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UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHlA VICT NAM 
THANH PHO UONG BI 	 DOc 1ap - Tir do - H4nh phtic 

S6: 2630/QD-UBND 	 (Jong Bi, ngay 06 dicing 5 nom 2019 

QUYET DINH 
V/v ban hanh Quy dinh thtrc hien van hoa cong s&, van minh do thi doi voi 

can 130, cong chin, vien chirc, ngtroi lao Ong thuOc UBND thanh phi; 

UY BAN NHAN DAN THANH PHO UONG BI 

Can cir Lu4t T6 chdc Chinh quy'en dia phuang ngay 19/6/2015; 
Can cir Lulat Can 136, cong chirc ngay 13/11/2008; Lu;at Vien chirc 2010; 
Can cir Quy6t dinh s6 129/2007/QD-TTg ngay 02/8/2007 dm Thu tuong Chinh 

phu Ban hanh Quy che van boa cong so tai cac ca quan hanh chinh nha nuo.c; 
Can cir Quy6t dinh s6 03/2007/QD-BNV ngay 26/02/2007 dm Bo N6i vu 

ban hanh Quy tac img xir ciia can b6, cong chirc, vien chirc lam viec trong b6 may 
chinh quy'en,dia phtrang. 

Xet de nghi cua Trixong phong Van boa va Thong tin thanh pho tai To trinh 
so 17/TTr-VHTT ngay 03 thong 5 nom 2019, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quye't dinh nay "Quy dinh thqc hien van Ma 
cong so., van minh do thi doi voi can b6, cong chirc, vien chirc, ngtroi lao dOng 
thu6c UBND thanh ph6". 

Dieu 2. Quye't dinh nay c6 hieu lkrc ke tir ngay 14. 
Dieu 3. Cac 'Ong, ba: Chanh Van pilot-1g HDND va UBND thanh ph6, Thu 

tilting Ca quan T6 chirc - N6i vu, Trtrang phong Van hoa va Thong tin, cac 
phong, ban, don vi, Chu tich Uy ban nhan dan cac xa, phtrerng chiu trach nhiem thi 
hanh Quy6t dinh nay./.1 

No'i nIt On: 
- UBND tinh Quang Ninh (b/c); 
- Cac 	vp, VHTT Quang Ninh (b/c); 
- TT. Thanh uy, HDND Thanh pho (b/c); 
- CT, cac PCT UBND thanh pito (c/d); 
- Nhtr Di&I 3 (t/h); 
- Urn: VT,VHTT. 



QUY DINH 
Thuc hi?n van hoa cong so., van minh do thi d6i voi can 136, ding chin, 

vien chirc, nguiri lao dOng thuc UBND thanh pho 
(Ban hanh kern theo Quyet clinh so 2630/QD-UBND ngay 06/5/2019 

cua Uy ban nhan dan thanh pho Uong Bi) 

CHUONG I: 
NHIYNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh 
Quy dinh nay quy dinh ve irng xir, giao del) dm can b6, cong chirc, vien 

chirc, nguai lao dOng (sau day viet tat la CBCCVC, NLD) tai cac phong, ban, dan 
vi, US/ ban nhan dan cac xa, phuar$ thuc Uy ban nhan dan thanh pho quan 1S/ khi 
thkrc hien nhiem vu va trong giao tiep, img xir, hanh xir xa h6i. 

Dieu 2. DOi tuvng Ai) dung 
Tat Ca CBCCVC, NLD dang lam viec tai cac phong, ban, dan vi, Uy ban 

nhan dan cac xa, phkrang thuc Uy ban nhan dan thanh ph6 quan 
Dieu 3. Muc dich 
1. Xay Ong moi tnthng lam viec than thien, van minh, thuc day sang tao, 

gan b6, trach nhiem cua moi CBCCVC, NLD trong tong phong, ban, dan vi, 
UBND cac xa, phuang nham nang cao tinh chuan mire, uy tin dm Uy ban nhan 
dan thanh ph6. 

