém tra
* Uu diém:

- Bbam béo cac ndi1 dung duoc kiém tra, cong tac luu trir hd so thuc hién theo
dang quy dinh.

* Ton tai:

Cap nhat cong van di, dén trén Drive cta nha truong doi luc chua kip thoi. Mot
s6 van ban soan thao con mac 16i chinh ta va hinh thic trinh bay. Sap xép ho so, so
sach hanh chinh, gido vy, chua that khoa hoc.

4. Céc bién phap xir Iy theo tham quyén da 4p dung

Yéu cau diéu chinh, stra chita ngay cac vin ban soan thao con mic 18i chinh ta
va hinh thirc trinh bay chua ding. Sap xép lai ho so, so sach hanh chinh, gido vu, cho
that khoa hoc.

5. Kién nghi cac bién phap xir Iy

Hoan thanh viéc khac phuc cac ton tai do doan ki€ém tra da chi ra, bao cdo két
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qua dbi voi truong doan kiém tra trude ngay 23/01/2020.
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