2. Xay dung d6i ngu CBCCVC, NLD c6 tac phong chuyen nghiep, c6 kS"/ 
nang giao tiep, ung xir van minh, pham chat dao dim tot, hoan thanh tot nhiem vu 
dugc giao. 

3. La can cu de danh gia xep loci, binh xet thi dua, khen thuang, xir 1S1 trach 
nhiem d6i vai CBCCVC, NLD va danh gia, binh xet thi dua d6i vai cac phong, 
ban, don vi, US/ ban nhan dan cac xa, phuang thuc US/ ban nhan dan thanh ph6 
quan 1St. 

CHU'ONG II: NO DUNG LANG xU 
Dieu 4. Quy dinh hanh vi timg xir phai thuc hien 
- Trong giao tie!), irng xir, hanh xir xa h6i thirc hien xin chao, xin 18i, xin 

cam an, xin phep va luon mim cuai, luon nhe nhang, luon rang nghe, luon giup dor- . 
- Chu dOng chia se, gop y thang than, chan thanh vai d6ng nghiep. 
- Trong cac cu6c giao luu, tiep khach, mai cam luon the hien sir ton trong, 

men khach, khong ye husk khach (trong truang hgp c6 viec d6t xuat phai dugc sir 
'Jong S/ cua nguai ch6 tri). 

- Guang mak' thkrc hien van boa xep hang nai cong cong; xep g9n ghe 
ngoi sau khi ket thuc cu6c h9p, h6i nghi. 

- Guang mau thkrc hien phan loci rat tix trong gia dinh, ca quan; do rac dUng 
gia, dung nai quy dinh; 



* Hanh vi trnji xir khonz dw9c than hien:  Ngoai cac hanh vi bi cam trong 
Luat Can b9, cong chirc 2008; Luat Vien chirc 2010; Quyet dinh s6' 129/2007/QD-
TTg ngay 02/8/2007 cua Thu tu6ng Chinh phu Ban hanh Quy the van h6a cong soy 
tai cac co.  quan hanh chinh nha nuac; Quyet dinh so 03/2007/QD-BNV ngay 
26/02/2007 dm B9 N9i vu ban hanh Quy tic img xir dm can b9, cong chirc, vier' 
chirc lam viec trong b9 may chinh quyen dia phuang. Quy dinh nay quy dinh cac 
hanh vi khong dugc thyc hien sau: 

- Di muon, bat chuong dien thoai, not chuyen rieng trong cu9c h9p, h'9i nghi. 
- Virt giiy an, rac xu6ng n'en nha, gArn ban an. 
- Mac trang phpc trai vii thuin phong m'S",  tuc. 
- Ban tan, not xiu sau lung ngu6i khac. 

CHU'ONG III: X .1..r LY VI PHAM 
Dieu 5. Del vol can bi), cong chin, vien chik 
Can b9, cong chirc, vien chirc, nguai lao Ong cac Ca quan, dan vi thu9c 

UBND thanh pho quan 1j,  vi pham quy dinh nay thi tuSi mirc d9 vi pham se bi xem 
xet danh gia ky luat can loo, cong chirc hang narn,theo quy dinh. 

Dieu 6. Doi vol ngtrol dung dau va cap pho cua nguifi dirng c au co.  
quan, dun vi trkrc tiep quail 157 va sir dung can bi), cong chtic, vien attic, ngiroi 
lao di;Ing 

Ca quan, dan vi tryc tiep quan 1/ va sir dung CBCCVC, NLD c6 can b9, 
cong chirc, vien chirc vi pham quy dinh thi tuS,  theo mat d9 vi pham dm can b9, 
cong chirc, vien chirc, ngu6i dirng dau va cap pho cua ngtr6i dimg dau ca quan, 
dan vi do bi xir ly lien doi trach nhiem theo quy dinh. 

CHU'ONG IV: 

TRACH NHIEM CUA CBCCVC, NLD VA CUA CO QUAN, DON VI 
Dieu 7. Trach nhiem cua CBCCVC, NLD 
1. Can 13.9, cong chirc, vien chirc, nguoi lao d9ng co trach nhiem thyc hien 

va van Ong CBCCVC, NLD khac thyc hien dung cac not dung tai Quy dinh nay. 
2. Phat hien va bao cao ca quan, dan vi c6 thin' quyen ve nhang vi pham 

Quy dinh nay cua CBCCVC, NLD trong ding b9 may, trong he thong nganh, link vyc. 
Dieu 8. Trach nhiem cua truimg, phi) co quan, corn vi true tiep quan ly 

va sir dung CBCCVC, NLD 
1. Quin triet, hu.6mg dan, to chirc thyc hien Quy dinh nay. 
2. Niem yet cong khai Quy dinh nay tai try se( lam viec cua ca quan, dan vi. 
3. Kiem tra, giam sat viec thyc hien Quy dinh nay cua CBCCVC, NLD 

trong ca quan, dan vi. Dua not dung thyc hien Quy dinh nay thanh mot trong 
nhang not dung danh gia CBCCVC, NLD hang nam. 

4. Phe binh, chin chinh, xir 1/ cac vi ph4m hoac de nghi ca quan, dan vi co 
tharn quyen xir 1/ cac vi pham doi vOi CBCCVC, NLD trong ca quan, dan vi theo 
phan cap quan ly can b9, cong chirc, vier' chirc. 



TM. Ui( BAN NHAN DAN 
HU TICH 

yen Manh Ha 

Dieu 9. Trach nhiem cua truirng, phO 	quan, dun vi cap tren cita co.  
quan, dun vi &km tiep quail ly va mi. dung CBCCVC, NLD 

1. Kiem tra, giam sat viec thirc hien Quy dinh nay dm Ca quan, dan vi cap 
2. Xir 1y vi ph4m Quy dinh nay dOi vbi CBCCVC, NLD thuOc tha'm quyen 

theo phan cap quan 1 can bO, cong chirc, vien chirc. 

CHU'ONG V: DIEU KHOAN THI HANH 
Dieu 10. To chin thtrc hien 
1. Ca quan TO chirc - 1\10i,vki thanh pho chiu trach nhiem theo 	kiem tra 

viec thtrc hien quy dinh nay; bo sung not dung irng xir cua CBCCVC, NLD tai 
Dieu 4 Quy dinh nay vao tieu chi danh gia can bO, cong chirc, vien chirc, ngutri lao 
dOng hang nam; tong hap, bao cao ket qua trien khai thkrc hien ve UBND thanh 
pho dinh 1(5/ 6 thang, hang nam. 

2. Thu tnr&ng cac phong, ban, nganh thanh phO, Chu tich UBND cac xa, phtthng 
dinh ki 6 thang (vao ngay 15/6) va mot nam (vaorigay 15/12) bao cao ket qua thkxc 
hien ye Uy ban nhan dan thanh pho (qua ca quan To chirc - NOi vu thanh phO). 

3. Trung tam Truyen thong va Van hoa thanh ph& Tuyen truyen, phO bien 
Quy dinh nay va clang tai tren cac trang thong tin dien to cua thanh phO. Hinh anh 
hoa n0i dung cua Quy dinh bang tor gap, pa no tuyen truyen ngan g9n, de nha, de 
thkrc hien. 

Trong qua trinh thirc hien cac phong, ban, dan vi, Uy ban nhan dan cac xa, 
phtramg Oat hien thay c6 nhang van de chua phU hop hoc nhfing van de moi can 
sira doi, bo sung, bao cao Uy ban nhan dan thanh pho (qua Ca quan To chirc - NOi 
vu thanh pho) de xem xet, sCra doi kip thOi./:y_ 
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